The Board of Judges of the Eastern Didtrict of New Y ork has agreed that to the extent the district and
magidrate judges have a st of practices which they follow in most cases, they will employ one of the
verdons set forth below. Each judge's choices are set out on the Schedule and Information Sheet
gppended to this modd.

RECOMMENDED MODEL FOR
INDIVIDUAL JUDGE'SPRACTICES

Unlessotherwise ordered by Judge X inaspecific case, mattersbefore Judge X shdl be conducted
in accordance with the following practices:

1. Communications With Chambers

A. Letters. Except as provided below, communications with chambers shal be by letter, with
copies smultaneoudy ddivered to dl counsd.

Version 1. Copiesof correspondence between counsd shal not be sent to the Court.

Version2: Except for discovery matters, copiesof correspondence between counsd shdl
be sent to the Court.

B. Telephone Calls.

Version 1: Except asprovided in Paragraph 1(D) below, telephone callsto chambersare
permitted only inemergency Stuations requiring immediaeattention. In such Stuationsonly, cal chambers
at the number listed on the attached information sheet.

Version 2: In addition to Paragraph 1(D) below, telephone calls to chambers are
permitted. For non-docketing, scheduling or calendar matters, call chambers at the number listed on the
attached information sheet.

C. Faxes.
Version 1. Faxesto chambers are not permitted unless prior authorization is obtained.
Version2: Faxesto chambersare permitted only if copies are aso smultaneoudy faxed
or ddivered to al counsd. No document longer than the number of pages listed on the attached
information sheet may be faxed without prior authorization. Do not follow with hard copy. Thefax number
islisted on the attached information sheet.

D. Docketing, Scheduling, and Calendar Matters. For docketing, scheduling and calendar
metters, cal the contact listed on the attached information sheet during the hours specified.



E. Request for Adjournments or Extension of Time. All requests for adjournments or
extensons of time mug sate (1) the origind date, (2) the number of previous requests for adjournment or
extenson, (3) whether these previous requests were granted or denied, and (4) whether the adversary
consents, and, if not, the reasons given by the adversary for refusng to consent. If the requested
adjournment or extension affects any other scheduled dates, a proposed Revised Scheduling order must
be atached. If the request isfor an adjournment of a court gppearance, absent an emergency it shall be
made at least 48 hours prior to the scheduled appearance.

2. Motions

A. Pre-Motion Conferencesin Civil Cases. For discovery maotions, follow Locd Civil Rules
37.3 and 6.4. For motions other than discovery motions,

Version 1. pre-motion conferences are not required.

Version 2(a): indl cases where the parties are represented by counsd a pre-motion
conference with the court is required before making a motion for summary judgment.

Verson 2(b): inal cases where the parties are represented by counsel and in other than
habeas corpus/prisoner petitions and Socia Security and Bankruptcy appedls, a pre-motion conference
withthe court is required before making any dispositive motion, motion for a change of venue or to amend
apleading pursuant to Rule 15 of the Fed. R. Civ. P. where leave of court isrequired.

For Both Versions 2(a) and 2(b): To arrange a pre-motion conference, the moving party shal submit
aletter not to exceed three (3) pagesinlengthsetting forth the basis for the anticipated motion. All parties
s0 served must serve and file a letter response, not to exceed three (3) pages within seven (7) days from
sarvice of the notification letter. Service of the letter by the moving party within the time requirements of
Rule 12 of the Fed. R. Civ. P. shdl condtitute timely service of amotionmade pursuant to Fed. R. Civ. P.
12(b).

B. Courtesy Copies.
Version 1. Courtesy copies of motion papers should not be submitted.

Version 2(a): Courtesy copiesof al motion papers, marked assuch, should be submitted
for chambers.

Version2(b): Inadditionto motion papers, courtesy copiesof pleadings, marked assuch,
shdl be submitted to chambers, as soon as practicd after filing.

C. Memoranda of Law.

Version1: Unlessprior permission hasbeen granted, memorandaof law in support of and
in opposition to mations are limited to 25 pages, and reply memoranda are limited to 10 pages.



Memoranda of 10 pages or more shdl contain atable of contents.

Version 2: The court expects counsel to exercise their professiond judgment as to the
length of briefs and may impaose limitsif that expectation is not met.

D. Filing of Motion Papers.
Version 1. Motion papers shal be filed promptly after service.

Version 2: No motion papers shdl be filed until the maotion has been fully briefed. The
notice of motion and al supporting papers are to be served on the other parties along with a cover letter
setting forth whom the movant represents and the papers being served. A copy of the cover letter only is
to be mailed to the assgned didtrict judge and the magistrate judge at thistime.

The parties are to set up their own briefing schedule. The partiesmay revisethe schedule
on consent, informing chambers by |etter.

The origind moving party shdl be responsble for filing dl motion papers. Such party is
further obligated to furnish to chambers afull set of courtesy copies of the motion papers together with a
cover letter gpecifying each document in the package. A copy of the cover letter shall be sent to the
assgned magidrate judge and to opposing counse.

E. Oral Argument on Motions.

Version 1. Parties may request ord argument by letter a the time their moving or
opposing or reply papers are filed. The court will determinewhether argument will be heard and, if so, will
advise counsd of the argument date.

Version 2(a): Where the parties are represented by counsd, ord argument will be held
on al motions.

Version 2(b): Wherethe parties are represented by counsel, ord argument will be held
on dl mations. After the motion has been fully briefed, and after reconsultation with dl parties, the moving
party shal schedule ord argument onaspecific [insart day of the week whenthe Judge normaly hearsoral
argument onmotions| at [insert time] by letter to be received by chambers and dl other partiesat least ten
days prior to the date selected.

Version 2(c): Where the parties are represented by counsel, oral argument will be held
on dl mations. The naotice of motion shal state that ora argument will be "on adate and a atimeto be
designated by the court”. The court will contact the parties to set the specific date and time for oral
argumen.

F. Paragraphs A and D above do NOT apply toany of the motions described inFederal Rule



of Appellate Procedure 4(a)(4)(A). A pre-motion conferenceisnot required before making such motions,
which should be filed when served.!

Paragraph D above does not gpply to any of the maotions described in Federa Rule of
Appellate Procedure 4(a)(4)(A). Such motions should be filed when served and each party shall be
responsible for filing its motion papers and furnishing chambers with courtesy copies. 2

3. Pretrial Procedures

Version 1. Pretrid orders are not required unless specifically directed by the court ina
particular case.

Version 2:

A. Joint Pretrial Ordersin Civil Cases. Unlessotherwiseordered by the Court, within 60 days
from the date for the completion of discovery in a avil case, the parties shdl submit to the court for its
goprovd ajoint pretriad order, which shdl indlude the following:

i. Thefull caption of the action.

il. The names, addresses (including firm names), and telephone and fax numbers of trid
counsd.

iii. A brief gatement by plaintiff as to the basis of subject matter jurisdiction, and a brief
gatement by each other party as to the presence or absence of subject matter jurisdiction. Such
gatements shdl include citations to al satutes relied on and relevant facts as to dtizenship and
jurisdictional amount.

iv. A brief summary by each party of the claimsand defensesthat party has asserted which
remain to be tried, without recital of evidentiary matter but including citations to dl satutes relied
on. Such summaries shdl identify dl dams and defenses previoudy asserted which are not to be
tried.

v. A statement by each party astowhether the caseisto be tried with or without a jury,
and the number of trid days needed.

vi. A datement as to whether or not al parties have consented to trid of the case by a

'Please note that paragraph F, Section 2.Mations, was added on March 16, 2001 and pertainsto
the practices of Chief Judge Korman and Judges Trager, Ross, Gershon, Nickerson, Dearie, Platt,
Gleeson, Block and Hurley; and Magistrate Judges Gold, Levy, Mann and Boyle.

Please note that this version of paragraph F pertains to the practices of Judge Glasser.



magistrate judge (without identifying which parties have or have not so consented).

vii. Any dipulations or agreed statements of fact or law whichhave beenagreedto by dl
parties.

viii. Version 2(a): A ligbyeach party asto the fact and expert witnesseswhose testimony
is to be offered in its case in chief, indicating whether such witnesses will testify in person or by
deposition. Only listed witnesses will be permitted to testify except when prompt notice has been
given and good cause shown.

Version 2(b): A list of the names and addresses of al witnesses, including
possi blewitnesseswho will be called only for impeachment or rebuttal purposes and so designated,
together with a brief narrative statement of the expected testimony of each witness. Only listed
witnesses will be permitted to testify except when prompt notice has been given and good cause
shown.

ix. A designation by each party of deposition testimony to be offered inits casein chief,
with any cross-designations and objections by any other party.

X. Version 2(c): A list by each party of exhibitsto be offered initscasein chief, with one
star indicating exhibitsto whichno party obj ects on grounds of authenticity, and two starsindicaing
exhibits to which no party objects on any ground.

Version 2(d): 1) A statement of dipulated facts, if any;

2) A schedule liging exhibits to be offered in evidence and, if not admitted by
dipulation, the party or parties that will be offering them. The schedule will dso include
possible impeachment documents and/or exhibits, as wdl as exhibits that will be offered
only onrebuttd. The partieswill list and briefly describe the basis for any objections that
they have to the admissbility of any exhibitsto be offered by any other party. Partiesare
expected to resolve before trid dl issues of authenticity, chain of custody and related
grounds. Meritless objections based on these grounds may result in the imposition of
sanctions. Only exhibits listed will bereceived inevidence except for good cause shown;
and

3) All exhibits must be premarked for the trial and exchanged with the other
partiesat least tendaysbeforetrid. Where exhibitsare voluminous, they should be placed
in binders with tabs.

B. Filings Prior to Trial in Civil Cases. Unless otherwise ordered by the Court, each party
ghdl file, 15 days before the date of commencement of trid if such a date has been fixed, or 30 days after
the filing of thefind pretrid order if no trid date has been fixed:

i. On the Thursday beforetria in jury cases, requests to charge and proposed voir dire
questions. Regueststo charge should be limited to the eements of the claims, the damages sought



and defenses. Generd ingtructions will be prepared by the court. When feasible, proposed jury
charges should aso be submitted on a3.5" diskettein IBM Word Perfect format;

ii. By daim, adetailed satement regarding damages and other rdlief sought;

iii. In non-jury cases, astatement of the dements of each clam or defense involving such
party, together with a summary of the facts relied upon to establish each element;

iv. In al cases, motions addressing any evidentiary or other issues which should be
resolved inlimine; and

v. Inany case where such party believes it would be useful, a pretrid memorandum.



INDIVIDUAL MOTION PRACTICES OF
JUDGE EDWARD R. KORMAN
United States Digtrict Court
225 Cadman Plaza East
Brooklyn, New York 11201
Telephone: (718) 260-2476
Fax: (718) 260-2478
Fax Page Limit: 10 pages
Contact: PaulaMarie Susi, Case Manager
Telephone: (718) 260-2476
Hours: Nonelisted

Motions Returnable: Set by the Court

Unless otherwise ordered by the judge in a specific case, matters before the judge shdl be conducted in
accordance with the following practices:

1. Communications With Chambers

A. Letters. Except as provided below, communications with chambers shdl be by letter, with
copies smultaneoudy delivered to dl counsdl. Copies of correspondence between counsdl shdl not be
sent to the Court.

B. Telephone Calls. Except as provided in Paragraph 1(D) below, telephone cdlsto
chambers are permitted only in emergency Stuations requiring immediate attention. In such Stuations
only, cal chambers at the number listed above.

C. Faxes. Faxesto chambersare permitted only if copies are dso Smultaneoudy faxed or
delivered to dl counsd. No document longer than ten pages may be faxed without prior authorization.
Do not follow with hard copy. The fax number is listed above.

D. Docketing, Scheduling, and Calendar Matters. For docketing, scheduling and calendar
matters, call the contact listed above during the hours specified.

E. Request for Adjournments or Extension of Time. All requests for adjournments or
extensions of time must date (1) the origind date, (2) the number of previous requests for adjournment
or extenson, (3) whether these previous requests were granted or denied, and (4) whether the
adversary consents, and, if not, the reasons given by the adversary for refusng to consent. If the
requested adjournment or extension affects any other scheduled dates, a proposed Revised Scheduling
order must be attached. If the request is for an adjournment of a court appearance, absent an
emergency it shal be made at least 48 hours prior to the scheduled appearance.



2. Electronic Case Filing (ECF)

A. All documentsin civil actions MUST befiled dectronicaly. Questions regarding ECF
filing or training should be directed to Terry Vaughn or Marilyn Glenn at (718) 260-2330/2610.

B. Hard copies of dl papersfiled eectronicaly, including motions, letters and stipulations,
must be provided to Chambers. All such papers must be clearly marked “ Courtesy Copy,” and
indicate that the origina was filed by ECF.

C. Parties filing voluminous or non-text exhibits shal only file hard copies.

D. Reguests to be exempt from ECF requirements may be made before the Magistrate
Judge.

3. Motions

A. Pre-Motion Conferencesin Civil Cases. For discovery motions, follow Locd Civil Rules
37.3 and 6.4. For motions other than discovery motions, pre-motion conferences are not required.

B. Courtesy Copies. Courtesy copies of al motion papers, marked as such, should be
submitted for chambers,

C. The court expects counsd to exercise thelr professond judgment as to the length of briefs
and may impose limitsiif that expectation is not met.

D. Filing of Motion Papers. No motion papers shal be filed until the motion has been fully
briefed. The notice of motion and al supporting papers are to be served on the other parties dong with
acover letter setting forth whom the movant represents and the papers being served. A copy of the
cover letter only isto be mailed to the assigned didrict judge and the magidrate judge at thistime.

Subject to court gpprovd, the parties are to set up their own briefing schedule. No changesin
the approved schedule may be made without court approval. Approva may be given at the pre-motion
conference or by subsequent letter. No party is to serve any motion papers prior to obtaining court
gpprova for the schedule.

The origina moving party shal be responsible for filing al motion papers. Such party is further
obligated to furnish to chambers afull set of courtesy copies of the motion papers together with a cover
letter specifying each document in the package. A copy of the cover letter shdl be sent to the assigned
magidtrate judge and to opposing counsd.

E. Oral Argument on Motions. Where the parties are represented by counsdl, ora argument
will be held on dl mations. The notice of motion shal state that ora argument will be “on adate and at
atime to be designated by the court.” The court will contact the parties to set the specific date and



time for ord argument.

F. Paragraphs A and D above do NOT apply to any of the motions described in Federa Rule
of Appellate Procedure 4(a8)(4)(A). A pre-motion conference is not required before making such
motions, which should be filed when served.

4. Pretrial Procedures

A. Joint Pretrial Ordersin Civil Cases. Unless otherwise ordered by the Court, within 60
days from the date for the completion of discovery inacivil case, the parties shal submit to the court
for itsapprovd ajoint pretrid order which shal include the following:

I. Thefull caption of the action.

. The names, addresses (including firm names), and telephone and fax numbers of trid
counsd.

il A brief statement by plaintiff asto the basis of subject matter jurisdiction, and a brief
statement by each other party as to the presence or absence of subject matter jurisdiction. Such
gatements shal include citations to al satutes relied on and relevant facts asto citizenship and
jurisdictional amount.

V. A brief summary to each party of the claims and defenses that party has asserted which
remain to be tried, without recital of evidentiary matter but including citations to al statutes relied on.
Such summaries shal identify dl dams and defenses previoudy asserted which are not to be tried.

V. A statement by each party asto whether the case isto be tried with or without ajury,
and the number of trid days needed.

Vi. A statement asto whether or not al parties have consented to trid of the case by a
magistrate judge (without identifying which parties have or have not so consented).

Vil. Any dipulations or agreed statements of fact or law which have been agreed to by dl
parties.

vii. A lig of the names and addresses of dl witnesses, including possible witnesses who will
be caled only for impeachment or rebutta purposes and o designate, together with abrief narrative
statement of the expected testimony of each witness. Only listed witnesses will be permitted to tetify
except when prompt notice has been given and good cause shown.

IX. A designation by each party of deposition testimony to be offered in its case in chief,
with any cross-designations and objections by any other party.



X. 1) A gatement of stipulated facts, if any;

2) A schedule ligting exhibits to be offered in evidence and, if not admitted by
dipulation, the party or parties that will be offering them. The schedule will aso include possible
impeachment documents and/or exhibits, as wdl as exhibits that will be offered only on rebutta. The
partieswill list and briefly describe the basis for any objections that they have to the admissibility of any
exhibits to be offered by any other party. Parties are expected to resolve before trid dl issues of
authenticity, chain of custody and related grounds. Meritless objections based on these grounds may
result in the impodtion of sanctions. Only exhibits listed will be received in evidence except for good
cause shown; and

3) All exhibits must be premarked for the trid and exchanged with the other parties at
least ten days before tridl. Where exhibits are voluminous, they should be placed in binders with tabs.

B. Filings Prior to Trial in Civil Cases. Unless otherwise ordered by the Court, each
party shdl file, 15 days before the date of commencement of trid if such a date has been fixed, or 30
days after thefiling of the find pretrid order if no trid date has been fixed:

I. On the Thursday before tria in jury cases, requests to charge and proposed voir dire
questions. Requests to charge should be limited to the eements of the claims, the damages sought and
defenses. Generd ingtructions will be prepared by the court. When feasible, proposed jury charges
should aso be submitted on a3.5" diskettein IBM Word Perfect format;

i. By clam, adetalled statement regarding damages and other relief sought;

il In non+jury cases, a statement of the dements of each claim or defense involving such
party, together with a summary of the facts reied upon to establish each ement;

V. In dl cases, motions addressing any evidentiary or other issues which should be
resolved in limine, and

V. In any case where such party believesit would be useful, a pretrid memorandum.



INDIVIDUAL MOTION PRACTICES OF
JUDGE CAROL BAGLEY AMON
United States District Court
225 Cadman Plaza East
Brooklyn, New York 11201
Telephone: 718-260-2410
Fax: 718-260-2417
Fax Page Limit: 10 pages
Contact: CR: VanessaHolley -- CV: MariaLiberatore
Telephone: Holley: 260-2415 -- Liberatore: 260-2410
Motions Returnable: Set by the Court

Unless otherwise ordered by the judge in a specific case, matters before the judge shal be conducted in
accordance with the following practices.

1. Communications With Chambers

A. Letters. Except as provided below, communications with chambers shdl be by letter, with
copies smultaneoudy delivered to dl counsd. Copies of correspondence between counsd shdl not be
sent to the Court.

B. Telephone Calls. Except as provided in Paragraph 1(D) below, telephone callsto
chambers are permitted only in emergency Stuations requiring immediate attention. In such Stuations
only, cal chambers at the number listed above.

C. Faxes. Faxesto chambers are permitted only if copies are dso smultaneoudy faxed or
delivered to dl counsd. No document longer than ten pages may be faxed without prior authorization.
All faxes should be followed with a hard copy. The fax number is listed above.

D. Docketing, Scheduling, and Calendar Matters. For docketing, scheduling and caendar
matters, cal the contact listed above.

E. Request for Adjournments or Extension of Time All requests for adjournments or
extensons of time must date (1) the origind date, (2) the number of previous requests for adjournment
or extension, (3) whether these previous requests were granted or denied, and (4) whether the
adversary consents, and, if not, the reasons given by the adversary for refusing to consent. If the
requested adjournment or extension affects any other scheduled dates, a proposed Revised Scheduling
order must be attached. If the request is for an adjournment of a court appearance, absent an
emergency it shal be made at least 48 hours prior to the scheduled appearance.

2. Motions

A. Pre-Motion Conferencesin Civil Cases. For discovery motions, follow Locd Civil Rules



37.3 and 6.4. For motions other than discovery motions, in al cases where the parties are represented
by counsdl and in other than habeas corpus/prisoner petitions and Social Security and Bankruptcy
appedls, a pre-motion conference with the court is required before making any dispositive motion,
motion for a change of venue or motion to amend a pleading pursuant to Rule 15 of the Fed. R. Civ. P.
where leave of court isrequired.

To arrange a pre-motion conference, the moving party shal submit aletter not to exceed three
(3) pagesiin length setting forth the basis for the anticipated motion. All parties so served must serve
and file aletter response, not to exceed three (3) pages within seven (7) days from service of the
natification letter. Service of the |etter by the moving party within the time requirements of Rule 12 of
the Fed. R. Civ. P. shall congtitute timely service of a motion made pursuant to Fed. R. Civ. P. 12(b).

B. Courtesy Copies. Courtesy copies of all motion papers, marked as such, should be
submitted for chambers.

C. Memoranda of Law. The court expects counsdl to exercise their professona judgment as
to the length of briefs and may impose limitsif that expectation is not met.

D. Filing of Motion Papers. The parties are to st up their own briefing schedule and submit
it to the Court for gpprova. No changes in the gpproved schedule may be made without court
approval. Approva may be given at the pre-motion conference or by subsequent letter. No party isto
Serve any motion papers prior to obtaining court gpprova for the schedule,

No moation papers shdl be filed until the motion has been fully briefed. The notice of motion and
al supporting papers are to be served on the other parties along with a cover letter setting forth whom
the movant represents and the papers being served. A copy of the cover letter only isto be mailed to
chambers and the assgned magidrate judge a thistime.

The origina moving party shal be respongble for filing al motion papers. Such party isfurther
obligated to furnish to chambers afull set of courtesy copies of the motion papers together with a cover
letter specifying each document in the package. A copy of the cover letter shdl be sent to the assigned
magistrate judge and to opposing counsd.

E. Oral Argument on Motions. Where the parties are represented by counsd, oral argument
will be hdd on dl motions. The notice of motion shdl sate that ord argument will be “on a date and at
atime to be designated by the court.” The court will contact the parties to set the specific date and
time for ord argument.

F. Summary Judgment Motions Against Pro Se Litigants In any case where a summary
judgment motion isfiled againgt a pro e litigant, the moving party is directed to comply with the notice
required by Locd Civil Rule 56.2, entitled Notice to Pro Se Litigants Opposing Summary Judgment.

3. Joint Pretrial Orders. The Pretria Order to be submitted shal include the below listed



items, and be governed by the directions and principles stated herein. The Pretrid Order controlsthe
subsequent course of the action unless the order is modified by consent of the parties and the court, or
by order of the court to prevent manifest injustice. The Pretrid Order shdl be submitted on a date set
by the United States Magistrate Judge to whom the case has been referred, but in no event will that
date be later than 60 days from the date set for the completion of discovery in acivil case.

A. Contents of Pretrial Order. The Pretrid Order shdl be submitted with afull,
unabbreviated caption. Each of the following topics shal be addressed in a separately-labeled
schedule. Counsdl should work together to prepare any schedules, e.g., stipulations or consent to tria
before the magistrate, which require agreement of the parties. Where applicable, e.g., exhibits or
witnesses, each party will submit an individua schedule labeled as such.

i. Partiesand Counsel. The names, firm names, addresses, and telephone and fax numbers of
trid counsd.

ii. Jurisdiction. A brief statement by plaintiff asto the bass of subject matter jurisdiction, and
abrief statement by each other party asto the presence or absence of subject matter jurisdiction. Such
statements shd| set forth applicable statutes and legd doctrines as well as relevant facts such as
citizenship and jurisdictiond amount.

iii. Claimsand Defenses. A brief summary by each party of the claims and defenses that
party has asserted which remain to be tried, without recital of evidentiary matter but including citations
to dl satutesrdied on. The partieswaive dl clams and defenses not set forth in the Pretrid Order.

iv. Damages. A brief satement of the damages claimed or other relief sought.

v. Jury or Bench Trial. A statement as to whether the case is to be tried with or without a
jury, and the number of trid days needed.

vi. Consent to Magistrate A statement as to whether or not al parties have consented to
trid of the case by amagidrate judge (without identifying which parties have or have not so consented).

vii. Stipulations. Any gipulations or statements of fact or law which have been agreed to by
al parties.

viii. Witnesses. A ligt of the names and addresses of al witnesses, including possible witnesses
who will be caled only for impeachment or rebutta purposes and so designated, together with a brief
narrative statement of the expected testimony of each witness. Only listed witnesses will be permitted to
testify except when prompt notice has been given and good cause shown. For expert witnesseslig, in
addition, the area of expertise.

ix. Exhibits. A schedulelisting exhibits to be offered in evidence and, if not admitted by
dipulation, the party or parties thet will be offering them. Plantiff’ s exhibits shal be identified by



numbers, defendant’ s by letters. Each exhibit shal be identified and described. The schedule will dso
include possible impeachment documents and/or exhibits, aswell as exhibits that will be offered only on
rebuttal. Copies of statements proposed to be read to the jury as “learned treatises’ under FRE
803(18) shdll be listed as exhibits. Copies of those portions of depositions intended to be offered into
evidence shdl aso be ligted as exhibits.

The partieswill list and briefly describe the basis for any objections that they have to the
admissihility of any exhibits to be offered by any other party. Parties are expected to resolve before
trid al issues of authenticity, chain of custody and related grounds. Except for good cause shown, only
listed exhibits will be received in evidence.

B. Directionsfor Filing a Pretrial Order

i. Plaintiff’s counsel shal, three weeks prior to the date fixed for filing the Pretrid Order,
prepare and serve on dl opposing counsd a Proposed Pretrial Order with attached schedules.

ii. All opposing counsel shdl, within one week of receipt of plaintiff’s proposed order, prepare
any additiona schedules and ddiver them in find form to plaintiff’ s counse for indusion in the find
Pretrid Order. Opposing counsd’ s fallure timely to provide plaintiff with schedules may be deemed a
waiver of the right to do so.

iii. Plaintiff’s counsd, on the date fixed, will file with this court two copies of the fina proposed
Pretrid Order. A copy of thisfind order will aso be served on opposing counsel on the same date.

iv. When separate schedules are submitted on any given topic, they shdl be clearly labeled as
such.

v. Thetiming of the exchanges noted above may be dtered by the United States Magistrate
Judge to whom the case has been referred, as long as the dates given permit the exchange of
information prior to the filing dete for the Pretrid Order. Under no circumstances should the parties file
separate Pretrid Orders. The parties are directed to cooperate with each other in the preparation of a
joint Pretria Order.

4. Final Pretrial Conference

A. Document Exchange. Prior to attending the pretrid conference on a date to be scheduled
by this court, counsd shal exchange copies of al documents proposed to be used in evidence, and
shall be prepared to discuss and have the court rule on objections to exhibits.

B. Pretrial Conference. Counsel shdl attend the pretria conference and be prepared and
authorized to stipulate for purposes of narrowing the issues and proof and to discuss and conclude

Settlement.

C. Premark Exhibits Immediately following the pretria conference, on the same day,



counsdl shal meet with the courtroom deputy to premark their exhibits, using the numbering assigned to
them in the exhibit schedules of the Pretrid Order.

5. One Week Prior to Trial

A. InJury Trials.

I. Legal Memoranda. Counsd for each party shdl provide the court with legd memoranda
addressing al contested legd issues and anticipated evidentiary problems.

ii. Voir Dire Requests Counsd for each party shal provide the court with any voir dire
requests which pertain specificaly to the case at issue. Routine voir dire requests are not required.

iii. Requeststo charge. Each party shall submit written requests to charge the jury. When
feasible, proposed jury charges should aso be submitted on a3.5" diskette in IBM Word Perfect
format.

B. In Non-Jury Cases. Each party shdl file with the court:

i. Copiesof the proposed exhibitsin a suitable binder.

il. Proposed findings of fact and conclusons of law, not to exceed fifteen pages without the
express gpprova of the court.

iii. A legd memorandum addressing dl contested legd issues.



INDIVIDUAL MOTION PRACTICES OF
JUDGE FREDERIC BLOCK
United States District Court
225 Cadman Plaza East
Brooklyn, New York 11201
Telephone: (718) 260-2420
Fax: (718) 260-2427
Fax Page Limit: 10 pages
Contact: Michae Innéelli, Case M anager
Telephone: (718) 260-2405
Hours: NonelListed

Motions Returnable: Counsd will be natified.

Unless otherwise ordered by the judge in a specific case, matters before the judge shdl be
conducted in accordance with the following practices.

1. Communications With Chambers

A. Letters. Except as provided below, communications with chambers shal be by letter,
with copies smultaneoudy delivered to dl counsd. Copies of correspondence between counsd shadl
not be sent to the Court.

B. Telephone Calls. In addition to Paragraph 1(D) below, telephone cals to chambers
are permitted. For non-docketing, scheduling or calendar matters, call chambers at the number listed
above.

C. Faxes. Faxesto chambers are not permitted unless prior authorization is obtained.

D. Docketing, Scheduling and Calendar Matters. For docketing, scheduling and
caendar matters, cal the contact listed above during the hours specified.

E Request for Adjournments or Extension of Time. All requestsfor adjournments or
extensons of time must date (1) the origind date, (2) the number of previous requests for adjournment
or extension, (3) whether these previous requests were granted or denied, and (4) whether the
adversary consents, and, if not, the reasons given by the adversary for refusing to consent. If the
requested adjournment or extension affects any other scheduled dates, a proposed Revised Scheduling
order must be attached. 1If the request is for an adjournment of a court appearance, absent an
emergency it shal be made at least 48 hours prior to the scheduled appearance.

2. Motions

A. Pre-Motion Conferencesin Civil Cases. For discovery motions, follow Loca Civil
Rules 37.3 and 6.4. For motions other than discovery motions, in al cases where the parties are



represented by counsel and in other than habeas corpus/prisoner petitions and Socid Security and
Bankruptcy appedls, a pre-motion conference with the court is required before making any dispositive
motion, motion for a change of venue or to amend a pleading pursuant to Rule 15 of the Fed. R. Civ. P.
where leave of court is required.

To arrange a pre-motion conference, the moving party shal submit aletter not to exceed three
(3) pagesin length setting forth the basis for the anticipated motion. All parties so served must serve
and file aletter response, not to exceed three (3) pages within seven (7) days from service of the
notification letter. Service of the letter by the moving party within the time requirements of Rule 12 of
the Fed. R. Civ. P. shall congtitute timely service of a motion made pursuant to Fed. R. Civ. P. 12(b).

B. Courtesy Copies. In addition to motion papers, marked as such, shall be submitted to
chambers.

C. Memoranda of Law. Unless prior permission has been granted, memorandaof law in
support of an in opposition to motions are limited to 25 pages, and reply memoranda are limited to 10
pages. Memoranda of 10 pages or more shall contain atable of contents.

D. Filing of Motion Papers. No motion papers shdl be filed until the motion has been
fully briefed. The notice of motion and al supporting papers are to be served on the other parties dong
with a cover letter setting forth whom the movant represents and the papers being served. A copy of
the cover letter only isto be mailed to the assigned didtrict judge and the magidtrate judge at thistime.

The parties are to set up their own briefing schedule. The parties may revise the schedule on
consent, informing chambers by etter.

The origind moving party shdl be respongble for filing dl motion papers. Such party is further
obligated to furnish to chambers afull set of courtesy copies of the motion papers together with a cover
letter specifying each document in the package. A copy of the cover letter shdl be sent to the assigned
magistrate judge and to opposing counsd.

E Oral Argument on Motions. Parties may request ord argument by letter at thetime
their moving or opposing or reply papers arefiled. The court will determine whether argument will be
heard and, if so, will advise counsd of the argument date.

3. Pretrial Procedures

A. Joint Pretrial Ordersin Civil Cases. Unless otherwise ordered by the Court, within
60 days from the date for the completion of discovery in acivil case, the parties shal submit to the
court for its gpprova ajoint pretrid order which shal include the following:

I. The full caption of the action.

i. The names, addresses (including firm names), and telephone and fax numbers of trid



counsd.

. A brief statement by plaintiff as to the basis of subject matter jurisdiction, and a brief
statement by each other party asto the presence or absence of subject matter jurisdiction. Such
gatements shdl include citations to dl satutes relied on and relevant facts as to citizenship and
juridictiona amount.

V. A brief summary to each party of the claims and defenses that party has asserted which
remain to be tried, without recitd of evidentiary matter but including citationsto al statutesrelied on.
Such summaries shdl identify al claims and defenses previoudy asserted which are not to be tried.

V. A statement by each party asto whether the case isto be tried with or without ajury,
and the number of trid days needed.

Vi. A statement as to whether or not al parties have consented to trid of the case by a
magistrate judge (without identifying which parties have or have not so consented).

Vil. Any dipulations or agreed statements of fact or law which have been agreed to by al
parties.

vii. A ligt by each party asto the fact and expert witnesses whose testimony is to be offered
initscasein chief, indicating whether such witnesses will testify in person or by depostion. Only listed
witnesses will be permitted to testify except when prompt notice has been given and good cause
shown.

iX. A designation by each party of deposition testimony to be offered in its case in chief,
with any cross-designations and objections by any other party.

X. A ligt by each party of exhibitsto be offered in its case in chief, with one ar indicating
exhibits to which no party objects on grounds of authenticity, and two stars indicating exhibits to which
no party objects on any ground.

B. Filings Prior to Trial in Civil Cases. Unless otherwise ordered by the Court, each
party shdl file, 15 days before the date of commencement of trid if such a date has been fixed, or 30
days after thefiling of the find pretrid order if no trid date has been fixed:

I. On the Thursday before trial in jury cases, requests to charge and proposed voir dire
questions. Requests to charge should be limited to the eements of the claims, the damages sought and
defenses. Generd ingtructions will be prepared by the court. When feasible, proposed jury charges
should aso be submitted on a3.5" diskettein IBM Word Perfect format;

i. By clam, adetalled statement regarding damages and other relief sought;



. In non+jury cases, a statement of the eements of each claim or defense involving such
party, together with a summary of the facts relied upon to establish each ement;

V. Indl cases, motions addressing any evidentiary or other issues which should be
resolved in limine and

V. In any case where such party believesit would be useful, a pretrid memorandum..



INDIVIDUAL MOTION PRACTICES OF
JUDGE RAYMOND J. DEARIE
United States District Court
225 Cadman Plaza East
Brooklyn, New York 11201
Telephone: (718) 260-2430
Fax: (718) 260-2437
Fax Page Limit: Nonelisted
Contact: Ellen Mulqueen, Case Manager
Telephone: (718) 260-2435
Hours: Nonelisted

Motions Returnable: Set by the court.

Unless otherwise ordered by the judge in a specific case, matters before the judge shdl be
conducted in accordance with the following practices.

1. Communications With Chambers

A. Letters. Except as provided below, communications with chambers shal be by letter,
with copies smultaneoudy delivered to dl counsd. Copies of correspondence between counsd shadl
not be sent to the Court.

B. Telephone Calls. In addition to Paragraph 1(D) below, telephone cals to chambers
are permitted. For non-docketing, scheduling or calendar matters, call chambers at the number listed
above.

C. Faxes. Faxesto chambers are not permitted unless prior authorization is obtained.

D. Docketing, Scheduling and Calendar Matters. For docketing, scheduling and
caendar matters, cal the contact listed above during the hours specified.

E Request for Adjournments or Extension of Time. All requestsfor adjournments or
extensons of time must date (1) the origind date, (2) the number of previous requests for adjournment
or extension, (3) whether these previous requests were granted or denied, and (4) whether the
adversary consents, and, if not, the reasons given by the adversary for refusing to consent. If the
requested adjournment or extension affects any other scheduled dates, a proposed Revised Scheduling
order must be attached. 1If the request is for an adjournment of a court appearance, absent an
emergency it shal be made at least 48 hours prior to the scheduled appearance.

c
3. Motions



A. Pre-Motion Conferencesin Civil Cases. For discovery motions, follow Loca Civil
Rules 37.3 and 6.4. For motions other than discovery motions, in al cases where the parties are
represented by counsel and in other than habeas corpus/prisoner petitions and Socid Security and
Bankruptcy appedls, a pre-motion conference with the court is required before making any dispositive
motion, motion for a change of venue or to amend a pleading pursuant to Rule 15 of the Fed. R. Civ. P.
where leave of court is required.

To arrange a pre-motion conference, the moving party shal submit aletter not to exceed three
(3) pagesin length setting forth the basis for the anticipated motion. All parties so served must serve
and file aletter response, not to exceed three (3) pages within seven (7) days from service of the
notification letter. Service of the letter by the moving party within the time requirements of Rule 12 of
the Fed. R. Civ. P. shall congtitute timely service of a motion made pursuant to Fed. R. Civ. P. 12(b).

B. Courtesy Copies. In addition to motion papers, marked as such, shall be submitted to
chambers.

C. Memoranda of Law. The court expects counsd to exercise their professional
judgment as to the length of briefs and may impaose limits if that expectation is not met.

D. Filing of Motion Papers. No motion papers shdl be filed until the motion has been
fully briefed. The notice of motion and dl supporting papers are to be served on the other parties aong
with a cover letter setting forth whom the movant represents and the papers being served. A copy of
the cover letter only isto be mailed to the assgned didtrict judge and the magidtrate judge at thistime.

Subject to court gpprovd, the parties are to set up their own briefing schedule. No changesin
the approved schedule may be made without court approval. Approva may be given at the pre-motion
conference or by subsequent letter. No party isto serve any motion papers prior to obtaining court
gpprova for the schedule.

The origina moving party shal be responsible for filing al motion papers. Such party is further
obligated to furnish to chambers afull set of courtesy copies of the motion papers together with a cover
letter specifying each document in the package. A copy of the cover letter shdl be sent to the assigned
magistrate judge and to opposing counsd.

E Oral Argument on Motions. Where the parties are represented by counsd, ord
argument will be hed on dl motions. The notice of motion shall state that ord argument will be“on a
date and at atime to be designated by the court.” The court will contact the parties to set the specific
date and time for orad argumen.

F. Paragraphs A and D above do NOT apply to any of the motions described in Federa
Rule of Appellate Procedure 4(8)(4)(A). A pre-motion conference is not required before making such
motions, which should be filed when served.



4. Pretrial Procedures

A. Joint Pretrial Ordersin Civil Cases. Unless otherwise ordered by the Court, within
60 days from the date for the completion of discovery in acivil case, the parties shal submit to the
court for its goprova ajoint pretrid order which shdl include the following:

I. Thefull caption of the action.

. The names, addresses (including firm names), and telephone and fax numbers of trid
counsd.

il A brief statement by plaintiff asto the basis of subject matter jurisdiction, and a brief
statement by each other party as to the presence or absence of subject matter jurisdiction. Such
gatements shall include citations to al satutes relied on and relevant facts asto citizenship and
jurisdictional amount.

V. A brief summary to each party of the claims and defenses that party has asserted which
remain to be tried, without recital of evidentiary matter but including citations to dl statutes relied on.
Such summaries shal identify dl dams and defenses previoudy asserted which are not to be tried.

V. A statement by each party asto whether the case isto be tried with or without ajury,
and the number of trid days needed.

Vi. A statement asto whether or not al parties have consented to trid of the case by a
magistrate judge (without identifying which parties have or have not so consented).

Vil. Any dipulations or agreed statements of fact or law which have been agreed to by dl
parties.

vii. A list by each party asto the fact and expert witnesses whose testimony is to be offered
inits casxein chief, indicating whether such witnesseswill testify in person or by depostion. Only listed
witnesses will be permitted to testify except when prompt notice has been given and good cause
shown.

IX. A designation by each party of deposition testimony to be offered in its case in chief,
with any cross-designations and objections by any other party.

X. 1) A datement of Sipulated facts, if any;

2) A schedule ligting exhibits to be offered in evidence and, if not admitted by
dipulation, the party or parties that will be offering them. The schedule will dso include possible
impeachment documents and/or exhibits, as wel as exhibits that will be offered only on rebuttal. The
patieswill list and briefly describe the basis for any objections that they have to the admisshbility of any



exhibits to be offered by any other party. Parties are expected to resolve before trid dl issues of
authenticity, chain of custody and related grounds. Meritless objections based on these grounds may
result in the impodtion of sanctions. Only exhibits listed will be received in evidence except for good
cause shown; and

3) All exhibits must be premarked for the trid and exchanged with the other parties at
least ten days before trial. Where exhibits are voluminous, they should be placed in binders with tabs.

B. Filings Prior to Trial in Civil Cases. Unless otherwise ordered by the Court, each
party shdl file, 15 days before the date of commencement of trid if such a date has been fixed, or 30
days after thefiling of the find pretrid order if no trid date has been fixed:

I. On the Thursday before tria in jury cases, requests to charge and proposed voir dire
questions. Requests to charge should be limited to the eements of the claims, the damages sought and
defenses. Generd ingtructions will be prepared by the court. When feasible, proposed jury charges
should aso be submitted on a3.5" diskettein IBM Word Perfect format;

i. By clam, adetalled statement regarding damages and other relief sought;

il In non+jury cases, a statement of the dements of each claim or defense involving such
party, together with a summary of the facts relied upon to establish each ement;

V. In dl cases, motions addressing any evidentiary or other issues which should be
resolved in limine; and

V. In any case where such party believesit would be useful, a pretriad memorandum.



| NDI VI DUAL RULES OF
HONORABLE SANDRA J. FEUERSTEI N
UNI TED STATES DI STRICT COURT- E.D. N. Y.

BROOKYLN CHAMBERS ROCOM 365
LONG | SLAND CHAMBERS ROOM 1014
718-797-7370 (Brookl yn)
631-712-5630 (Long Isl and)

All papers mugt indicate the docket number followed by the initids of the

Judge (SJF) and initials of the Magidrate Judge assigned.

Calls:

All cals concerning any caendar matters or docketing should be made to Brian
Ketcham, Case Manager, at 718-797-7375. Do not call regarding the status of any
case or submission without first referring to the docket sheet. (Docket sheets are
available in the Clerk's Office and the Court's online ECF system,

WwWW.nyed.uscourts.gov).

All request for adjournments must be made in writing and faxed to
chambersat least two (2) daysprior to the scheduled proceeding.

For questions concerning procedure pleaserefer to the Federd Rules of Civil (or
Crimind) Procedure, and the Locd Rules of the Eastern Didtrict.

Declaratory Judgment Actions brought by | nsurance Companies;

In any action brought by aninsurance company seeking adeclarationthat it is not lidble to

defend or indemnify an insured in an action pending in another court, the insurance

company mug join the plaintiff in that action. See Fed. R. Civ. P. 19; Federa Kemper

Ins. Co. v. Rauscher, 807 F.2d 345, 354 & n.5 (3d Cir. 1986).




M otion Practice:

The fallowing procedures gpply to dl digoogtive motions, theseproceduresdo not
aoply in habeas corpus/prisoner petitions, H.H.S. cases, pro-se litigaion (cdl Mr.

K etcham for indructions) and mations for default (which should be submitted to the

judgment clerk for the Clerk's certification prior to filing with chambers).
The moving party will prepare its notice of mation, brief, afidavits and other

supporting documentation. Thenotice of motion shall not contain areturn date. These

paperswill be sent to dl parties. A copy of the cover letter ONLY shdl be filed inthe
Clerk's office and will be sufficient to evidence the extension of the time for filing a
responsive pleading (e.g., an answer) pursuant to F.R.Civ.P. 12(a) and (b).

If opposition papers cannot be prepared within the normal 10-day period, the
parties may agree to a briefing schedule (informing the court inwriting).  An origind shdl
befiledwith the Clerk’ s Office and copies of al opposition papers are then to be served
ondl other parties. A copy of ONLY the cover |etter to be sent to Mr. Ketcham. A copy
of thereply isto be served on all parties, with a copy of the cover |etter to be sent to Mr.
Ketcham. If the parties cannot agree, they should telephone Mr. Ketcham at 718-797-
7375 to obtain the time within which the opposition papers must be prepared.

THIS PROCEDURE ISTO BE FOLLOWED FOR CROSSMOTIONS
ASWELL.

Only after the mation has been fully briefed and is ready for submission to the
Court, the motion, opposition and reply papers shdl be submitted to the Court. Each

paper shdl be clearly denominated. Briefs are to comply with the locd rules and must be



limited to twenty-five (25) pages. No rebuttal, sur-reply, etc. shal be accepted. Original
papers together with a cover letter shal be sent to the Clerk’s Office, Room, 130, each
clearlymarked. Theorigindsshdl befiled; the copiesshdl be ddivered to chambers. The
cover letter shdl list each document (brief, affidavit, etc.) submitted. A courtesy copy of
al papersincluding the cover letter shall be forwarded to Mr. Ketcham.

Any questions concerning these procedures should be directed to Mr. Ketcham.

The court will not schedule pre-motion conferences.

A self-addressed. stampedenvelope should accompany all motion papers

if you wish a copy of the decision.

No motionswill be arqued orally unlessthe Court so orders.

Note: All non-dispostive motions (discovery, pro hac vice admissons,
amendmentsto the pleadings, etc.) are to be consdered referred to the Magistrate Judge
assgnedtothe case. Please contact the gppropriate Magistrate chambers for the proper
procedures.

Other:

Counsd shdl appear promptly for dl conferences with the Court, prepared and
authorized to discuss progressinthe case, scheduling of further proceedings, and possible
settlement. The court may permit adjournment of aconference provided Mr. Ketcham is
notified in writing thr ee days prior to the date of conference.

Orders:

Parties are to confirm the issuance of an order by checking the New York Law

Journd, the docket sheet or the PACER system. Do not call chambers, Submitted orders




and ipulations will not be maledto the parties. Orderswill be noticed inthe New Y ork

Law Journd. Orderswhich originate from chambers will bemaledtothe partiesAS A
COURTESY if a sdf addressed stamped envelope is submitted to chambers with a

request for copies.



INDIVIDUAL RULESOF
JUDGE NICHOLASG. GARAUFIS
United States District Court
225 Cadman Plaza East
Brooklyn, New York 11201

Telephone: (718) 260-2540
Fax: (718) 260-2634
Fax Page Limit: 10 Pages

Contact: Joseph D. Reccoppa
Telephone: (718) 260-4558

Motions Returnable: Set by the Court.

Unlessotherwise ordered, mattersbefore Judge Garaufis shdl be conducted inaccordance
with the following rules

1. ELECTRONIC CASE FILING (ECF)

A. All documents in civil actions filed after October 1, 2002 MUST be filed
eectronicaly. Questions regarding ECF filing or training should be directed to Terry
Vaughn or Marilyn Glenn at (718) 260-2330/2610.

B. Hard copies of dl papers filed dectronicaly, including motions, letters and
dipulations, mugt be provided to Chambers. All such papers must be clearly marked
“Courtesy Copy”, and indicate that the original wasfiled by ECF.

C. Patiesfiling voluminous or non-text exhibits shdl only file hard copies,

D. Requests to be exempt from ECF requirements may be made before the
Magidtrate Judge assigned to the case.
2. COMMUNICATIONSWITH CHAMBERS

A. Letters. Except as provided below, communication with chambers shdl be
by letter, with copies smultaneoudy delivered to dl counsel. Copies of correspondence
between counsdl shall not be sent to the Court.

B. Telephone Calls. Except as provided in Rule 2(D) below, telephone calsto

chambersare permitted only in Stuations requiring immediate aitention. In such Stuations
only, cal chambers at the number listed above.



C. Faxes. Faxesto chambersare permitted only if copiesaredso smultaneoudy
faxed or ddivered to dl counsd. No document longer than the number of pages listed
above may be faxed without prior authorization. Do not follow with hard copy.

D. Docketing, Scheduling, and Calendar Matters. For docketing, scheduling,
and calendar matters, cal the contact listed above.

E. Request for Adjournments or Extensions of Time. All requests for
adjournments orextensons of time mug state (1) the origind date, (2) the number of
previous requests for adjournment or extension, (3) whether these previous requestswere
granted or denied, and (4) whether the adversary consents, and, if not, the reason given
by the adversary for refusing to consent. If the requested adjournment or extension affects
no other scheduled dates, proposed Revised Scheduling order must be attached. If the
request isfor an adjournment of acourt appearance, absent anemergency it shdl be made
at least 48 hours prior to the scheduled appearance.

3. CIVIL MOTIONS
A. Pre-Motion Conferencesin Civil Cases.
i. For discovery mations, follow Loca Civil Rules 6.4 and 37.3.

ii. For any digpositive motion, motionfor a change of venue, or motionto
amend a pleading pursuant to Fed. R. Civ. P. 15 (whereleave of court is
required), a pre-motionconferenceisrequired. Themovant shal writeto
the Court requesting such conference, with a brief description of the
grounds for such motion. Opposition to requests for a pre-motion
conference will not be considered.

iii. No pre-motion conference shdl be required for post-trial motions, pro
Se habeas corpus/prisoner petitions, socia security appeals, bankruptcy
gppeals.

B. Filing of Motion Papers. A complete set of motion papers shall befiled only
by the moving party as set forth below. The notice of motion, memorandum of law, and
other supporting papers are to be served on the other parties dong with a cover letter
setting forth whom the movant represents and the papers being served. A copy of the
cover letter only isto be mailed to Chambers and to the assigned magigtratejudge at this
time.

After the support, opposition, and reply papers have been exchanged among the



parties, only the origind moving party shdl file dl maotion pgpers with the Court, subject
to the ECF requirements stated above. Such party isfurther obligated to furnish Chambers
with a full set of courtesy copies of the motion papers together with a cover letter
specifying each document in the package. A copy of the cover |etter shdl be sent to the
assgned magidrate judge and to opposing counse.

Subject to court approval, the parties are to set up their own briefing schedule.
Approva may be given a the pre-motion conference or by subsequent letter. No party
is to serve any motion papers prior to obtaining court approva for the schedule. No
changesin the approved schedule may be made without court approval.

C. Memoranda of Law. Unless prior permission has been granted, memoranda
of law in support of and in opposition to mations are limited to 25 pages, not including
appendices or attachments, and reply memoranda are limited to 10 pages, not including
appendices or attachments. Memoranda of 10 pages or more shall contain a table of
contents. All memoranda must have the date of service plainly visible on the front cover.
No letter briefs shal be permitted.

D. Oral Argument on Motions. Parties may request ord argument by letter at
the time their moving or opposing papers are filed. The court will determine whether to
hear oral argument and, if so, will advise counse of the argument date. Counsel so advised
is responsible for informing al other parties.

4. CRIMINAL MOTIONS

A. Pre-Mation Conferencesin Criminal Cases. Counsd shdl advisethe Court
of any motions they wart to file a astatus conference scheduled by the Court. If no status
conference has been scheduled, counsel shal request a pre-motion conference in writing
and briefly state the grounds for such motion.

B. Filing of Motion Papers. Unlessotherwisedirected by the Court, follow Rule
3(B) above.

C. Memoranda of Law. Unless prior permission has been granted, memoranda
of law in support of and in opposition to mations are limited to 25 pages, not induding
appendices or attachments, and reply memoranda are limited to 10 pages, not induding
appendices or atachments. Memoranda of 10 pages or more shdl contain a table of
contents. All memorandamusgt have the date of service plainly visible on the front cover.
No letter briefs shall be permitted.

D. Oral Argument on Motions. Ord argumentson dl crimind motionswill be
heard on a date set by the Court.



E. Sentencing Motions. Applications for a downward departure shall be made
in writing at least 5 business days prior to the date of sentencing. The Government’s
response, if any, shal be made in writing at least 2 business days before the date of
sentencing.

5. PRETRIAL PROCEDURES

A. Joint Pretrial Ordersin Civil Cases. Unless otherwise ordered by the
Court, within 60 days from the date for the completion of discovery in a civil case, the
parties shdl submit to the court for its approva ajoint pretria order, which shdl include
the fallowing:

i. The full caption of the action.

ii. The names (induding firm names), addresses, and telephone and fax
numbers of tria counsd.

iii. A brief gatement by plantiff as to the bass of subject matter
jurisdiction, and a brief statement by each other party asto the presence
or absence of subject matter jurisdiction. Such statements shal include
ctations to dl statutes relied on and relevant facts as to citizenship and
juridictiona amount.

iv. A brief summary by each party of the claims and defenses that party
has asserted whichremainto betried, without recital of evidentiary matter,
and induding citations to dl datutes rdied on. Such summaries shal
identify dl dams and defenses previoudy asserted which are not to be
tried.

v. A statement by each party asto whether the case isto be tried with or
without a jury, and the number of trid days needed.

vi. A statement as to whether or not al parties have consented to trid of
the case by amagidrate judge (without identifying which parties have or
have not so consented).

vii. Any dtipulations or statementsof fact or law which have been agreed
to by dl parties.

viii. A lig of the namesand addresses of dl witnesses, including possible
witnesses who will be cdled only for impeachment or rebutta purposes
and s0 designated, together with a brief statement of the expected
testimony of eachwitness. Only listed witnesseswill be permitted to testify



except when prompt notice has been given and good cause shown.

iX. A desgnation by each party of deposition testimony to be offered in
its caseinchief, with any cross-designations and objections by any other

party.

X. A schedule ligting exhibitsto be offered inevidence and, if not admitted
by dipulation, the party or partiesthat will be offering them. The schedule
will also include possible impeachment documentsand/or exhibits, aswell
as exhibits that will be offered only on rebuttal.

The partieswill list and briefly describe the basis for any objections that
they have to the admisshility of any exhibits to be offered by any other
party. Parties are expected to resolve beforetrid dl issues of authenticity,
chain of custody and related grounds. Meritless objections based on
these grounds may result in the imposition of sanctions.

Only exhibits listed will be received in evidence except for good cause
shown.

B. FilingsPrior to Trial in Civil Cases. Unlessotherwiseordered by the Court,
15 days before the commencement of theftrid, the parties shall file:

i. Proposed voir dire questions, jury ingructions and verdict sheet.
Parties shall submit a hard-copy of such materidsand a3.5" diskette or
CD in WordPerfect format. Requests to charge should be limited to
edements of the dams, the damages sought and defenses. Genera
ingtructions will be prepared by the Court.

ii. A detailed statement regarding damages and other relief sought for each
dam.

iii. In non-jury casesastatement of the dementsof eachclam or defense
involving each party, together with a summary of the facts relied upon to
establish each eement.

iv. A pretrid memorandum inany case wherea party believes suchwould
be useful.

C. Motion In Limine. Motions addressing evidentiary or other issues, which
should be resolved in limine must be filed no later than 20 days before commencement
of trid. Responses, if any, shal be due 5 days later.



D. Trial Exhibits. All exhibits to be used at trid shdl be premarked and
exchanged with the other parties a least 10 days beforetrid. No later than the first day
of trid dl parties are to provide the Court with tabbed binders containing copies of al
exhibits.

6. POST TRIAL PROCEDURES
A. Innon+jury trids, parties shdl file proposed findings of fact and conclusions of

law no later than 10 days after the conclusion of trid. No responses to such submissions
shdl be permitted.



INDIVIDUAL MOTION PRACTICES OF
JUDGE NINA GERSHON
United States District Court

225 Cadman Plaza East
Brooklyn, New York 11201
Telephone: 718-260-2650
Fax: None Listed
Fax Page Limit: None Listed
Contact: Jennifer Baclini
Telephone: 718-260-2655
Hours: None listed
Mations Retur nable: Set by the Court

Unless otherwise ordered by the judge ina specific case, mattersbefore the judge shal be
conducted in accordance with the following practices.

1. Communications With Chambers

A. Letters. Except asprovided below, communications with chambers shdl be
by letter, with copies sSmultaneoudy ddlivered to dl counsd. Copies of correspondence
between counsdl shall not be sent to the Court.

B. Telephone Calls. Except as provided in Paragraph 1(D) below, teephone
cdlsto chambersare permitted only inemergency Stuaions requiring immediate atention.
In such situations only, cal chambers a the number listed above.

C. Faxes. Faxes to chambers are not permitted unless prior authorization is
obtained.

D. Docketing, Scheduling, and Calendar Matters. For docketing, scheduling
and calendar matters, call the contact listed above during the hours specified.

E. Requests for Adjournments or Extension of Time All requests for
adjournments or extensions of time must sate (1) the origina date, (2) the number of
previous requestsfor adjournment or extension, (3) whether these previous requestswere
granted or denied, and (4) whether the adversary consents, and, if not, the reasons given
by the adversary for refusing to consent. If the requested adjournment or extensonaffects
any other scheduled dates, a proposed Revised Scheduling order must be attached. Ifthe
request isfor anadjournment of a court gppearance, absent anemergency it shdl be made
at least 48 hours prior to the scheduled appearance.

2. Motions



A. Pre-Motion Conferences in Civil Cases. For discovery motions, follow
Local Civil Rules 37.3 and 6.4. For mations other than discovery motions, in dl cases
where the parties are represented by counsd and in other than habeas corpus/prisoner
petitions and Socia Security and Bankruptcy appedls, a pre-motion conference with the
court isrequired before making any dispositive motion, motion for a change of venue or
to amend apleading pursuant to Rule 15 of the Fed. R.Civ. P. where leave of the court is
required.

To arrange a pre-motion conference, the moving party shal submit aletter not to
exceed threeg(3) pagesinlengthsetting forththe basis for the anticipated motion. All parties
S0 served must serve and file aletter response, not to exceed three (3) pageswithin seven
(7) days from service of the notification letter. Service of the letter by the moving party
withinthe time requirements of Rule 12 of the Fed. R. Civ. P. dhdl condtitutetimely service
of amotion made pursuant to Fed. R. Civ. P. 12 (b).

B. Courtesy Copies. Courtesy copies of dl motion papers, marked as such,
should be submitted for chambers.

C. Memoranda of Law. TheCourt expects counsd to exercisetheir professiona
judgment as to the length of briefs and may impaose limits if that expectation is not met.

D. Filing of Motion Papers. No motion papers shdl be filed until the motionhas
been fully briefed. The natice of motion and al supporting papers areto be served on the
other parties aong with a cover |etter setting forth whom the movant represents and the
papers being served. A copy of the cover |etter only isto be mailed to the assigned digtrict
judge and the magidrate judge a thistime.

Subject to court approva, the partiesareto set up ther own briefing schedule. No
changes in the approved schedule may be made without court approva. Approval may be
given at the pre-motion conference or by subsequent letter. No party is to serve any
motions papers prior to obtaining court approva for the schedule.

The origind moving party shdl be respongble for filing dl motion papers. Such
party isfurther obligated to furnishto chambersafull set of courtesy copies of the motion
papers together with a cover letter specifying each document in the package. A copy of
the cover letter shall be sent to the assigned magistrate judge and to opposing counsd.

E. Oral Argument on Motions. Parties may request oral argument by | etter at the
time their moving or opposing or reply papers are filed. The court will determine whether
argument will be heard and, if o, will advise counsd of the argument date.

3. Pretrial Procedures



A. Joint Pretrial Ordersin Civil Cases. Unless otherwise ordered by the
Court, within 60 days from the date for the completion of discovery in a avil case, the
parties shal submit to the court for its approva a joint pretria order, which shdl include
thefallowing:

I. The full caption of the action.

il. The names, addresses (including firm names), and telephone and fax
numbers of trid counsd.

il A brief gatement by plaintiff asto the basis of subject matter jurisdiction,
and a brief statement by each other party asto the presence or absence of subject matter
juridiction. Suchstatementsshdl incdlude citations to dl statutesrdied onand rdevant facts
asto citizenship and jurisdictiona amount.

Iv. A brief summary by each party of the claims and defenses that party has
asserted which remain to be tried, without recita of evidentiary matter but including
ctations to dl statutes relied on. Such summaries shdl identify al dams and defenses
previoudy asserted which are not to be tried.

V. A statement by each party as to whether the case is to be tried with or
without a jury, and the number of trid days needed.

Vi. A statement as to whether or not al parties have consented to trid of the
case by a magidrate judge (without identifying which parties have or have not so
consented.)

Vii. Any dipulations or agreed statements of fact or law which have been
agreed to by al parties.

vii. A ligof namesand addresses of dl witnesses, indudingpossible witnesses
who will becalled only for impeachment or rebuttal purposes and so designated, together
with a brief narrative statement of the expected testimony of each witness. Only listed
witnesseswill be permitted to testify except when prompt notice has beengivenand good
cause shown.

iX. A designation by each party of deposition testimony to be offered in its
caein chief,
with any cross-designations and objections by any other party.

X.

1) A datement of Sipulated facts, if any;



2) A schedule listing exhibits to be offered in evidence and, if not
admitted by stipulation, the party or parties that will be offering them. The schedule will
a <0 include possible impeachment documents and/or exhibits, as well as exhibitsthat will
be offered only on rebutta. The parties will list and briefly describe the bass for any
objections that they have to the admisshility of any exhibits to be offered by any other
party. Parties are expected to resolve beforetrid dl issues of authenticity, chain of custody
and related grounds. Meritless objections based on these grounds may result in the
impogtion of sanctions. Only exhibits listed will be received in evidence except for good
cause shown; and

3) All exhibits must be premarked for the trid and exchanged with the
other parties at least ten days before trid. Where exhibitsare voluminous, they should be
placed in binders with tabs.

B. Filings Prior to Trial in Civil Cases. Unless otherwise ordered by the
Court, each party shdl file, 15 days before the date of commencement of trid if such a
date has been fixed, or 30 days after thefiling of thefind pretrid order if no tria date has
been fixed:

I. On the Thursday before tria in jury cases, requests to charge and
proposed voir dire
guestions. Requeststo charge should be limited to the dements of the claims, the damages
sought an defenses. General ingructions will be prepared by the Court. When feasible,
proposed jury charges should aso be submitted on a3.5" disketteinlBM Word Perfect
format;

il. By dam, adetailed statement regarding damages and other relief sought;

iil. In non-jury cases, a Satement of the dements of each clam or defense
invalving such party, together with a summary of the facts relied upon to establish each
element;

Iv. In dl cases, motions addressing any evidentiary or other issues which
should be resolved in limine; and

V. In any case where such party believes it would be useful, a pretria
memorandum.



INDIVIDUAL MOTION PRACTICES OF
JUDGE I. LEO GLASSER
United States District Court

225 Cadman Plaza East
Brooklyn, NY 11201
Telephone: 718-260-2440
Fax: 718-260-2447
Fax Page Limit: Nonelisted
Contact: Louise Schillat
Telephone: 718-260-2445
Hours: Nonelisted

Unlessotherwise ordered by the judge in aspecific case, matters before the judge
shdl be conducted in accordance with the following practices:

1. Communications With Chambers

A. Letters. Except as provided below, communications with chambers shdl be
by letter, with copies smultaneoudy delivered to dl counsd. Copies of correspondence
between counsd shal not be sent to the Court.

B. Telephone Calls. Except as provided in Paragraph 1(D) below, telephone
cdlsto chambersare permitted only inemergency Stuations requiring immediate atention.
In such stuations only, cal chambers at the number listed above.

C. Faxes. Faxesto chambers are permitted only if copiesare a so smultaneoudy
faxed or ddlivered to dl counsd. No document  longer than the number of pages listed
above may be faxed without prior authorization. Do not follow with hard copy. The fax
number is listed above.

D. Docketing, Scheduling, and Calendar Matters. For docketing, scheduling
and caendar matters, call the contact listed above during the hours specified.

E. Request for Adjournments or Extension of Time All requests for
adjournments or extensons of time must state (1) the origina date, (2) the number of
previous requests for adjournment or extension, (3) whether these previous requestswere
granted or denied, and (4) whether the adversary consents, and, if not, the reasons given
by the adversary for refusing to consent. If the requested adjournment or extensionaffects
any other scheduled dates, a proposed Revised Scheduling order must be attached. If the
request isfor anadjournment of acourt appearance, absent anemergency it shdl be made
at least 48 hours prior to the scheduled appearance.

2. Electronic Case Filing (ECF)



A. All documents in avil actions MUST be filed eectronicaly. Questions
regarding ECF filing or training should be directed to Terry Vaughn or Marilyn Glenn at
(718) 260-2330/2610.

B. Hard copies of dl papersfiled dectronicaly, induding motions, lettersand
dipulations, mugt be provided to Chambers. All such papers must be clearly marked
“Courtesy Copy,” and indicate that the original wasfiled by ECF.

C. Parties filing voluminous or non-text exhibits shdl only file hard copies.

D. Reqguests to be exempt from ECF requirements may be made before the
Magidtrate Judge.

3. Motions

A. Pre-Motion Conferences in Civil Cases. For discovery motions, follow
Loca Civil Rules 37.3 and 6.4. For mations other than discovery motions, pre-motion
conferences are not required.

B. Courtesy Copies. Courtesy copies of al motion papers, marked as such,
should be submitted for chambers.

C. Memoranda of Law. The court expects counsd to exercise their professond
judgment as to the length of briefs and may impaose limitsif that expectation is not met.

D. Filing of Motion Papers. No motionpapers shdl be filed until the motionhas
been fully briefed. The naotice of motion and al supporting papers areto be served on the
other parties aong with a cover letter setting forth whom the movant represents and the
papers being served. A copy of the cover letter only isto be mailed to the assgned didtrict
judge and the magidtrate judge a thistime.

The parties are to set up their own briefing schedule. The parties may revise the
schedule on consent, informing chambers by |etter.

The origind moving party shdl be responsible for filing dl motion papers. Such
party is further obligated to furnish to chambers afull set of courtesy copies of the motion
papers together with a cover letter gpecifying each document in the package. A copy of
the cover letter shall be sent to the assigned magistrate judge and to opposing counsd.

E. Oral Argument on Motions. Where the parties are represented by counsd,
ord argument will be held on dl motions.



F. Paragraph D above does NOT apply to any of the motions described in
Federal Rule of Appellate Procedure 4(a)(4)(A). Such motions should be filed when
served and each party shdl be responsible for filing its motion papers and furnishing
chambers with courtesy copies.

4. Pretrial Procedures

A. Joint Pretrial Ordersin Civil Cases. Unlessotherwise ordered by the Court,
within 60 days fromthe date for the completion of discovery inadvil case, the partiesshdl
submit to the court for its approva ajoint pretria order, which shal includethe fallowing:

I. The full caption of the action.

i. The names, addresses (including firm names), and telephone and fax
numbers of trid counsd.

iil. A brief gatement by plaintiff asto the basis of subject matter jurisdiction,
and a brief statement by each other party as to the presence or absence of subject matter
jurisdiction. Such statements shdl include citations to al satutesrelied on and relevant
facts asto citizenship and jurisdictional amount.

iv. A brief summary by each party of the clams and defenses that party has
asserted which remain to be tried, without recita of evidentiary matter but including
citaions to dl statutes relied on. Such summaries shdl identify adl dams and defenses
previoudy asserted which are not to be tried.

V. A gdatement by each party asto whether the case is to be tried with or
without a jury, and the number of trid days needed.

Vi. A statement as to whether or not dl parties have consented to tria of the
case by a magidtrate judge (without identifying which parties have or have not so
consented).

Vii. Any dipulations or agreed statements of fact or law whichhave been agreed to by
al parties.

viii. A ligt by each party as to the fact and expert witnesses whose testimony
isto be offered inits case in chief, indicating whether such witnesses will testify in person
or by depostion. Only listed witnesses will be permitted to testify except when prompt
notice has been given and good cause shown.

iX. A designation by each party of deposition testimony to be offered in its
case in chief, with any cross-designations and objections by any other party.



X. A ligt by each party of exhibitsto be offered in its case in chief, with one
dar indicating exhibits to whichno party objects ongrounds of authenticity, and two stars
indicating exhibits to which no party objects on any ground.

B. FilingsPriortoTrial inCivil Cases. Unlessotherwise ordered by the Court,
each party shdl file, 15 days before the date of commencement of trid if such adate has
been fixed, or 30 days &fter the filing of the find pretrid order if no trid date has been
fixed:

I. On the Thursday before tria in jury cases, requests to charge and
proposed voir dire questions. Requeststo charge should be limited to the elements of the
daims, the damages sought and defenses. Generd ingtructions will be prepared by the
court. When feasible, proposed jury charges should aso be submitted on a 3.5" diskette
in IBM Word Perfect format;

il. By dam, adetailed statement regarding damages and other relief sought;

iil. In non-jury cases, a statement of the dements of each dam or defense
invalving such party, together with asummary of the facts relied upon to establish each
eement;

iv. In al cases, motions addressing any evidentiary or other issues which
should be resolved in limine; and

V. In any case where such party believes it would be useful, a pretria
memorandum.



JUDGE JOHN GLEESON
Brooklyn Courthouse
Phone: 718-260-2450
Fax: 718-260-2457 (by permission only)

Email: Gleeson_Chamber s@nyed.uscourts.gov (by permission only)

Contact: Vivian Virno-Klein (718-260-2455)

Unless otherwise ordered in a specific case, matters before the Court shdl be conducted
in accordance with the following practices:

l. Communications with Chambers

A.

Docketing, Scheduling, or Calendar Matters

For these matters, cdl 718-260-2455. (To request an adjournment or
extenson of time, see below at I11.E.)

Letters

Except as provided below, communications with chambers shdl be by
|etter, withcopies smultaneoudy delivered to the Clerk of Court (seeinfra
Part Il (“Electronic Case Hling”)) and al counsd. Copies of
correspondence between counsdl shall not be sent to the Court.

Telephone Calls

Teephone cdls to chambers are permitted. However, as noted above,
for docketing, scheduling, or calendar matters, call 718-260-2455.

Faxes
Faxes to chambers are permitted only if prior authorization is obtained.
Request for Adjournments or Extension of Time

All requestsfor adjournmentsor extensons of time must be inwriting and
date (1) the origina date, (2) the number of previous requests for
adjournment or extenson, (3) whether those previous requests were
granted or denied, and (4) whether the adversary consents, and, if not, the
reasons given by the adversary for refusng to consent. If the requested
adjournment or extenson affects any other scheduled date(s), (a)
proposed revised date(s) mud be provided. If the request is for an
adjournment of acourt appearance, absent anemergency, it shdl be made



at least forty-eight hours prior to the scheduled appearance.
Electronic Case Filing (ECF)

All documentsin avil actions shdl befiled ectronicaly. Orderswill be posted
eectronicdly, and parties not registered on ECF will not receive them.

Quedtions regarding ECF regigtration, filing or training should be directed to Terry
Vaughn (718-260-2330) or Marilyn Glenn (718-260-2620). Attorneys should
also refer to the Court’s website at
http://mww.nyed.uscourts.gov/CM_ECFcm_ecf.html.

Hard copies of dl papers filed dectronicdly, induding motions, letters, and
dipulations, must be provided to chambers. All such papers must be clearly
marked “Courtesy Copy” and indicate that the origina was filed by ECF.

Parties filing voluminous or nontext exhibits shdl only file hard copies.
Motions
A. Motions Returnable

Unless otherwise specified by the Court, dl motions arereturnable Friday
morning.

B. Premotion Conference Requestsin Civil Cases

For discovery motions, follow Local Civil Rules 37.3 and 6.4. For
moations other than discovery mations, in dl cases where the parties are
represented by counsd, except habeas corpug/prisoner petitions and
socia security and bankruptcy appeds, a premotion conference with the
court must be requested before making any motion pursuant to Federal
Rule of Civil Procedure (*FRCP”) 12 or 56, any motion for a change of
venue, or any motion to amend a pleading pursuant to FRCP 15 where
leave of court isrequired.

To request a premotion conference, the moving party shdl submit aletter
not to exceed three pages in length setting forth the bads for the
anticipated mation. A Rule 56.1 statement should be attached to this
letter. All parties so served may, but are not required to, serve and filea
|etter response, not to exceed three pages, within sevendays fromservice
of the notification letter. Service of the letter by the moving party within
the time requirements of FRCP 12 dhdl conditute timely service of a



motion made pursuant to FRCP 12(b).

In many cases, it will be gpparent from the letter requesting a premotion
conference that such a conference will not be a useful expenditure of the
parties time, and a motion schedule will be set (or the parties will be
directed to set one) without convening a premotion conference.

Note that these provisions do not gpply to mations other than those
goecificdly enumerated. For example, letters requesting premotion
conferences do not apply to motions pursuant to FRCP 50, 59, and 60,
and counsel should be awarethat the Court of Appedswill not accept an
argument that compliance with digtrict court motion rules should excuse
noncompliance with Federad Rule of Appdllate Procedure 4. See, eq.,
Camacho v. City of Yonkers, 236 F.3d 112 (2d Cir. 2000).

Courtesy Copies

Courtesy copiesof dl motion papers, marked as such, shal be submitted
to chambers. (See dso supra Part |1 (“Electronic Case Filing”).)

Memoranda of Law

Unless prior permission has been granted, memoranda of law in support
of and inoppositionto motions are limited to twenty-five pages, and reply
memoranda are limited to ten pages. Memoranda of ten pages or more
shdl contain atable of contents.

Filing of Motion Papers

No moation papers shdl be filed until the motion has been fully briefed.
The notice of motion and al supporting papers are to be served on the
other parties dong with a cover letter setting forth whom the movant
represents and the papers being served. A copy of the cover letter only
isto be malled to the assgned didtrict judge and magidrate judge at this
time.

Subject to court approval, the parties may agree on a briefing schedule.
No changes in the approved schedule may be made without court
gpproval.

The moving party shdl be responsible for filing dl motion papers. Such
party is further obligated to furnish to chambers a full set of courtesy
copies of the motion papers together with a cover letter specifying each



document in the package. A copy of the cover letter shall be sent to the
assigned magidtrate judge and to opposing counsd.

Oral Argument on Motions

Wherethe parties are represented by counsel, ord argument will be held
ondl mations. The notice of motionshall Sate that ora argument will be
“on adate and at atime to be designated by the Court.” The Court will
contact the parties to set the specific date and time for ord argument.

V. Pretrial Procedures

A.

Joint Pretrial Ordersin Civil Cases

Unlessotherwise ordered by the Court, within Sixty daysfromthe date for
the completion of discovery inacivil case, the parties shdl submit to the
court for its approva a joint pretrial order, which shdl include the
following:

1. The full caption of the action.

2. The names, addresses (including firmnames), and telephone and
fax numbers of trid counsd.

3. A brief satement by plantiff as to the basis of subject matter
juridiction, and a brief statement by each other party as to the
presence or absence of subject matter jurisdiction.  Such
gatements shdl include citations to dl datutes relied on and
relevant facts asto citizenship and jurisdictional amount.

4, A brief summary by each party of the dams and defenses that
party has asserted which remain to be tried, without recita of
evidentiary matters but induding atationsto al statutes relied on.
Such summaries shdl identify dl daims and defenses previoudy
asserted which are not to be tried.

5. A statement by each party as to whether the case is to be tried
with or without ajury, and the number of tria days needed.

6. A gtatement asto whether or not dl parties have consented to tria
of the caseby amagigtrate judge (without identifyingwhichparties
have or have not so consented).



7. Any dipulations or agreed statements of fact or law which have
been agreed to by al parties.

8. A list by each party as to the witnesses (fact and expert) whose
testimony isto be offered in its case in chidf, indicating whether
such witnesseswill tetify inperson or by deposition. Only listed
witnesses will be permitted to testify except when prompt notice
has been given and good cause shown.

0. A designation by each party of depositiontestimony to be offered
inits caseinchief, withany cross-designations and objections by

any other party.

10. (@
(b)

(©

A datement of Sipulated facts, if any;

A schedule ligting exhibits to be offered in evidence and,
if not admitted by dipulation, the party or parties that will
be offering them. The schedulewill dso indude possble
impeechment documents and/or exhibits, as wdl as
exhibitsthat will be offered only on rebuttal. The parties
will lig and briefly describe the basis for any objections
that they have to the admissbility of any exhibits to be
offered by any other party. Parties are expected to
resolve before trid dl issues of authenticity, chain of
custody and related grounds. Meritless objections based
onthesegrounds may result inthe imposition of sanctions.
Only exhibitslistedwill be received in evidence except for
good cause shown; and

All exhibits must be premarked for the trid and
exchanged withthe other parties at least ten days before
trid. Where exhibits are voluminous, they should be
placed in binders with tabs.

Filings Prior to Trial in Civil Cases.

Unless otherwise ordered by the Court, each party shdl file fifteen days
beforethe date of commencement of trid if suchadate hasbeenfixed, or
thirty days after the filing of the fina pretriad order if no trid date hasbeen

fixed;

1. Onthe Thursday beforetrid in jury cases, requeststo charge and
proposed voir dire questions. Requests to charge should be



limited to the dements of the dams, the damages sought, and
defenses. Genera ingructions will be prepared by the court.
When feasble, proposed jury charges should aso be submitted
in IBM Word Perfect format ether by email to
Gleeson_Chambers@nyed.uscourts.gov (preferred) or ona 3.5"
diskette;

By dam, adetailed statement regarding damagesand other relief
sought;

In nonjury cases, a statement of the eements of each clam or
defenseinvolving suchparty, together withasummeary of the facts
relied upon to establish each eement;

In dl cases, mations addressing any evidentiary or other issues
which should be resolved in limineg; and

Inany case where such party believesit would be ussful, apretria
memorandum.
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INDIVIDUAL MOTION PRACTICES OF
JUDGE DENISR. HURLEY
United States District Court
100 Federal Plaza
Central 1dip, New York 11722
Telephone: 631-712-5650
Fax: 631-712-5651
Fax Page Limit: None, but see § 1(C) infra
Contact: Patricia Best
Telephone: 631-712-5652
Hours: NonelListed

Motions Returnable: Date of filing congtitutes return date.

Unlessotherwise ordered by the judge in a specific case, mattersbefore the judge shdl be
conducted in accordance with the following practices.

1. Communications With Chambers

A. Letters. Except as provided below, communications with chambers shdl be
by letter, with copies smultaneoudy delivered to dl counsd. Copies of correspondence
between counsel shal not be sent to the Court.

B. Telephone Calls. Other than those cdls which should be directed to Judge
Hurley's Courtroom Deputy, Peatricia Best, as specified in Paragraph 1(D) below,
telephone calls to chambers are permitted.

C. Faxes. Faxesto chambers are not permitted unless prior authorization is
obtained, whichwill only be granted inemergency Situations. Faxes sent without approval
will not be accepted for filing.

D. Docketing, Scheduling, and Calendar Matters. For docketing, scheduling
and calendar matters, cdl Judge Hurley's Courtroom Deputy, Patricia Best, at the number
provided above.

E. Request for Adjournments or Extension of Time All requedts for
adjournments or extensons of time mug state (1) the origindly scheduled date, (2) the
number of previous requests for adjournment or extension,(3) whether these previous
requests were granted or denied, and (4) whether the adversary consents, and if not, the
reasons given by the adversary for refusing to consent. I the requested adjournment or
extension affects any other scheduled dates, a proposed Revised Scheduling order must
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be attached. All requests for an adjournment, including those relating to Court
appearances, shdl be made at least 48 hours prior to the deadline or scheduled
appearance.

2. Motions
A. Motion Practices

All mations (except (i) motions for admissionpro hac vice, (ii) habeas motions of
incarcerated petitioners, (i) objections to a magstrate judge's report and
recommendeation, and (iv) al motions outlined in Federa Rule of Civil Procedure
6(b), where the time for filing may not be extended by the Court, for which
motions, the moving party shdl file the moving papers with the Court and the
Court will then issue a briefing schedule) must be filed in conformity with the
procedures outlined below.

The party proposing to makeamotionshdl writeto the Court and request a pre-
motion conference and briefly state in the letter each basis for the proposed
moation, dting supporting authority. Theopposing party shal respond to such letter
within 10 days of receipt. Neither the moving letter nor the opposing letter shall
exceed three (3) pagesin length. Service of the letter by the moving party within
the time requirements of Federa Rule of Civil Procedure 12 shdl condtitutetimely
sarvice of a motion made pursuant to Rule 12(b). The Court will thereafter
schedule a pre-motion conference to set the dates for the service of motion
papers, answering papers, reply papers, and possibly ora argument, dl within a
30 day period. Once such dates have been set, no adjournments will be granted
absent extraordinary circumstances. If anextraordinary circumstanceispresented,
the motion will be withdrawn and a new schedule set by the Court.

B. Courtesy Copies. Courtesy copies of dl motionpapersincluding those filed
with the Court dectronicaly pursuant to ECF, marked as such, should be submitted to
Chambers.

C. Memoranda of Law. Unlessprior permisson hasbeen granted, memoranda
of law in support of and in opposition to mations are limited to 20 pages, and reply
memoranda are limited to 10 pages. All memorandaof law shdl be produced inafont of
11 (eleven) or higher and shdl have one inch margins on dl sdes. Memoranda of 10
pages or more shal contain atable of contents. These requirements gpply to briefsfiled
in support of bankruptcy and socid security gppeals and habeas corpus petitions as well.
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D. Filingof Motion Papers. No motion papersshdl befiled until themotion has
been fully briefed. The notice of motionand dl supporting papers areto be served on the
other parties dong with a cover letter setting forth whom the movant represents and the
papersbeing served. A copy of the cover letter only isto be mailed to the assigned district
judge and the magidtrate judge a thistime.

The origind moving party shdl be respongble for filing adl motion papers. Such
party is further obligated to furnish to chambers afull set of courtesy copies of the motion
papers together with a cover letter specifying each document in the package. A copy of
the cover letter shal be sent to the assigned magidirate judge and to opposing counsdl.

E. Oral Argument on Motions. Parties may request oral argument by letter at
the time their motion papers arefiled. The court will determine whether argument will be
heard and, if so, will advise counsd of the argument date.

F. Paragraphs A and D above do NOT apply to any of the motions described in
Federal Ruleof AppellateProcedure 4(a)(4)(A). A pre-motion conferenceisnot required
before making such motions, which should be filed when served.

3. Pretrial Procedures

A. Joint Pretrial Ordersin Civil Cases. Unlessotherwiseordered by the Court,
within 60 days fromthe date for the completion of discovery inaavil case, the partiesshdl
submit to the court for its gpprova ajoint pretria order, whichshdl indude the following:

I. The full caption of the action.

i. The names, addresses (including firm names), and telephone and fax
numbers of tria counsd.

. A brief gatement by plaintiff asto the basis of subject matter jurisdiction,
and abrief statement by each other party asto the presence or absence of subject matter
jurisdiction. Such statements shdl incdlude ditations to dl statutes relied on and relevant
facts asto citizenship and jurisdictional amount.

V. A brief summary by each party of the clams and defenses that party has
asserted which remain to be tried, without recita of evidentiary matter but including
citaions to dl statutes relied on. Such summaries shdl identify al daims and defenses
previoudy asserted which are not to be tried.

V. A statement by each party as to whether the case is to be tried with or
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without ajury, and the number of trid days needed.

Vi. A statement as to whether or not dl parties have consented to trid of the
case by a magidrate judge (without identifying which parties have or have not so
consented).

Vil. Any gtipulations or agreed statements of fact or law which have been
agreed to by al parties.

vii. A list by each party asto the fact and expert witnesses whose testimony
isto be offered in its case in chief, indicating whether such witnesses will testify in person
or be depostion. Only listed witnesses will be permitted to testify except when prompt
notice has been given and good cause shown.

IX. A designation by each party of deposition testimony to be offered in its
case in chief, with any cross-designations and objections by any other party.

X. A list by each party of exhibits of be offered in its case in chief, with one
star indicating exhibits to which no party objects ongroundsof authenticity, and two stars
indicating exhibits to which no party objects on any ground.

B. FilingsPrior to Trial in Civil Cases. Unlessotherwiseordered by the Court,
each party shdl file, 15 days before the date of commencement of trid if such adate has
been fixed, or 30 days after the filing of the find pretrid order if no trid date has been
fixed:

i On the Thursday before trid in jury cases, requests to charge and
proposed voir direquestions. Requests to charge should be limited to the elements of the
cdams, the damages sought and defenses. Generd ingtructions will be prepared by the
court. When feasible, proposed jury charges should also be submitted on a 3.5" diskette
in IBM Word Perfect format;

. By dam, adetailed statement regarding damages and other relief sought;

. In non-jury cases, a Satement of the dements of each clam or defense
invalving such party, together with a summary of the facts relied upon to establish each
element;

V. In dl cases, mations addressing any evidentiary or other issues which
should be resolved in limine; and
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A pretrid memorandum.

52



INDIVIDUAL MOTION PRACTICESOF
JUDGE STERLING JOHNSON, JR.
United States District Court
225 Cadman Plaza East
Brooklyn, New York 11201
Telephone - (718) 260-2460
Courtroom Deputy: August Marziliano - (718) 260-2465

DOCKETING PROCEDURE

To fadilitatethe work of the Clerk’ s Officeand avoid confusion, al papersshould
bear the Judge' s name (Hon. Sterling Johnson, Jr.) and the docket number of the matter
followed by the initids “SJ” and the initids of the assgned magidrate judge. Unless
otherwise ordered by Judge Johnson in a specific case, matters before the Judge shdl be
conducted in accordance with the following practices.

COMMUNICATIONSWITH CHAMBERS

All phone cdls concerning Docketing, Scheduling, and Caendar matters or
adjournments shdl be made to August Marziliano at (718) 260-2465. Counsel are
directed to submit inquiriesinwriting whenever possible. Telephone calsto Chambersare
permitted only in emergency Situations requiring immediate attention. For questions about
procedure, pleaserefer to the Federa Rules of Civil/Crimina Procedure, the Local Rules
and the Judge' sIndividud Rules. The individud rulesare published inthe New Y ork Law
Journa on Tuesdays and are available online. Faxesto Chambersare not permitted unless
prior authorization is obtained.

Requests for adjournment or extensonof time mugt state: (1) the origind date, (2)
the number of previous requests for adjournments or extensions, (3) whether these
previous requests were granted or denied, and (4) whether the adversary consents, or the
reasons givenfor refusng to consent. If the requested adjournment or extensionaffectsany
other scheduling dates, a proposed revised scheduling order must be attached. Absent an
emergency, any request for adjournment of a court appearance shal be made at least 48
hours in advance.

RULES AND PROCEDURES
Motions Returnable Fridays at 10 A.M.

Pre-Motion Conferencesin Civil Cases. For discovery motions, follow Loca
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Civil Rules 37.3 and 6.4 indl caseswherethe parties are represented by counsd. A pre-
motion conference with the court is required before making a motion for summary
judgment. Pre-motion conferencesarenot required for any other mation. Consistent with
Locd Civil Rule 72.2, dl non-dispositive pretrid mattersare automaticaly referred to the
assgned magidrate judge unless otherwise ordered.

To arrange a pre-motion conference, the moving party shal submit aletter not to
exceed three (3) pagesinlength setting forth the basis for the anticipated motion. A copy
of the letter shal be served on al opposing parties. All parties so served mugt serve and
file aletter response, not to exceed three (3) pageswithin seven (7) days from service of
the notification letter.

Courtesy Copies. Courtesy copiesof dl motionpapersinduding those filed with
the Court eectronicaly pursuant to ECF, marked as such, should be submitted to
Chambers.

Memoranda of Law. Unless prior permission has been granted, memoranda of
law in support of and in oppodgtion to motions are limited to 20 pages, and reply
memorandaare limited to 10 pages. All memoranda of law shdl be produced inafont of
11 (leven) or higher and shdl have one inch margins on al sdes. Memoranda of 10
pages or more shall contain atable of contents. These requirements gpply to briefs filed
insupport of bankruptcy and socid security apped's and habeas corpus petitions aswell.

Filing of Motion Papers. No motion papers shal be filed until the motion has
beenfuly briefed. The notice of motion and al supporting papers are to be served on the
other parties aong with a cover letter setting forth whom the movant represents and the
papersbeing served. A copy of the cover letter only isto be mailed to the assgned didtrict
judge and the magidtrate judge a thistime.

Subject to court approvd, the parties are to set up their own briefing schedule.
No changesin the approved schedule may be made without court approval. Approva
may be given a the pre-motion conference or by subsequent letter. No party isto serve
any motion papers prior to obtaining court approva for the schedule.

The origind moving party shal be responsible for filing dl motion papers. Such
party is further obligated to furnishto chambersafull set of courtesy copies of the motion
papers together with a cover letter specifying each document in the package. A copy of
the cover letter shal be sent to the assigned magisirate judge and to opposing counsdl.



Oral Argument on Motions. Parties may request ord argument by letter a the
time their moving or opposing or reply papersarefiled. The court will determine whether
argument will be heard and, if so, will advise counse of the argument date.

Pretrial Procedures.

Unless otherwise ordered by the Court, within 60 days from the date for the
completionof discovery inaavil case, the parties shal submit to the court for itsapproval
ajoint pretrid order, which shdl include the following:

I. Thefull caption of the action.

. The names, addresses (including firm names), and telephone and fax
numbers of trid counsd.

il A brief gatement by plaintiff asto the basis of subject matter jurisdiction,
and abrief satement by each other party as to the presence or absence of subject matter
jurisdiction. Such statements shdl indlude citations to al statutes relied on and rdevant
facts as to citizenship and jurisdictiond amount.

V. A brief summary by each party of the claims and defenses that party has
asserted which remain to be tried, without recitd of evidentiary matter but including
ctations to dl datutes relied on. Such summaries shdl identify dl clams and defenses
previoudy asserted which are not to be tried.

V. A statement by each party as to whether the case is to be tried with or
without a jury, and the number of trid days needed.

Vi. A statement as to whether or not al parties have consented to trid of the
case by a magidrate judge (without identifying which parties have or have not so
consented).

Vil. Any dipulations or agreed statements of fact or law which have been
agreed to by al parties.

Witnesses. A ligt of the names and addresses of al witnesses, induding possible
witnesseswho will be caled only forimpeachment or rebutta purposes and so designated,
together with a brief narrative statement of the expected testimony of eachwitness. Only
listed witnesses will be permitted to testify except when prompt notice has been given and
good cause shown.
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Deposition Testimony.

A dedgnation by each party of deposition testimony to be offered in its case in
chief , with any cross-designations and objections by any other party.

Exhibits:
1) A datement of Sipulated facts, if any;

2) A schedule liging exhibitsto be offered inevidence and, if not admitted by
dipulation, the party or parties that will be offering them. The schedule will dso indude
possible impeachment documents and/or exhibits, aswell as exhibits that will be offered
only onrebuttd. The partieswill list and briefly describe the basis for any objections that
they have to the admisshility of any exhibits to be offered by any other party. Partiesare
expected to resolve before trid dl issues of authenticity, chain of custody and related
grounds. Meritless objections based on these grounds may result in the imposition of
sanctions. Only exhibits listed will be received in evidence except for good cause shown;
and

3) All exhibitsmust be premarked for the trid and exchanged with the other
partiesat least tendays beforetrid. Where exhibitsare voluminous, they should be placed
in binders with tabs.

Filings Prior to Trial in Civil Cases. Unless otherwise ordered by the Court,
each party shdl file, 15 days before the date of commencement of trid if such adate has
been fixed, or 30 days after the filing of the find pretrid order if no trid date has been
fixed:

I. On the Thursday before trid in jury cases, requests to charge and
proposed voir dire questions. Requests to charge should be limited to the eements of the
clams, the damages sought and defenses. Generd indructions will be prepared by the
court. Whenfeasible, proposed jury charges should also be submitted on a3.5" diskette
in IBM Word Perfect format;

. By dam, adetailed statement regarding damages and other relief sought;

. In non-jury cases, a statement of the eements of each dam or defense
invalving such party, together with a summary of the facts relied upon to establish each
element;

V. In dl cases, mations addressing any evidentiary or other issues which
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should beresolved in limine and

V. In any case where such party believes it would be useful, a pretrial
memorandum.
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INDIVIDUAL MOTION PRACTICES OF
JUDGE JACOB MISHLER
United States District Court
100 Federal Plaza
Central 1dip, New York 11722
Telephone: (631) 712-5630
Fax: Nonelisted
Fax Page Limit: Nonelisted
Contact: Keith Jones
Telephone: (631) 712-5635
Hours: Nonelisted
Motions Returnable: No instructions provided
Judge Mishler hasno individual practices.
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INDIVIDUAL PRACTICESOF
JUDGE THOMASC. PLATT

Long Idand Courthouse
1044 Federal Plaza
Centrd Idip, NY 11722
Telephone: 631-712-5600
Fax: 631-712-5606

Fax Page Limit: 25 pages, unless permission is given by the court

Contact: Karen O'Hara
Telephone: 631-712-5605
Hours: 9:00 am. to 5:00 p.m.

Unlessotherwise ordered by the judge ina specific case, matters before the judge shall be
conducted in accordance with the following practices.

1. Communications With Chambers

A. Letter. Except as provided below, communications with chambers shdl be
by letter, with copies smultaneoudy delivered to dl counsel. Copies of correspondence
between counsdl shal not be sent to the Court.

B. Telephone Calls. Teephone calsto chambers are not permitted.

C. Faxes. Faxesto chambers are not permitted unless prior authorization is
obtained.

D. Docketing, Scheduling, and Calendar M atter s. For docketing, scheduling,
and calendar matters, call the contact listed above during the hours specified.

E. Request for Adjournments or Extensions of Time. All requests for
adjournments or extensions of time must sate (1) the origina date, (2) the number of
previous requestsfor adjournment or extension, (3) whether these previous requestswere
granted or denied, and (4) whether the adversary consents, and, if not, the reasons given
by the adversary for refusng to consent. 1f the requested adjournment or extension affects
any other scheduled dates, a proposed revised Scheduling order must be attached. If the
request isfor anadjournment of a court gppearance, absent anemergency it shdl be made
at least 48 hours prior to the scheduled appearance.
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2. Motions

A. Courtesy Copies. Inadditionto motionpapers, courtesy copies of pleadings,
marked as such, shal be submitted to chambers, as soon as practica after filing.

B. Memorandum of Law. Unless prior permisson has been granted,
memorandum of law in support of and in opposition to motions are limited to 25 pages,
and reply memoranda are limited to 10 pages. Memoranda of 10 pages or more shall
contain atable of contents.

C. Filing of Motion Papers. No motion papers shdl be filed until the motion is
fully briefed by both sides and exchanges of al papers has been made. No service of
papers shall be made until all exchanges are complete. On the completion date the
parties shdl communicate by telephone with the Court’ s Deputy Clerk at 631-712-5605
to schedule service, filing and return dates. The formal service and filing of all papers
ison a date 10 days beforethe date of oral argument scheduled by the Court.

If the motion is one for summary judgment, within 30 days of the completion of
discovery the parties must communicate by telephone with the Court’s Deputy Clerk to
schedule an ora argument date. Failure to schedule an ora argument date in this time
frame will waive the parties right to file asummary judgment motion. No adjournments of
the oral argument date will be granted. Loca Civil Rule 56.1 satements must befiled with
thefiling of suchamation. Each statement of fact in each 56.1 statement and each counter
56.1 gatement shdl be stated in a Sngle sentence separately numbered and each such
gtatement will be followed by areference to the factua source (e.g. Dep. of X at pg. or
Exh. A.a ). Rule56.1 statements must be read and complied with by the parties before
filing. Failureto comply with this rule may result in an adverse decison.

The moving party shdl be respongble for the formd service and filing of dl motion papers
on the date agreed upon with the Court’s Deputy Clerk. Such party is further obligated
to furnishchambersaful set of courtesy copies of the motion paperstogether witha cover
letter specifying each document in the package. A copy of the cover letter shdl be sent
to the assigned magidtrate judge and to opposing counsd.

D. Oral Argument on M otions. Wherethe partiesare represented by counsd,
ord argument will be held on dl motions with the exception of motions under 28 U.S.C.
Sections 2254 and 2255, and motion in the context of Socid Security Appedls.

E. Social Security Appeals. Mations for judgment onthe pleadings pursuant to

Rule 12(c) must be made withintwo weeks of the filing of the transcript with the Clerk of
the Court. Failure to adhere to this rule will result in dismissa of the gpped without
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prgjudice and with leaveto refile. No extensions will be granted.

F. Bankruptcy Appeals. As per Section 8009 of the Rules of Bankruptcy
Procedure (a) Briefs (1) The gppdlant shdl serve and file abrief within 15 days after entry
of the gpped on the docket pursuant to Rule 8007 (2) The gppellee shdl serve and filea
brief within 15 days after service of the brief of the gppellant. If gppellee hasfiled a cross
appedl, the brief of the appellee shdl contain the issues and argument pertinent to the cross
appedl, denominated as such, and the response to the brief of the appdlant (3) The
gopdlant may serve and file areply brief within 10 days after service of the brief of the
appellee and if the appellee has cross-apped ed, the gppellee may file and serve a reply
brief to the response of the appdlant to the issuespresented inthe cross gpped within 10
days
after sarvice of the reply brief of the gppellant. No further briefs may be filed except with
leave of the digtrict court. No variations, extensions or exceptions will be granted.

3. Pretrial Procedures

A. Joint Pretrial Orders in Civil Cases. Unless otherwise ordered by the
Court, within 60 days from the date for the completion of discovery in a avil case, the
parties shal submit to the court for its gpprova ajoint pretrid order, which shal include
the fallowing:

i. Thefull caption of the action.

ii. The names, addresses (including firm names), and tdegphone and fax numbers
of trid counsd.

iii. A brief statement by plaintiff asto the basis of subject matter jurisdiction, and
abrief statement by each party as to the presence or absence of subject matter
juridiction. Such statements shdl include citations to dl satutes relied on and
relevant facts asto citizenship and jurisdictional amount.

iv. A brief summary by each party of the claims and defenses that party has
asserted which remain to be tried, without recitd of evidentiary matter but
induding atationsto al sauesreied on. Such summaries shdl identify dl dams
and defenses previoudy asserted which are not to be tried.

v. A statement by each party asto whether the caseisto be tried with or without
ajury and the number of trid days needed.

vi. A statement as to whether or not dl parties have consented to trid of the case
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by a magidrate judge (without identifying which parties have or have not so
consented).

vii. Any Sipulaionor agreed statements of facts or law which have been agreed
to by dl parties.

viii. A list by each party asto the fact and expert witnesses whose testimony isto
be offered in its case in chidf, indicating whether such witnesses will testify in
personor by deposition. Only listed witnesses will be permitted to testify except
when prompt notice has been given and good cause shown.

ix. A designation by each party of deposition tesimony to be offered in its case
in chief, with any cross-designations and objections by any other party.

X. A ligt by each party of exhibitsto be offered in its case in chief, with one star
indicating exhibits to which no party objects on grounds of authenticity, and two
dars indicating exhibits to which no party objects on any ground.

B. FilingsPriortoTrial inCivil Cases. Unlessotherwiseordered by the Court,
each party shdl file, 15 days before the date of commencement of trid if such date has
been fixed, or 30 days after the filing of the find pretrid order if no trid date has been
fixed:

I. Onthe Thursday beforetrid injury cases, requeststo charge and proposed voir
dire questions. Requeststo charge should be limited to the e ements of the daims,
the damages sought and defenses. Generd ingtructions will be prepared by the
court. Whenfeasible, proposed jury charges should a so be submitted on a 3.5"
diskettein IBM Word Perfect format.

ii. By cdlam, adetalled statement regarding damages and other relief sought;

iii. In non-jury cases, a datement of the dements of each dam or defense
involving such party, together with asummary of the factsrelied upon to establish
each demernt;

iv. Indl cases, motions addressing any evidentiary or other issues which should
be resolved in limineg; and

V. In any case where such party believes it would be useful, a pretria
memorandum.
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18, 2002

PRETRIAL AnD TRIAL RULES AND PROCEDURES
PrETRIAL CONFERENCE/DISCOVERY

After an answer isfiled, acaseisreferred to a Magidrate Judge for al matters
relating to discovery and the entry of a Federal Rule of Civil Procedure 16(b)
scheduling order. If parties wish to pursue discovery or settlement negotiations before
an answer has been filed, they may request that the Judge refer them to a Magidtrate
Judge for this purpose.

GUIDELINESFOR THE CONDUCT OF TRIALSAND PRETRIAL M OTIONS AND OTHER
APPEARANCES

ii PReTRIAL IN CiviL CAses. Ordinarily, the Court will have
determined at pretrid what claims and defenses will betried,
what witnesses will testify, and what exhibits will be received at
trid. Except for proper impeachment, trid by ambush is not
acceptable.
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OPENING STATEMENTS. An opening statement issmply an
objective summary of what counsdl expects the evidence to
show. No argument or discussion of thelaw is permissible.

QUESTIONING OF WITNESSES.

a

Conduct the examination from the lectern located at the
far end of thejury box. Ask permission to gpproach
the witness when necessary and return to the lectern as
soon as practicable. Treat witnesses with courtesy and
respect, do not become familiar, do not address
witnesses by their first names, and do not shout at
witnesses.

AsK brief, direct, and smply stated questions. Cover
onepoint a atime. Leading questions may be used for
background or routine matters. It is helpful to write out
the questions in advance, but do not read them at trid.

Cross-examinaion smilarly should congst of brief,
sample, and clearly dated questions. Again, it is helpful
to write out questionsin advance, but do not read them.
Cross-examination should not be a restatement of the
direct examination and should not be used for
discovery (i.e., itisnot like taking a depostion).

Only one lawyer for each party may examine any one
witness and may object as to questions asked of that
Witness on Cross.

USING DEPOSITIONS.

a

The deposition of an adverse party may be used for
any purpose. It isunnecessary to (although one may)
ask awitnessif heor she“recadls’ it or otherwise lay a
foundation. Smply identify the deposition and page
and line numbers and read the relevant portion.
Opposing counsd may then immediatdy ask to read
such additiond testimony as is necessary to complete
the context.
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The deposition of awitness not a party may be used for
impeachment or if the witness has been shown to be
unavailable. For impeachment, the preferred practice
is alow thewitnessto read to him- or hersdf the
desgnated portion firgt, ask smply if the witness gave
that testimony, and then read it. Opposing counsd may
immediately read additiond testimony necessary to
complete the context.

A deposition of or statement offered by someone not a
witness (unless previoudly adopted by the witness),
even if it purportsto contain satements made by the
witness to the offeror, may not be used to impeach the
witness.

A deposition or statement may be used to refresh a
witness s recollection by showing it to the witness, or,
just as any other document, as abass for relevant
questions, but unless adopted by the witness or
received in evidence, it may not be read to the witness
in connection with or as a part of such question.

In bench trids, do not offer depositions wholesde.
Unlessdl of the testimony isimportant, copy the
relevant pages only, staple the extracts from each
depaosition, and offer each as an exhibit.

Note: It isthe responsbility of counsd anticipating use
of adepogtion at trid to check in advance of trid that it
has been made available to the witness for Sgnature
and that the origind isfiled with the Clerk’s Office.

OBJECTIONS.
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dated __, from

To make an objection, rise, say “objection,” and
briefly sate the legd ground (e.g., “hearsay,”
“privilege” “irrdevant”). 1f you do not rise, your
objection will be deemed waived and will be
ignored by the Court. Fallureto rise when addressing
the Court isaform of contempt and will be regarded
and dedlt with as such.

Do not make a speech or argument, or summarize
evidence, or suggest the answer to the witness. If
argument is dedred, ask for an opportunity to argue the
objection at sidebar.

Where an evidentiary problem is anticipated, bring it to
the Court’ s attention in advance to avoid interrupting
the orderly process of ajury trid.

ExHIBITS.

All exhibits (except proper impeachment exhibits)
must be marked beforethetrial starts, usng the
cderk’s standard form of label. Normadly, plaintiff’'s
exhibits will be numbered and defendant’ s exhibits
lettered. Copies must be provided to opposing counsel
and the Court beforetrid.™

When offering an exhibit, follow this procedure to the
extent gpplicable (unless foundation has been

dipulated):
Reguest permission to approach the witness,
Show the witness the document and say:

| show you (aletter) premarked Exhibit __,

A to B. Canyou identify that document?

“This does not apply to defendantsin acrimind trid.
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follows

Vil.

viii.

I dentification having been made, make your offer as

| offer Exhibit :

Note: In some circumstances, additiond questions
may be necessary to lay the foundation.

i It is the responsibility of counsd to seethat dl exhibits
counsd wantsincluded in the record are formally
offered and ruled on, and that al of the clerk’ s copies
of exhibits are in the hands of the clerk. Take nothing
for granted.

i Exhibits received in evidence should be shown to the
jury when so received or as soon theregfter as possible.
Counsdl should not hold dl such exhibits until his or her
adversary commences cross-examination. Questioning
normaly should continue while the jury examines
exhibits.

i Tapes are normally received in evidence; transcripts are
normally not. Transcripts are marked for identification
only and used as guides.

INTERROGATORIESAND REQUESTS FOR ADMISSION.
Counsdl wishing to place into the record an interrogatory
answer or response to request for admission should prepare a
copy of the particular interrogatory or request and
accompanying response, mark it as an exhibit, and offer it.

Use oF PREPARED DIRECT TESTIMONY. In bench trids, when
the direct testimony of witnesses has previoudy been submitted
in narrdive, written statement form, the proponent of the
witness mugt have the witness available for cross-examination
unless cross-examination has been waived.

The following procedure should b followed:

When the witness is cdlled to the sand, ask the witness
to identify the statement, which should be premarked as
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an exhibit, as his or her testimony and to Satethat it is
true and correct. Then offer the exhibit.

CoNDUCT OF TRIAL.

a

The Court expects counsel and the witnesses to be
present and ready to proceed prompitly at the
gppointed hour—normaly garting at 9:15am. A
witness on the stand when arecessis taken should be
back on the stand when the recess ends. If you or your
client are late, you may find the jury in the box awaiting
your ariva.

Bench conferences should be minimized. Raise
anticipated problems a the start or the end of the trid
day or during arecess.

Have asufficient number of witnesses avalable in court
tofill thetime available. Running out of witnesses may
be taken by the Court as resting your case.

Trids normally are conducted each day except on the
day scheduled for the motion caendar (usudly Friday).
Do not assume that the Court will recess on any of
those days a any given time or times unless prior
arrangements have been made with the Court and
counsd.

Counsd are expected to cooperate with each other in
the scheduling and production of witnesses. In civil
cases, in particular, witnesses may be taken out of
order where necessary. Every effort should be made
to avoid cdling awitness twice (as an adverse witness
and later as a party’ s witness).

Counsdl should be prepared each day to discuss with
the Court the next day’ s schedule of witnesses and
exhibits.

JURY TRIAL.
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X.

When trid isto ajury, counsd should present the case
S0 that the jury can follow it. Witnesses should be
ingructed to spesk clearly and in plain language. When
documents play an important part, an overhead
projector and screen should be used to display the
exhibit while awitness testifies about it or extra copies
should be made available to the jury and the Court.

Proposed voir dire questions must be submitted in
writing no later than the last pretriad conference.

Jury indructions must be submitted no later than the last
pretria conference but may be supplemented during the
trid. Only those deding with the particular issuesin the
case need be presented. Ingtructions are to be drafted
gpecificdly to take into account the facts and issues of
the particular case, and in plain language; do not submit
copies from form books. Do not submit argumentetive
or formulaingructions. Consult the Court for
additiona guidance.

Do not offer adtipulation in the presence of the jury
unless agreement has previoudy been reached.
Preferably, such dipulations should be in writing.

In final argument, do not express persond opinions or
ask jurors to place themsdves in the position of a party,
or to consder the consequences of the litigation beyond
the evidence presented. Do not make referenceto or
use testimony or exhibits not in evidence.

Normdly, the Court will ingtruct the jury after, but will
confer with counsd before, closing arguments.
Accordingly, there will be no need (and indeed it is
improper for counsd to attempt) to explain the law in
the closng argument.

General Decorum.
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A trid isaraionad and civilized inquiry to seek ajust
result. Counsel are expected to conduct themselves
with dignity and decorum at dl times, which includes
appropriate dress (suits and neckties for men) and
courtroom behavior. Disruptive tactics or appedsto
prejudice are not acceptable.

Colloquy between counsd on the record is not
permitted—all remarks are to be addressed to the
Court.

Vigorous advocacy does not preclude courtesy to
opposing counsdl and witnesses and respect for the
Court. Cdling attorneys, witnesses or parties by first
names on the record is not appropriate.

Do not engage in activity at counsd table or move
about the courtroom while opposing counsdl is arguing
or questioning witnesses, or in other ways cause
digraction. Neither counsdl nor client while at counsdl
table should indicate approval, disgpproval, or other
reactionsto awitness' s testimony or counsdl’s
argument.

If you have a question or problem, talk to the Judge's
courtroom deputy but not the law clerks.

When one lawyer is making amotion or gpplication
either before or at trid, al other lawyers should be
segted, and the same is true when another is answering
any such motion or gpplication. Do not attempt to
interrupt your adversary’ s argument unless the Court
asks you a question—then rise, answer it, and resume
your seet until your adversary isfinished.

If an objection to a question has been sustained (other
than on the ground of “form”), do not attempt to
circumvent the Court’ s ruling by repesting the question
in other words. Thisisaform of contempt and will be
regarded as such.
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10.

11.

Y ou are bound by written stipulations or those madein
open Court whether made by you or by predecessor
counsdl unless you have been rdlieved therefrom by
order of the Court.

Hidrionics, mini-summations, comments on testimony
of awitness during questioning, repetitious questions,
procragtination, delaying tactics, rearguments following
Court rulings (except at recesses), etc., will not be
tolerated.

Prior to trid, the attorneys should attempt to Stipulate
thetestimony of dl pro forma witnesses, e.q., if the
secretary of the XY Z Corporation were caled to
tedtify, he would testify that Exhibit A was kept in the
ordinary course of business, etc., isadmissible.

Repetitious cross-examination by successive (or even
the same) attorney(s) on the same subject areais
inappropriate and will not be permitted except for good
cause shown in exceptiond circumstances.
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INDIVIDUAL MOTION PRACTICES OF
JUDGE REENA RAGGI
United States Digtrict Court
225 Cadman Plaza East
Brooklyn, New York 11201
Telephone: (718) 260-2490
Fax: (718) 260-2497
Fax Page Limit: Nonelisted
Contact: CR: Eileen Levine
Telephone: (718) 260-2495
CV: Law Clerks
Hours: Nonelisted

Motions Returnable: Friday a 2:00 p.m., as set by the court.

Unless otherwise ordered by the judge in a specific case, matters before the
judge shal be conducted in accordance with the following practices:

1. Communications With Chambers

A. Letters. Except as provided below, communications with chambers
shdl be by letter, with copies smultaneoudy ddivered to dl counsdl. Copies of
correspondence between counsdl shall not be sent to the Court.

B. Telephone Calls. Except as provided in Paragraph 1(D) below,
telephone cals to chambers are permitted only in emergency Stuations requiring
immediate attention. 1n such stuations only, cal chambers a the number listed above.

C. Faxes. Faxesto chambersare not permitted unless prior authorization
is obtained.

D. Docketing, Scheduling and Calendar Matters. For docketing,
scheduling and calendar matters, call the contact listed above during the hours

specified.

E Request for Adjournments or Extension of Time. All requestsfor
adjournments or extensions of time must sate (1) the origina date, (2) the number of
previous requests for adjournment or extension, (3) whether these previous requests
were granted or denied, and (4) whether the adversary consents, and, if not, the
reasons given by the adversary for refusing to consent. |If the requested adjournment or
extenson affects any other scheduled dates, a proposed Revised Scheduling order must
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be attached. If the request isfor an adjournment of a court appearance, absent an
emergency it shal be made at least 48 hours prior to the scheduled appearance.

2. Motions

A. Pre-Motion Conferencesin Civil Cases. For discovery motions,
follow Locd Civil Rules 37.3 and 6.4. For motions other than discovery motions, pre-
motion conferences are not required.

B. Courtesy Copies. In addition to motion papers, marked as such, shall
be submitted to chambers.

C. Memoranda of Law. The court expects counsd to exercise thelr
professond judgment as to the length of briefs and may impose limits if that expectation
iSnot met.

D. Filing of Motion Papers. No mation papers shdl be filed until the
motion has been fully briefed. The notice of motion and al supporting papers are to be
served on the other parties dong with a cover letter setting forth whom the movant
represents and the papers being served. A copy of the cover letter only isto be mailed
to the assgned digtrict judge and the magidrate judge & thistime.

Subject to court gpprova, the parties are to set up their own briefing schedule.
No changes in the approved schedule may be made without court approva. Approva
may be given at the pre-motion conference or by subsequent letter. No party isto
Serve any motion papers prior to obtaining court gpprova for the schedule,

The origina moving party shal be respongible for filing al motion pgpers. Such
party isfurther obligated to furnish to chambers afull set of courtesy copies of the
motion papers together with a cover letter specifying each document in the package. A
copy of the cover letter shdl be sent to the assigned magistrate judge and to opposing
counsd.

E Oral Argument on Motions. Where the parties are represented by
counsd, ord argument will be held on dl motions. The notice of motion shdl sate that
ord argument will be “on adate and at atime to be designated by the court.” The
court will contact the parties to set the specific date and time for oral argument.

3. Pretrial Procedures

A. Joint Pretrial Ordersin Civil Cases. Unless otherwise ordered by
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the Court, within 60 days from the date for the completion of discovery in acivil case,
the parties shdl submit to the court for its gpprova ajoint pretrid order which shal
incdlude the following:

I. Thefull caption of the action.

. The names, addresses (including firm names), and teephone and fax
numbers of trid counsd.

il A brief statement by plaintiff asto the basis of subject matter
jurisdiction, and a brief statement by each other party as to the presence or absence of
subject matter jurisdiction. Such statements shdl include citations to al statutes relied
on and relevant facts as to citizenship and jurisdictional amount.

V. A brief summary to each party of the claims and defenses that party has
asserted which remain to be tried, without recital of evidentiary matter but including
citationsto dl sautesrelied on. Such summaries shdl identify al clams and defenses
previoudy asserted which are not to be tried.

V. A statement by each party as to whether the caseisto be tried with or
without a jury, and the number of trid days needed.

Vi. A statement as to whether or not al parties have consented to trial of
the case by a magidrate judge (without identifying which parties have or have not so
consented).

Vil. Any gipulations or agreed statements of fact or law which have been
agreed to by al parties.

vii. A lig of the names and addresses of dl witnesses, including possible
witnesseswho will be called only for impeachment or rebuttal purposes and so
designated, together with a brief narrative statement of the expected testimony of each
witness. Only listed witnesses will be permitted to testify except when prompt notice
has been given and good cause shown.

iX. A designation by each party of deposition testimony to be offered in its
case in chief, with any cross-designations and objections by any other party.

X. 1) A gatement of stipulated facts, if any;

2) A schedule ligting exhibits to be offered in evidence and, if not
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admitted by tipulation, the party or parties that will be offering them.
The schedule will dso include possible impeachment documents and/or
exhibits, as well as exhibits that will be offered only on rebuttd. The
parties will list and briefly describe the basis for any objections that they
have to the admissihility of any exhibits to be offered by any other
party. Parties are expected to resolve before trid al issues of
authenticity, chain of custody and related grounds. Meritless objections
based on these grounds may result in the impaosition of sanctions. Only
exhibits listed will be received in evidence except for good cause
shown; and

3) All exhibits must be premarked for the trid and exchanged with the
other parties a least ten days before trid. Where exhibits are
voluminous, they should be placed in binders with tabs.

B. Filings Prior to Trial in Civil Cases. Unless otherwise ordered by
the Court, each party shdl file, 15 days before the date of commencement of trid if
such a date has been fixed, or 30 days after thefiling of the find pretrid order if no trid
date has been fixed:

I. On the Thursday before trid in jury cases, requests to charge and
proposed voir dire questions. Requests to charge should be limited to the e ements of
the claims, the damages sought and defenses. Generd ingtructions will be prepared by
the court. When feasible, proposed jury charges should aso be submitted on a 3.5"
diskette in IBM Word Perfect format;

. By clam, adetalled statement regarding damages and other relief
sought;

il In non-jury cases, a statement of the elements of each claim or defense
involving such party, together with a summary of the facts relied upon to establish each
eement;

V. Indl cases, motions addressing any evidentiary or other issues which
should be resolved in limine; and

V. In any case where such party believes it would be useful, a pretria
memorandum.
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INDIVIDUAL MOTION PRACTICES OF
JUDGE ALLYNE R. ROSS
United States District Court

225 Cadman Plaza East
Brooklyn, New York 11201
Fax Page Limit: Nonelisted

Contact: CR: DennisLaSalle
Telephone: (718) 260-2385
CV: PamdaWarren
Telephone: (718) 260-2380
Fax: (718) 260-2386
Hours. Nonelisted

Motions Returnable:  Set by the Court

Unless otherwise ordered by the judge in a specific case, matters before the
judge shal be conducted in accordance with the following practices:

1. Communications With Chambers

A. Letters. Except as provided below, communications with chambers
shdl be by letter, with copies smultaneoudy ddivered to dl counsdl. Copies of
correspondence between counsdl shall not be sent to the Court.

B. Telephone Calls. Except as provided in Paragraph 1(D) below,
telephone cals to chambers are permitted only in emergency Stuations requiring
immediate attention. 1n such stuations only, cal chambers a the number listed above.

C. Faxes. Faxesto chambersare not permitted unless prior authorization
is obtained.

D. Docketing, Scheduling and Calendar Matters. For docketing,
scheduling and calendar matters, call the contact listed above during the hours

specified.

E Request for Adjournments or Extension of Time. All requestsfor
adjournments or extensions of time must sate (1) the origina date, (2) the number of
previous requests for adjournment or extension, (3) whether these previous requests
were granted or denied, and (4) whether the adversary consents, and, if not, the
reasons given by the adversary for refusing to consent. |If the requested adjournment or
extenson affects any other scheduled dates, a proposed Revised Scheduling order must
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be attached. If the request isfor an adjournment of a court appearance, absent an
emergency it shal be made at least 48 hours prior to the scheduled appearance.

2. Motions

A. Pre-Motion Conferencesin Civil Cases. For discovery motions,
follow Locd Civil Rules 37.3 and 6.4. For motions other than discovery maotions, in dl
cases Where the parties are represented by counsel and in other than habeas
corpus/prisoner petitions and Social Security and Bankruptcy appedls, a pre-motion
conference with the court is required before making any dispositive motion, motion for
a change of venue or to amend a pleading pursuant to Rule 15 of the Fed. R. Civ. P.
where leave of court is required.

To arrange a pre-moation conference, the moving party shal submit aletter not
to exceed three (3) pages in length setting forth the basis for the anticipated motion. All
parties s0 served must serve and file aletter response, not to exceed three (3) pages
within seven (7) days from service of the notification letter. Service of the letter by the
moving party within the time requirements of Rule 12 of the Fed. R. Civ. P. shdll
condtitute timely service of a motion made pursuant to Fed. R. Civ. P. 12(b).

B. Courtesy Copies. In addition to motion papers, courtesy copies of
pleadings, marked a such, shall be submitted to chambers, as soon as practica after

filing

C. Memoranda of Law. The court expects counsd to exercise thelr
professond judgment as to the length of briefs and may impose limits if that expectation
iSnot met.

D. Filing of Motion Papers. No mation papers shdl be filed until the
motion has been fully briefed. The notice of motion and al supporting papers are to be
served on the other parties dong with a cover letter setting forth whom the movant
represents and the papers being served. A copy of the cover letter only isto be mailed
to the assgned digtrict judge and the magidrate judge & thistime.

Subject to court gpprova, the parties are to set up their own briefing schedule.
No changes in the approved schedule may be made without court approva. Approva
may be given at the pre-motion conference or by subsequent letter. No party isto
Serve any motion papers prior to obtaining court gpprova for the schedule,

The origina moving party shal be responsible for filing al motion papers. Such
party is further obligated to furnish to chambers afull set of courtesy copies of the
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motion papers together with a cover letter specifying each document in the package. A
copy of the cover letter shdl be sent to the assigned magidtrate judge and to opposing
counsd.

E Oral Argument on Motions. Parties may request ord argument by
letter at the time their moving or opposing or reply papers arefiled. The court will
determine whether argument will be heard and, if so, will advise counsd of the
argument date.

F. Paragraphs A and D above do NOT apply to any of the motions
described in Federd Rule of Appellate Procedure 4(a)(4)(A). A pre-motion
conference is not required before making such motions, which should be filed when
served.

3. Pretrial Procedures

A. Joint Pretrial Ordersin Civil Cases. Unless otherwise ordered by
the Court, within 60 days from the date for the completion of discovery inacivil case,
the parties shdl submit to the court for its goprovd ajoint pretria order which shdl
indude the following:

I. The full caption of the action.

i. The names, addresses (including firm names), and telephone and fax
numbers of tria counsd.

. A brief statement by plaintiff asto the basis of subject matter
jurisdiction, and a brief statement by each other party asto the presence or absence of
subject matter jurisdiction. Such statements shdl include citations to al satutes relied
on and relevant facts as to citizenship and jurisdictiona amount.

V. A brief summary to each party of the claims and defenses that party has
asserted which remain to be tried, without recital of evidentiary matter but including
citationsto dl atutesrelied on. Such summaries shdl identify al clams and defenses
previoudy asserted which are not to be tried.

V. A statement by each party as to whether the caseisto be tried with or
without a jury, and the number of trid days needed.

Vi. A statement asto whether or not al parties have consented to trid of
the case by a magidrate judge (without identifying which parties have or have not so
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consented).

Vil. Any dipulations or agreed statements of fact or law which have been
agreed to by al parties.

vii. A lig of the names and addresses of dl witnesses, including possible
witnesseswho will be called only for impeachment or rebuttal purposes and so
designated, together with a brief narrative statement of the expected testimony of each
witness. Only listed witnesses will be permitted to testify except when prompt notice
has been given and good cause shown.

iX. A designation by each party of deposition testimony to be offered inits
case in chief, with any cross-designations and objections by any other party.

X. 1) A datement of stipulated facts, if any;

2) A schedule ligting exhibits to be offered in evidence and, if not
admitted by tipulation, the party or parties that will be offering them.
The schedule will aso include possible impeachment documents and/or
exhibits, aswdl as exhibits that will be offered only on rebuttal. The
partieswill list and briefly describe the basis for any objections that they
have to the admissibility of any exhibits to be offered by any other
party. Parties are expected to resolve beforetrid all issues of
authenticity, chain of custody and related grounds. Meritless objections
basad on these grounds may result in the imposition of sanctions. Only
exhibits listed will be received in evidence except for good cause
shown; and

3) All exhibits must be premarked for the trid and exchanged with the
other parties a least ten days before trid. Where exhibits are
voluminous, they should be placed in binders with tabs.

B. Filings Prior to Trial in Civil Cases. Unless otherwise ordered by
the Court, each party shal file, 15 days before the date of commencement of trid if
such a date has been fixed, or 30 days after the filing of the find pretrid order if no trid
date has been fixed:

I. On the Thursday beforetrid in jury cases, requests to charge and
proposed voir dire questions. Requests to charge should be limited to the e ements of
the clams, the damages sought and defenses. Generd ingtructions will be prepared by
the court. When feasible, proposed jury charges should aso be submitted on a 3.5"
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diskette in IBM Word Perfect format;

. By clam, adetaled statement regarding damages and other relief
sought;

il In non-jury cases, a statement of the elements of each claim or defense
involving such party, together with a summary of the facts relied upon to establish each
eement;

V. Indl cases, motions addressing any evidentiary or other issues which
should be resolved in limine; and

V. In any case where such party believes it would be useful, a pretria
memorandum.
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INDIVIDUAL MOTION PRACTICES OF
JUDGE JOANNA SEYBERT
United States District Court
Alfonse M. D’ Amato Federal Building
1034 Federal Plaza
Central 1dip, NY 11722-4443
Chambers: (631) 712-5610
Contacts: CharlesBaran, Deputy Clerk, (631) 712-5615
Bonnie Nohs, Secretary, (631) 712-5610
Hours: 9:00 am. to 5:00 p.m.

COMMUNICATIONSWITH CHAMBERS:

A. Letters

Except as provided below, communications with Chambers shdl be by
letter, with copies smultaneously delivered to all counsel. Copies of correspondence
between counsdl shall not be sent to the Court.

All correspondence should be mailed to the Honorable Joanna Seybert,
U.S. Digtrict Court, Long Idand Federad Courthouse, 1034 Federa Plaza, Centrd 1dip,
New Y ork 11722-4443, or delivered to the Clerk's Office. No correspondence should
be ddlivered to Chambers. The Court will not consder any ex parte correspondence or
documents.

B. Telephone Calls
Counsdl are urged to communicate by letter whenever possible. For
questions concerning procedure, please refer to the Federa Rulesof Civil Procedure, the
Locd Rules of the Eastern Didtrict of New York, and these Individud Rules. Except as
provided in paragraph 1.D. below, telephone calls to Chambers are permitted only in
emergency Stuations requiring immediate attention.  In such stuations, cal Chambers at
the number listed above.

Thereshdl be no ex parte telephone cals to Chambers, unless concerning
the scheduling of matters or as otherwise permitted by these rules.

C. Faxes

Faxesto Chambersarenot permitted unlessprior authorizationisobtained.
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D. Docketing, Scheduling, and Calendar Matters

For docketing, scheduling and caendar matters, cal Charles Baran,
Deputy Clerk, at the number listed above.

E Requests for Adjournments or Extensions of Time

All requests for adjournments or extensions of time must state (1) the
origind date; (2) the number of previous requests for adjournment or extension; (3)
whether previous requests were granted or denied; and (4) whether the adversary
consents, and if not, the reasons given by the adversary for refusng to consent. If the
requested adjournment or extension affects any other scheduled dates, a proposed
Revised Scheduling Order mugt be attached. If the request is for an adjournment of a
court appearance, absent an emergency it shdl be made at least 48 hours prior to the
scheduled appearance.

Reqguests for extensions of time or adjournments regarding motions,
Bankruptcy Appedals, Socia Security Appeals, and Objectionsto Orders of Magistrate
Judges may be affected by the requirements of Section 111, below.

. CONFERENCES:

Conferences will be held in Courtroom 1030 at the Long Idand Federa
Courthouse, Central Idip, New Y ork. All partiesshdl appear at the courthouse promptly
at the scheduled hour and wait in the courtroom until the caseis caled.

All counsel appearing at conferences should be fully familiar withthe case,
prepared to discuss all aspects of the case, and should be authorized to consummate
settlements. In thisregard, counsel are expected to be fully familiar with Fed. R. Civ. P.
16 before atending any conferences.

[11. MOTIONS:

A.  Strict compliance with theserules, the Federal Rulesof Civil Procedure and
the Local Rulesof the Eastern Didtrict of New Y ork isrequired. Papersnot incompliance
will not be considered by the Court.

B. Paties wishing to make maotions, except motions for summary judgment,

admission pro hac vice, mations in conjunction with Bankruptcy and Socia Security
Appeds and objections to orders and reports and recommendations of M agistrate Judges,
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must follow the procedures outlined below under the "Generd Motion Rules” Therules
governing motions for summeary judgment, admission pro hac vice, mations inconjunction
with Bankruptcy and Socia Security Appeds and motions objectingto orders and reports
and recommendations of Magistrate Judges are set forth below under the appropriate
headings.

C. All origind motion papers, dong with courtesy copies, must be mailed or
delivered to the Clerk's Office or mailed to Chambers. Originals and courtesy copies
should be mailed or delivered in the same package.

D. General Motion Rules;

Pursuant to Rule 6 of the Federal Rulesof Civil Procedure and Local Civil
Rue 6.1, thefdlowing Individud Rules govern the service and filing of motion papers.
Unless otherwise ordered by the Court, any mation, the notice of motion, supporting
affidavits, and memoranda shdl be served and filed asfollows:

1. Ondl civil motions, petitions, gpplications and exceptions other than
motions for summary judgment, admissons pro hac vice, mations in conjunction with
Bankruptcy and Social Security Appeds, objections to orders and reports and
recommendations of Magidtrate Judges, and petitions for writs of habeas corpus, (i) the
Notice of Mation, supporting afidavitsand memorandaof law shall be served ondl other
parties that have appeared in the action and filed by the moving party with the Court and;
(i) any opposing affidavits and answering memoranda of law shal be served on dl other
parties that have appeared in the action and filed with the Court within ten (10) business
days after service of the moving papers, and (iii) any reply afidavit and reply memoranda
of law shdll be served on dl other parties that have appeared in the action and filed with
the Court within five (5) business says after service of the opposing papers.

2. Absent extraordinary circumstances, no extensions will be
granted.

3. Unless prior permission has been granted, memoranda of law in
support of and in opposition to motions are limited to twenty-five (25) pages, and reply
memoranda are limited to ten (10) pages. Memoranda of ten (10) pages or more shdl
contain atable of contents.

4. Courtesy copiesof al motion papers shdl be provided to Chambers
upon filing, including affidavits and memoranda of law.

5. Any party may request oral algument by letter at the time the moving
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or opposing or reply papersarefiled. The Court will determine whether argument will be
heard, and if so, will notify counsel of the argument date.

6. Should the non-movant seek to make a cross-mation, the
cross-motion must follow the same procedures as utilized for making the motion.

7. Moations not conforming to these Individua Rules will be returned.

8. Motions made pursuant to Rules 26 through 37 of the Federa Rules
of Civil Procedure shdl be made in accordance with the Loca Civil Rules and the
Individud Practices of the United State Magistrate Judge.

E. Motionsfor Summary Judgment:

1. Any paty wishing to makeamotion for summary judgment must first
serve upon dl parties a gatement pursuant to Local Civil Rule 56.1 (“Rule 56.1
Statement”), setting forth thoseissues asto whichthereis no genuine issue of materid fact.
Each Rule 56.1 Statement mugt be followed by a citation to evidence which would be
admissble, as set forthand required by Rule 56(e) of the Federal Rulesof Civil Procedure.
All partiesreceiving a Rule 56.1 Statement and wishing to oppose the motion must serve
on the movant, within seven (7) days of receiving the movant's Rule 56.1 Statement, an
origind and two copies of a counter-statement pursuant to Rule 56.1 (“Rule 56.1
Counter-Statement”), setting forth those issues as to which there exists a genuine issue of
materid fact. Agan, each statement of materid fact must be followed by a citation to
evidence which would be admissble, as set forth and required by Rule 56(¢e) of the
Federal Rules of Civil Procedure. Should the non-movant require additional time, the
parties may agree among themselves to a reasonable extension.

2. After receiving the opposing party’s Rule 56.1 Counter-Statement
pursuant to Local Civil Rule 56.1, should the movant still wish to move for summary
judgment, the movant shdl writeto Judge Seybert and request a pre-motion conference.
Inno more than three (3) pages, the letter should briefly state the basis for the anticipated
motion. The letter shal aso contain a copy of the movant’ s Rule 56.1 Statement and the
non-movant’ sRule 56.1 Counter-Statement. 1n no more than three (3) pages, dl parties
served with this letter must serve and file a letter in response within seven (7) days from
service of the notification letter.

3. Thearangements for a pre-motion conference must be made with

Judge Seybert prior to any deadline established by the Magistrate Judge for the making of
dispositive mations.
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4.  Adherence to Loca Civil Rule 56.1 is required. A pre-motion
conference will not be hdd until such time that the parties are in compliance with Loca
Civil Rule 56.1.

5. At the premotion conference, if the movant decides to make a
motion for summary judgment, a briefing schedule will be established by the Court & the
conferenceinaccordance with Rule I11.D., aove. Therewill be no adjour nments of
thisbriefing schedule.

F. Motionsfor Admission Pro Hac Vice:

A moation for admission pro hac vice, together with a proposed Order
admitting the attorney pro hac vice, shdl be served and filed at least seven(7) days prior
to the return date designated in the Notice of Motion. The parties shdl pay the requisite
filing feg, if any, upon filing the moation with the Court. Although thereisno need tofilea
memorandum of law, this motion must comply with the Rules of the Eastern Didtrict of
New York for admission pro hac vice. These motions shdl be on submisson. If the
motionis unopposed, the movant shal so informthe Court. Should any party object to the
moation, opposition papers must be served and filed at least two (2) days prior to the return
date. No reply papers are permitted.

G. Bankruptcy Appeals:

The Court directsthe partiesto Bankruptcy Rules8001 - 8013 regarding
the filing deadlinesfor Notices of Appea and submission of briefs, aswell astheformand
length of briefs. No extensions will be granted.

H. Social Security Appeals:

Mations for judgment on the pleadings pursuant to Fed. R. Civ. P. 12(c)
must be made within sixty days of the filing of the transcript with the Clerk of the Court.
Fallure to adhere to this rule will result in dismissal of the apped, without prejudice and
with leaveto refile. No extensionswill be granted.

I. Objectionsto Magistrate Judge Orders and Recommendations

All objections to orders and reports and recommendations of Magistrate
Judges must be served and filed with the Clerk of the Court, with a courtesy copy to
Chambers, within ten (10) days from the date of service of the decison, unlessotherwise
directed by the Magistrate Judge. All papersresponding to the objections shal be served
and filed within ten (10) days from receiving the objections. Please consult Fed. R. Civ.
P. 6(a) and 72.
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V. PRETRIAL PROCEDURES:

A. Joint Pretrial Ordersin Civil Cases.

Unless otherwise ordered by the Court, within Sixty (60) days from the
date for the completionof discovery inaavil case, the parties shal submit to the court for
its gpprova ajoint pretrid order, which shdl include the following:

i.  Thefull cgption of the action.

ii.  Thenames, addresses (including firm names), and telephone and fax
numbers of trid counsd.

il A brief statement by plaintiff as to the bass of subject matter
jurisdiction, and a brief statement by each other party as to the presence or absence of
subject matter jurisdiction. Such statements shdl include citationsto dl statutes relied on
and rlevant facts as to citizenship and jurisdictiond amount.

iv. A brief summary by each party of the dams and defensesthat party
has asserted which remain to be tried, without recita of evidentiary maiter but including
ctations to dl statutes relied on.  Such summaries shdl identify al daims and defenses
previoudy asserted which are not to be tried.

v. A daement by each party asto whether the caseisto be tried with
or without ajury, and the number of trid days needed.

vi. A gsatement asto whether or not dl parties have consented to trid
of the case by a Magidrate Judge (without identifying which parties have or have not so
consented).

vii. Any stipulationsor agreed statements of fact or law which have been
agreed to by al parties.

viii. A ligt of the names and addresses of dl witnesses, including possible
witnesseswho will be caled only for impeachment or rebuttal purposes and so designated,
together witha brief narrative statement of the expected testimony of each witness. Only
listed witnesses will be permitted to testify except when prompt notice has been given and
good cause shown.

iX. A designation by each party of deposition testimony to be offered
inits case in chief, with any cross-designations and objections by any other party.
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X. A ligt by eachparty of exhibitsto be offered in its case in chief, with
one gtar indicating exhibits to which no party objects on grounds of authenticity, and two
dars indicating exhibits to which no party objects on any ground.

1. A daement of dipulated facts, if any;

2. A schedule lising exhibits to be offered in evidence and, if
not admitted by tipulation, the party or partiesthat will be offering them. Theschedulewill
a <0 include possible impeachment documents and/or exhibits, as well as exhibitsthat will
be offered only on rebutta. The parties will list and briefly describe the basis for any
objections that they have to the admisshility of any exhibits to be offered by any other
party. Parties are expected to resolve before tria dl issues of authenticity, chain of
custody and related grounds. Meritless objections based on these grounds may result in
the impogtion of sanctions. Only exhibits listed will be received in evidence except for
good cause shown; and

3. All exhibits must be premarked for the tria and exchanged
with the other parties a least ten days before trid. Exhibits shdl be submitted in binders
with tabs, and shdl include atable of contents.

B. FilingsPrior to Trial in Civil Cases:

Unlessotherwiseordered by the Court, each party represented by counsel
shdl comply with the following requirements and schedule. Parties appearing pro se are
to seek the Court’ s guidance at the pretria conference.

i.  Proposed voir dire questions.  Submit together an origind and one
copy of proposed voir dire questions five (5) business days prior to jury sdection date.
Include a find witness lig. When feasible, proposed voir dire questions aso should be
submitted on a diskette in WordPerfect format.

ii. Clams for rdief: Submit, by claim, a detailed statement regarding
damages and other relief sought fifteen (15) days prior to tria date.

. Elements of dams and defenses. In non-jury cases, submit, by
dam, an origind and one copy of a statement of the eements of each dam or defense
invalving such party, together with a summary of the facts relied upon to establish each
element.

iv. Madations inlimine Submit together an origina and one copy of dl
moations addressing any evidentiary or other issues which should be resolved in limine,
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seven (7) days prior to jury selection date.

v. Exhibits Each party must providetwo (2) setsof legible, unstapled
exhibitsinthree-ring binder(s), tabbed sequentialy, plaintiffs use numbersand defendants
use letters, with an accurate, complete lig of the exhibits and a brief description, at the
front of each binder. The exhibits must be marked prior to trid and exhibit numbers or
letters must conform with the joint pretrid order. Counsel dso should include copies of
any depositiontestimony to be utilized at trid. Exhibits shal be submitted to the Court and
exchanged with counsdl three (3) business days prior to trid.

vi. Stipulations Attorneysareto meet sufficiently beforetria to discuss
with each other the various reevant clams, defenses, issues and facts, and items of
evidence, and to dtipulate in an informa writing such items that are not in dispute. In
addition, where there are no objections to authenticity or admissibility of exhibits, the
parties are to so dipulate in an informd writing.  This writing shall be submitted to the
Court three (3) business days prior to tridl.

vii. Regueststo charge Requeststo charge should be limited to the
elementsof the clams, the damages sought and the defenses. Submit an origind and one
copy on the date of jury selection. Parties aso shall submit anorigind and one copy of a
proposed verdict sheet on the date of jury sdlection. When feasible, proposed charges
and verdict sheets also should be submitted on a diskette in WordPerfect format.

vii. Benchtrids Pretrid memoranda of law, or trid briefs, may be
submitted containing any legal argument that counsal wishes the Court to consider onany
legal issue that counsd believes will arise at trid. Such memoranda shall not exceed ten
(20) pages. Submit an origind and one copy seven (7) businessdaysprior totrid. Within
fifteen (15) cdendar days after the trid concludes, parties shal submit proposed findings
of fact and conclusions of law, with citations to the trid record, together with supporting
lega authority. Submit an origind and one copy and a diskette in WordPerfect format.

ix. Pretrid Memoranda: In any case where a party believesit would
be ussful, the party may submit an origind and one copy of thar pretrid memorandum
fifteen (15) days prior to trial date.

xi.  All documents submitted to the Court aso must be served upon, or
provided to, opposing counsd.
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C. Notification of Settlement:

Any time a settlement is reached, whether prior to jury selection or while
ontrid, the parties are reguired to immediately notify the Court. During business hours,
counsd shdl telephone Chambers at (631) 712-5610 or 5615, and shall follow up with
aformally executed Stipulation of Settlement or Discontinuance. After business hours or
on weekends, counsel shall leave amessage at (631) 712-5615.
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INDIVIDUAL RULESOF
JUDGE CHARLESP. SSIFTON
United States District Court
225 Cadman Plaza East
Brooklyn, New York 11201
Telephone: (718) 260-2300
Fax: (718) 260-2299
Fax Page Limit: NoneListed
Contact: Stanley Kessler
Telephone: (718) 260-2306
Hours: NonelListed

Motions Returnable: Any day a 4:30 p.m.

Unlessotherwise ordered by the judge in aspecific case, matters before the judge
shal be conducted in accordance with the following practices:

1. Communications With Chambers

A. Letters. Except asprovided below, communicationswith chambers shdl
be by letter, with copies smultaneoudy delivered to dl counsd. Copies of
correspondence between counsd shall not be sent to the Court.

B. Telephone Calls. Except as provided in Paragraph 1(D) below,
telephone cdls to chambers are permitted only inemergency Stuations requiring immediate
attention. In such stuations only, cal chambers at the number listed above.

C. Faxes. Faxesto chambersare not permitted unless prior authorizationis
obtained.

D. Docketing Scheduling and Calendar Matters. For docketing,
scheduling and caendar matters, cal the contact listed above during the hours specified.

E Request for Adjournments or Extension of Time. All requests for
adjournments or extensons of time must state (1) the original date,(2) the number of
previous requests for adjournment or extension, (3) whether these previous requestswere
granted or denied, and (4) whether the adversary consents, and, if not, the reasons given
by the adversary for refusng to consent. If the requested adjournment or extension affects
any other scheduled dates, aproposed Revised Scheduling order must be attached. If the
request isfor anadjournment of acourt appearance, absent anemergency it shdl be made
at least 48 hours prior to the scheduled appearance.
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2. Motions

A. Pre-Motion Conferencesin Civil Cases. For discovery motions, follow
Local Civil Rules 37.3 and 6.4. for motions other than discovery motions, pre-motion
conferences are not required.

B. Courtesy Copies. Courtesy copiesof al motion papers, marked assuch,
should be submitted for chambers.

C. Memoranda of Law. The court expects counsd to exercise ther
professond judgment as to the length of briefs and may impose limitsif that expectation
iSnot met.

D. Filing of Motion Papers. Motion papers shdl be filed promptly after
service.

E Oral Argument on Motions. Where the parties are represented by
counsd, ord argument will be held on dl mations.

3. Pretrial Procedures. Pretrial ordersare not required unless specificaly
directed by the court in a particular case.
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INDIVIDUAL MOTION PRACTICES OF
JUDGE ARTHUR D. SPATT
United States Didtrict Court
1024 Federal Plaza
Central Idip, New York 11722
Telephone: (631) 712-5620
Contact: Mary Ellen Schaffner, Case Manager
Telephone: (631) 712-5625
THESE INDIVIDUAL RULESWILL BE IN EFFECT ASOF FEBRUARY 1,
2004.

COMMUNICATIONSWITH CHAMBERS

A. Delivery. All correspondence should be mailed to the Honorable
Arthur D. Spatt, United States Digtrict Court, 1024 Federa Plaza, Central Idip, N.Y.
11722, or ddlivered to the Clerk's Office. No correspondence should be ddlivered to
chambers.

B. Letters. Except as provided below, communications with chambers

shdl be by
letter with copies smultaneoudy delivered to dl counsd. Copies of correspondence
between counsel shall not be sent to the Court.

C. Telephone Calls. Counsd are urged to communicate by |etter
whenever possible. For questions concerning procedure, please refer to the Federd
Rules of Civil or Crimind Procedure, the Loca Rules of the Eastern Didtrict of New
York, and these Individud Rules. All cdls concerning the scheduling of matters should

be made to Mary Ellen Schaffner, Deputy Clerk, at (631) 712-5625.

D. Fax Transmissions. Faxesto chamberswill not be accepted unless



the communication is of an urgent nature and prior permission to fax the document has
been obtained from chambers staff.

E. Ex Parte Correspondence Prohibited. All correspondence with the
Court must include a certificate of service, cc:, or other indication that a copy of the
correspondence was served on al other partiesin the case. The Court will not
consder any correspondence or documents submitted ex parte.
. FORM OF PAPERS

A. Full Caption Required. All papersfiled with the Court, other than

letter motions, shdl set forth the full caption of the case and the docket number on the

front page. Theuseof “et d.” or other shortened caption formsis not permitted.

B. Amended Caption Required on Partial Dismissal. Any dipulation
or uncontested gpplication which seeks to dismiss one or more parties from the case
but which does not dispose of the entire case, shdl include a provision setting forth an
amended caption reflecting the parties remaining in the case following the dismissal.

C. Courtesy Copies of Motions Required. All patiesfiling formd
motions with the Clerk of the Court shdl dso file a courtesy copy of dl papersfor use
by chambers.

D. Self-Addressed Envelope Required. A party making any
application to be “ So Ordered” by the Court shadl include a salf-addressed envelope

for the return of the Sgned order.
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E. Non-conforming Papers. Papers submitted to the Court in violation
of the above ruleswill not be docketed and will be returned to the sender or
disregarded.

[11.  CONFERENCES

A. Timeand Place. Conferenceswill usudly be hdd in chambers, Room
1024, at 9:00 am., unless otherwise directed by the Court. All parties shall appear at
the Centrd 1dip Courthouse promptly at the scheduled hour and wait in Courtroom
1020 until called into chambers.

B. Preparation for Conferences. Counsel appearing a conferences
should be fully familiar with the case, prepared to discuss al aspects of the case, and be
authorized to consummate settlements. In this regard, counsel are expected to be fully
familiar with Fed. R. Civ. R. 16 before atending any conferences.

C. Adjournments. Applications for adjournment of conferences or
motions must be made in writing and should be directed to Ms. Schaffner.
Adjournments shdl be granted only upon a showing of good cause. Requests for
adjournments of conferences shdl be made at least two (2) business days prior to the
scheduled conference.

V. MOTION PRACTICES

A. General Motion Rules. Pursuant to Rule 6 of the Federal Rules of

Civil Procedure and Loca Rule 6.1, unless specificdly discussed herein, the following

rules shdl govern the service and filing of motion papers on dl civil motions, petitions,
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gpplications and exceptions other than motions for (i) summary judgment, (ii) admisson
pro hac vice, (iii) motions in conjunction with bankruptcy and socid security gopeds,
(iv) motions objecting from a Magistrate Judge s Report and Recommendation, and (V)
petitions for writs of habeas corpus.
1) Memoranda of law. Unless prior permission has been

granted, memoranda of law in support of and in opposition to motions are limited to 25
pages, and reply memoranda are limited to 10 pages. All memoranda of law shdl be
produced in afont of 12 (twelve) or higher and shdl have one inch marginson al sdes.

Memoranda of 10 pages or more shall contain atable of contents. Memoranda of law

shall not contain footnotes. All citations to cases and other authority shal be set forth in

the body of the text.

(i)  Filing of Motion Papers. No motion papers shdl befiled
until the motion has been fully briefed. The notice of motion and dl supporting papers
are to be served on the other parties dong with a cover letter setting forth whom the
movant represents and the papers being served. A copy of the cover letter only isto
be mailed to the assgned didtrict judge and the magistrate judge at thistime.

The origina moving party shal be repongible for filing al motion papers. Such
party is further obligated to furnish to chambers afull set of courtesy copies of the
motion papers together with a cover letter specifying each document in the package. A
copy of the cover letter shdl be sent to the assigned magistrate judge and to opposing

counsd.
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(il1)  Return date, oral argument. The notice of motion need not
contain areturn date. Parties may request ord argument by |etter at the time ther
motion papers are filed. The Court will determine whether argument will be heard and,
if 0, will advise counsd of the argument date.

(iv)  Cross-motions. Should the non-movant seek to make a
cross-motion, this cross-motion must follow the same procedures as utilized for making
the motion.

(V) Pre-motion conference not required. Except as provided
for below with respect to motions for summary judgment or unless required by law,
leave of the Court or a pre-motion conference is not required prior to making a motion.

(vi)  Non-complying motionsrejected. Mations not in conformity
with the rules set forth herein will be returned to the movant undocketed or disregarded.

B. Discovery Motions. Motions made pursuant to Rules 26 through 37
of the Federdl Rules of Civil Procedure shall be made in accordance with the Local
Civil Rules and the Individua Practices of the presiding United State Magistrate Judge.

C. Moationsfor Summary Judgment. No mation for summary judgment
will be accepted for filing and docketing unless the movant has complied with the
following procedures.

1) Exchange of statements pursuant to Local Rule 56.1.
Any party wishing to make amotion for summary judgment must first serve upon al

parties a statement pursuant to Loca Civil Rule 56.1 (“Rule 56.1") setting forth those
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items on which there is no materid issue of fact. Each statement of materid fact must
be followed by a citation to evidence which would be admissible, as set forth and
required by Rule 56(€) of the Federal Rules of Civil Procedure.

All parties recaiving such a Rule 56 statement and wishing to oppose the motion
must serve on the movant, within seven days of receiving the movant's Rule 56.1
statement, an origina and two copies of a counter-statement pursuant to Rule 56 setting
forth those items on which there exists a genuine issue of materia fact. The counter-
gatement should specificaly admit or dispute each individud dlegation in the movant’'s
Rule 56.1 statement before asserting any additiond facts in dispute, and each statement
of disputed materid fact must be followed by a citation to supporting evidence which
would be admissible. Exhibits shall not be attached to Rule 56.1 statements.

Should the non-movant require additiona time to file a Rule 56.1 counter-
gsatement, the parties may agree among themselves to a reasonable extenson.

Until the movant requests a pre-motion conference as set forth in the following
subsection, Rule 56.1 statements and counter-statements shall not be filed with the
Court.

(in) Requesting a pre-motion conference. After recaving the
counter-statement of the non-movant, should the movant still wish to move for summary
judgment, the movant must write to the Court and request a pre-motion conference. In
no more than two pages, the letter should briefly state the basis for the anticipated

motion. The letter shdl aso contain a copy of the Rule 56.1 statement and the non-
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movant’ s counter-statement. Within seven days of the movant’ s letter, the non-movant
may submit a response letter of no more than two pages, setting forth the nature of the

oppaosition to the motion. The request for a pre-motion conference must be made with

the Court prior to any deadline established by the Magigtrate Judge for the making of

dispostive maotions. Exception: A pre-motion conference is not required where any

paty in the action is appearing pro-se.

(iit)  Making the motion. Following the pre-motion conference, if
the movant decides to make amotion for summary judgment, the Court will provide a
briefing schedule for the parties.

D. Motionsfor Admission Pro Hac Vice. A motion for admisson pro
hac vice shdl include a proposed Order. Although thereisno need to filea
memorandum of law, this motion must comply with the Rules of the Eastern Didtrict of
New York for admisson pro hac vice. No ord argument shdl be permitted. Should
any party object to the motion, opposition papers must be served and filed within two
days of thefiling of the motion. Reply papers will not be accepted.

E. Bankruptcy Appeals. The Court directs the parties to Bankruptcy
Rules 8001 - 8013 regarding the filing deadlines for notices of appea and submisson of
briefs, aswell asthe form and length of briefs. No extensonsto the time limits set forth
in the Bankruptcy Rules will be granted.

F. Social Security Appeals. Both sdes shdl file motions for judgment

on the pleading pursuant to Rule 12(c) within four weeks of the filing of the transcript
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with the Clerk of the Court. Opposition papers to each motion shdl be filed within 20
days of thefiling of the motions. Falure to adhere to thisrule will result in dismissd of
the apped, without preudice and with leave to re-file. No extensons will be granted.
All briefs must comply with the page limits and content rules sat forth in the Generd
Motion Practices, Section A(i), above.

G. Objectionsfrom Magistrate Judge Decisions. All objections from
Magistrate Judge decisons must be served and filed within ten days from the date of
sarvice of the decison, unless otherwise directed by the Magistrate Judge. All papers
responding to the objections shall be served and filed within ten (10) days from
receiving the objections. All briefs must comply with the page limits and content rules
st forth in the Generad Motion Practices, Section A(i), above.

H. Habeas Cor pus Petitions. Upon thefiling of a habeas corpus
petition, the Court shdl issue an order setting forth a schedule for the filing of oppostion
papers by the Respondent and a traverse by the Petitioner. All briefs must comply with
the page limits and content rules set forth in the Generd Motion Practices, Section A(i),
above.

V.__ DEFAULT JUDGMENTS. Any plantiff meking amotion for adefauilt
judgment shal serve a copy of the motion on the Defendant in default in the manner
provided for by Rules 5(b) and (d) of the Federd Rules of Civil Procedure. No default
judgment will be granted in the absence of a certificate of service indicating thet the

gpplication has been served on the Defendant in default. All motions for a default
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judgment must include a proposed Certificate of the Clerk of the Court noting the
default and a proposed default judgment.
VI. ELECTRONIC CASE FILING. Paties may not file motions on Electronic

Case Filing (“ECF’). Parties, however, may file bankruptcy appeds and related

documents on ECF.
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INDIVIDUAL MOTION PRACTICES OF
JUDGE DAVID G. TRAGER
United States District Court
225 Cadman Plaza East
Brooklyn, NY 11201
(718) 260-2510
Fax: (718) 260-2518
Contact: Gaby Batista, Case M anager
(718) 260-2515
COMMUNICATIONSWITH CHAMBERS
Letters
Except as provided below, communications with chambers shall be by |etter,
with copies smultaneoudy delivered to dl counsd. Except for discovery matters,
copies of correspondence between counsel shdl be sent to the Court.
Telephone Calls

Telephone cals to chambers are permitted. For non-docketing, scheduling or
calendar matters, call chambers at the number listed above.

Fax Page Limit
No limit islisted.
Faxes

Faxes to chambers are permitted only if copies are dso smultaneoudy faxed or
delivered to dl counsd. Do not follow with hard copy. The fax number islisted abo e.

Docketing, Scheduling, and Calendar Matters

For docketing, scheduling and calendar matters, call the contact listed above.
No hours are specified.

Request for Adjournments or Extension of Time

All requests for adjournments or extensions of time must state (1) the origind
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date, (2) the number of previous requests for adjournment or extension, (3) whether
these previous requests were granted or denied, and (4) whether the adversary
consents, and, if not, the reasons given by the adversary for refusing to consent. If the
requested adjournment or extension affects any other scheduled dates, a proposed
Revised Scheduling order must be attached. If the request is for an adjournment of a
court appearance, absent an emergency it shal be made at least 48 hours prior to the
scheduled appearance.

MOTION RULESAT A GLANCE

Ord Argument Yes
Courtesy Copiesto Chambers Yes

Specid Filing Rules Yes
MOTIONS

Pre-Motion Conferences

For discovery motions, follow Loca Civil Rules 37.3 and 6.4. for motions
other than discovery motions, in al cases where the parties are represented by counsdl
and in other than habeas corpus/prisoner petitions and Socid Security and Bankruptcy
gppeds, apre-motion conference with the Court is required before making any
dispositive motion, motion for a change of venue or to amend a pleading pursuant to
Rule 15 of the Fed. R. Civ. P. where leave of court isrequired.

To arrange a pre-moation conference, the moving party shal submit aletter not
to exceed three (3) pages in length setting forth the basis for the anticipated motion. All
parties so0 served must serve and file aletter response, not to exceed three (3) pages
within seven (7) days from service of the notification letter. Service of the letter by the
moving party within the time requirements of Rule 12 of the Fed. R. Civ. P. shdll
condtitute timely service of a motion made pursuant to Fed. R. Civ. P. 12(b).

Courtesy Copies

Courtesy copies of dl motion papers, marked as such, should be submitted for
chambers.

Memoranda of Law

Unless prior permission has been granted, memoranda of law in support of and
in opposition to motions are limited to 25 pages, and reply memoranda are limited to 10
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pages. Memoranda of 10 pages or more shall contain atable of contents.
Filing of Motion Papers

No motion papers shdl be filed until the motion has been fully briefed. The
notice of motion and al supporting papers are to be served on the other parties dong
with a cover letter setting forth whom the movant represents and the papers being
served. A copy of the cover |letter only isto be mailed to the assgned didtrict judge
and the magidrate judge at thistime.

Subject to court gpprova, the parties are to set up their own briefing schedule.
No changes in the approved schedule may e made without court approval. Approva
may be given at the pre-motion conference or by subsequent letter. No party isto
Serve any motion papers prior to obtaining court gpprova for the schedule,

Approva may be given at the pre-motion conference or by subsequent letter.
No party isto serve any motion papers prior to obtaining court approva for the
schedule.

Theorigind moving party shal be responsble for filing dl motion papers. Such
party is further obligated to furnish to chambers afull set of courtesy copies of the
motion papers together with a cover letter specifying each document in the package. A
copy of the cover letter shal e sent to the assgned magistrate judge and to opposing
counsd.

Oral Argument on Motions

Where the parties are represented by counsel, ora argument will be held on al
motions. The notice of motion shdl date that ora argument will be“on adateand a a
time to be designated by the court.” The Court will contact the partiesto set the
gpecific date and time for oral argument
PRETRIAL PROCEDURES
Joint Pretrial Orders

Unless otherwise ordered by the Court, within 60 days from the date for the
completion of discovery in acivil case, the parties shdl submit to the Court for its
goprovd ajoint pretria order, which shdl include the following:

I. Thefull caption of the action.
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Vil.

Viil.

The names, addresses (including first names), and
telephone and fax number of trid counsd.

A brief statement by plaintiff asto the basis of subject

matter jurisdiction, and a brief statement by each other
party as to the presence or absence of subject matter

jurigdiction. Such statements shdl include citations to

al datutes relied on and revant facts as to citizenship
and jurisdictiona amount.

A brief summary by each party of the dams and
defenses that party has asserted which remain to be
tried, without recital of evidentiary matter but including
citationsto dl sautesrdied on. Such summaries shal
identify al clams and defenses previoudy asserted
which are not to be tried.

A statement by each party asto whether the caseisto
be tried with or without a jury, and the number of tria
days needed.

A gtatement asto whether or not dl parties have
consented to trid of the case by a magidtrate judge
(without identifying which parties have or have not so
consented).

Any dipulations or agreed statements of fact or law
which have been agreed to by al parties.

A ligt of the names and addresses of dl witnesses,
including possible witnesses who will be called only for
impeachment or rebuttal purposes and so designated,
together with a brief narrative satement of the expected
testimony of each witness. Only listed witnesseswill be
permitted to testify except when prompt notice has
been given and good cause shown.

A designation by each party of deposition testimony to

be offered in its case in chief, with any cross-
designations and objections by any other party.
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1) A gatement of stipulated fact, if any;

2) A schedule listing exhibits to be offered in evidence
and, if not admitted by stipulation, the party or parties
that will be offering them. The schedule will dso
include possible impeachment documents and/or
exhibits, as well as exhibits that will be offered only on
rebuttal. The partieswill list and briefly describe the
basisfor any objections that they have to the
admissihility of any exhibits to be offered by any other
party. Parties are expected to resolve before trid al
issues of authenticity, chain of custody and related
grounds. Meritless objections based on these grounds
may result in the imposition of sanctions. Only exhibits
listed will be received in evidence except for good
cause shown; and

3) All exhibits must be premarked for the trid and
exchanged with the other parties at least ten days
beforetrid. Where exhibits are voluminous, they
should be placed in binders with tabs.

Filings Prior to Trial

Unless otherwise ordered by the Court, each party shdl file, 15 days before the
date of commencement of trid if such a date has been fixed, or 30 days after the filing
of thefind pretrid order if no trid date has been fixed:

I. On the Thursday beforetrid injury cases, requeststo
charge and proposed voir dire questions. Requests to
charge should be limited to the dements of the clams,
the damages sought and defenses. Generd ingtructions
will be prepared by the Court. When feasible,
proposed jury charges should aso be submitted on a
3.5" diskette in IBM Word Perfect format;

. By clam, adetailed statement regarding damages and
other relief sought;

Page 105 of 161



In non-jury cases, a stlatement of the eements of each
clam or defense involving such party, together with a
summary of the facts relied upon to establish each
eement;

Indl cases, motions addressing any evidentiary or
other issues which should be resolved in limine; and

In any case where such party believesit would be
useful, apretriad memorandum.
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INDIVIDUAL MOTION PRACTICES OF
JUDGE JACK B. WEINSTEIN
United States District Court
225 Cadman Plaza East
Brooklyn, New York 11201
Telephone: (718) 260-2520
Fax: (718) 260-2527
Fax Page Limit: No limit on pages
Contact: JuneLowe
Telephone: (718) 260-2525
Hours: Nonelisted

Motions Returnable: Any day, 9-10 am.

Judge Weingtein has no individua practices.
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INDIVIDUAL MOTION PRACTICES OF
JUDGE LEONARD D. WEXLER
United States District Court
944 Federal Plaza
Central 1dip, New York 11722
(631) 712-5640
Courtroom Deputy Clerk Josah Kharjie
(631) 712-5645

Chambers does not accept communications by fax without prior permission

AMENDED RULES-- EFFECTIVE 7/1/01

Unless otherwise ordered by the court in a specific case, matters before Judge
Wexler shal be conducted in accordance with the following practices:

1. Communications with Chambers
A. Letters

Except as provided below communication with chambers shdl be by letter, with
copies smultaneoudy ddivered to dl counsd.

B. Telephone Calls

Telephone calls to chambers are permitted. For matters other than those listed
in paragraph (D) below, cal chambers at the number listed above.

C. Faxes
Faxes to chambers are not permitted without prior authorization of the court.
D. Trial Scheduling and Calendar Matters

All calls concerning these matters should be made to the Courtroom Deputy
Clerk, Josiah Kharjie, at (631) 712-5645.

E Requests for Adjournments or Extensions of Time

All requests for adjournments or extensions of time must sate (1) the origina
date (2) the number of previous requests for adjournments or extensions (3) whether
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these previous requests were granted or denied, and (4) whether the adversary
consents and, if not, the reasons given by the adversary for refusing to consent. If the
requested adjournment or extension affects any other scheduled dates, a proposed
revised scheduling order must be attached. If the request isfor an adjournment of a
court gppearance, absent an emergency, it shal be made at least 48 hours prior to the
scheduled appearance.

2. Motions

A. Discovery Motions

Discovery motions are to be directed to the Magistrate Judge assigned to the

B. Pre-motion Conferencesin Civil Cases

A pre-motion conference with the court is required before making amotion for
summary judgment or amotion to dismiss the complaint.

To arrange for a pre-motion conference, the moving party shall submit aletter
not to exceed three (3) pages in length setting forth the basis for the anticipated motion.
All parties served with such aletter shdl serve and file aletter reponse, not to exceed
three (3) pages within seven (7) days from service of the notification letter. Service of
the letter by the moving party within the time requirements of Rule 12 of the Federd
Rules of Civil Procedure shal condtitute timely service of amotion made pursuant to
Federa Rule of Civil Procedure Rule 12(b).

C. Courtesy Copies

In addition to motion papers, courtesy copies of pleadings, marked as such,
shdl be submitted to chambers, as soon as practicable after filing.

D. Memorandum of Law

Unless prior permission has been granted, memoranda of law in support of and
in opposition to motions are limited to twenty-five (25) pages, and reply memoranda
are limited to ten(10) pages. Memoranda or ten pages or more shall contain atable of

contents and a table of authorities.

E Filing of Motion Papers
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No moation papers shdl be filed until the motion isfully briefed. The notion of
motion and all supporting papers are to be served on the other parties dong with a
cover |etter setting forth whom the movant represents and the papers being served. A
copy of the cover letter only isto be mailed to Chambers and to the Magistrate Judge
assigned to the case.

A briefing schedule will be established by the court a the pre-motion
conference. The parties may revise the schedule on consent and notice and approval
by the court.

The origina moving party shal be repongble for filing al motion papers. Such
party isfurther obligated to furnish to chambers afull set of courtesy copies of the
motion papers together with a cover letter specifying each document in the package. A
copy of the cover letter shall be sent to the assigned Magistrate Judge and to opposing
counsd.

F. Oral Argument on Motions

In the ordinary course, motions are taken on submission. Parties may request
ord argument by letter upon thefiling of the motion. The court will determine whether
argument will be heard and, if S0, will advise counsel of the argument date.

G Say of Discovery

Discovery is not stayed during the time period when amotion is pending before
the court.

3. Completion of Discovery

Discovery in cases before Judge Wexler is expected to be completed within
nine months of the conference held pursuant to Rule 16 of the Federa Rules of Civil
Procedure.

4. Pretrial Procedures

A. Joint Pretrial OrdersIn Civil Cases

Unless otherwise ordered by the court or the Magistrate Judge assigned to the
case, the parties shdl submit, within sixty days from the date for the completion of

discovery in acivil case, to the Magistrate Judge assigned to the case, for approva a
joint pretrid order, which shdl include the following:
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5.

the full caption of the action;

the names, addresses (including firm names), and telephone and fax
numbers of trid counsd;

a statement by each party that indicates whether the caseisto betried
with or without ajury, and the number of trial days estimated to be
needed;

alist by each party of the fact and expert witnesses whose testimony is
to be offered inits case in chief, indicating whether such witnesses will
testify in person or by depostion. Only listed withesses will be
permitted to testify except when prompt notice is given and good cause
shown;

adesignation by each party of deposition testimony to be offered in its
casein chief, with any cross-designations and objections by any other

party;

alig by each party of exhibitsto be offered in its case in chief. Al
exhibits ligted are to be exchanged among the parties. Only listed and
exchanged exhibits may be offered at trid. Thelist of exhibits shall
indicate clearly whether there are objections to any exhibit, whether on
the ground of authenticity or other ground. Any objections regarding
any listed exhibit shal be brought to the attention of the court prior to
trid.

Proposed Voir Dire

Proposed voir direis not required. Such voir dire may, however, be submitted
to the court two days prior to the date schedule for jury selection.

6.

Requests to Charge

Reguests to charge, if any, are to be submitted to the court on the first day of

trid.
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INDIVIDUAL RULESOF
MAGISTRATE JUDGE JOAN M. AZRACK
United States District Court
Eastern Digtrict of New York
225 Cadman Plaza East
Brooklyn, New York 11201
Telephone: (718) 260-2530
Fax: (718) 260-2536
Fax Page Limit: 5 pages
Contact: Louise Falcone
Telephone: (718) 260-2530

Unless otherwise ordered by Judge Azrack in a pecific case, matters before Judge
Azrack shdl be conducted in accordance with the following practices.
1. COMMUNICATIONSWITH CHAMBERS
A. Telephone Calls
In addition to Paragraph 1(D) bel ow, telephone calls to chambers are permitted.
For non-docketing, scheduling or calendar matters, cal chambers at 718-260-
2530.
B. Faxes
Faxes to chambers are permitted only if copies are aso Smultaneoudy
faxed or delivered to dl counsd. No document longer than 5 pages may
be faxed without prior authorization. DO NOT FOLLOW WITH
HARD COPY. The fax number to chambersis 718-260-2536.
C. Docketing, Scheduling, and Calendar Matters

For docketing, scheduling and calendar matters, contact Louise Falcone
at (718) 260-2530.

D. Request for Adjournments or Extension of Time

Requests for adjournments of conferences or extensions of time may be
made by telephone.
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2. MOTIONS

A.

Pre-Motion Conferencesin Civil Cases

For discovery motions, follow Locd Civil Rules 37.2  For motions other
than discovery motions, in dl cases where the partiesare represented by
counsel and in other than habeas corpus/prisoner petitions and Socia
Security and Bankruptcy appeal s, a pre-motion conference withthe court
is required before making any dispositive maotion, motion for a change of
venue or to amend apleading pursuant to Rule 15 of the Fed. R. Civ. P.
whereleave of court isrequired. The pre-motion conference may be by
telephone.

Courtesy Copies

Two courtesy copies of dl motion papers, marked as such, should be
submitted for chambers,

Memoranda of Law

Unless prior permission has been granted, memoranda of law in support
of and in oppostion to motions are limited to 25 pages, and reply
memoranda are limited to 10 pages. Memoranda of 10 pages or more
shdl contain atable of contents.

Filing of Motion Papers

No moation papers shdl be filed until the motion has been fully briefed.
The notice of motion and al supporting papers are to be served on the
other parties dong with a cover letter stting forth whom the movant
represents and the papers being served.

Subject to court approva, the parties are to set up their own briefing
schedule. No changes in the gpproved schedule may be made without
court approva. Approva may be given at the pre-motion conference or
by subsequent notification.. No party is to serve any motion papers prior
to obtaining court gpprova for the schedule.

The origind moving party shdl be responsible for filing al motion papers.
Such party isfurther obligated to furnish to chamberstwo sets of courtesy
copies of the motion papers together with a cover letter specifying each
document in the package.
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E. Oral Argument on Motions
Parties may request oral argument & the time their moving or opposing or

reply papers arefiled. The court will determine whether argument will be
heard and, if so, will advise counsd of the argument date.

3. PRETRIAL PROCEDURES
A. Joint Pretrial Ordersin Civil Cases
Asdirected by the Court, uponcompletionof discovery inadvil case, the parties
shdl submit to the court for its approval a joint pretrial order, which shdl include the
following:
1. A staement of dtipulated facts (if any).

2. Thepartiesclamsand defenseson liability and the damagesand other relief sought.

3. Schedulesof exhibitsto be offered in evidence. Only exhibitslisted shdl be offered
in evidence except for good cause shown.

4. Namesand addresses of dl witnesses, together with a brief narrative statement of
the expected testimony of each witness. Only listed witnesses will be permitted to testify
except for good cause shown.

5. Lisgts of depostions to be offered.

6. Proposed vair dire questions, proposed jury ingructions, and proposed verdict
forms. These materiads shdl be provided on 3 %2 diskette, if possble, in additionto a
written verson.

B. Filings Prior to Trial in Civil Cases

Unless otherwise ordered by the Court, each party shdl file:

I. On the Thursday beforetrid in jury cases, requeststo charge and proposed
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voir- dire questions. Requests to charge should be limited to the elements of the daims,
the damages sought and defenses. General ingtructions will be prepared by the court.
Whenfeasble, proposed jury charges should aso be submitted on a3.5" disketteinIBM
WordPerfect format;

i. Indl cases, mations addressing any evidentiary or other issueswhichshould be
resolved _inlimine; and

. In any case where such party believes it would be useful, a pretria
memorandum.
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INDIVIDUAL MOTION PRACTICESOF
MAGISTRATE JUDGE LOISBLOOM
United States District Court
225 Cadman Plaza East
Brooklyn, NY 11201
(718) 260-4590

Unless otherwise ordered by Judge Bloom in a specific case, matters before Judge
Bloom shdl be conducted in accordance with the following practices:

1. Communications with Chambers

A. Letters

Except as provided below, communications with chambers shal beby letter,
withcopies smultaneoudy ddiveredtodl parties. Copies of correspondence between
parties shdl not be sent to the Court. The Court will not consder any ex parte
correspondence or documents.

B. Telephone Calls

Except as provided in Paragraph 1(D) below, telephone cdlsto chambersare
permitted only inemergency Stuations requiring immediate atention. Insuch stuaions
only, call chambers at (718) 260-4590. There shal beno ex parteteephone cdlsto
chambers, unless concerning the scheduling of matters or as otherwise permitted by
theserules.

C. Faxes
Faxes to chambers are not permitted unless prior authorization is obtained.

D. Docketing, Scheduling, and Calendar Matters
For docketing, scheduling and calendar matters, call Motria Kuzyczat (718)
260-2544 between 9:00 - 5:00.

E. Interpreter Services

Litigants are advised that interpreter services are not provided by the Court
inavil cases. If aparty speaks alanguage other than English, the party must makethar
own arrangements to conduct ther case in English. A party may bring an English-
gpesking friend or family member to court conferences.

F. Request for Adjournments or Extensions of Time

All requests for adjournments or extensions of time must sete (1) the origind
date, (2) the number of previous requests for adjournment or extenson, (3) whether
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these previous requests were granted or denied, and (4) whether the adversary
consents, and, if not, the reasons given by the adversary for refusing to consent.

If the requested adjournment or extension affects any other scheduled dates,
a
proposed Revised Scheduling order must be attached. If the request is for an
adjournment of acourt appearance, absent anemergency, it shdl be made at least 48
hours prior to the scheduled appearance. Extension requests must generdly be made
reasonably in advance of the deadline or date sought to be extended.

2. Motions

A. Pre-Motion Conferencesin Civil Cases
For discovery mations, follow Locd Civil Rules 37.3 and 6.4. For motions
other than discovery motions, pre-motion conferences are not required.

B. Courtesy Copies
Courtesy copies of dl motion papers, marked as such, should be submitted
for chambers.

C. Memoranda of Law

Unlessprior permissionhas beengranted, memorandaof law in support of and
inoppositionto maotions are limited to 25 pages, and reply memoranda are limited to
10 pages.

D. Filing Motion Papers
Motion papers shdl be filed promptly after service.

E. Oral Argument on Motions

Parties may request ord argument by letter a the time their moving or
oppasing or reply papersarefiled. The court will determine whether argument will be
heard and, if S0, will advise the parties of the argument date.

F. Briefing Schedule

Papersin opposition to amotion areto be served two weeks after service of
the motion and reply papers (if any) one week theregfter, unless a different schedule
has been ordered by the Court. See Fed. R. Civ. P. 6(a).
3. Pretrial Procedures

A. Pretrial Ordersin Civil Cases
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When directed by the Court, the parties shall separately submit a proposed
pretrid order, which shdl include the following:

i. The full cgption of the action.

ii. The names, addresses (including firm names), telephone and fax numbers
of trid counsd and the pro se party.

iii. A brief summary by each party of the dams and defenses that party has
asserted which remain to be tried, without recita of evidentiary matter but
including citations to al satutes relied on.

iv. A satement by each party as to whether the case is to be tried with or
without ajury, and the number of days needed.

v. Any dipulations or statements of fact or law which have beenagreed to by
al parties.

vi. A lig of the names and addresses of dl witnesses, together with a brief
narrative statement of the expected testimony of each witness. Only listed
witnesses will be permitted to testify except when prompt notice has been
given and good cause shown.

vii. A lig of exhibits to be offered in evidence and, if not admitted by
dipulation, the party or parties who will be offering them.
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INDIVIDUAL MOTION PRACTICES OF
MAGISTRATE JUDGE E. THOMASBOYLE
United States District Court
100 Federal Plaza
Central 1dip, New York 11722
Telephone: (631) 712-5710
Dolores Joy, Secretary
LisaLundy, Magistrate Clerical
Telephone: (631) 712-5714
Hours: NonelListed

Motions Returnable: Any day.

Unlessotherwise ordered by the judge inaspecific case, matters before the judge shdll
be conducted in accordance with the following practices.

1. Communications with Chambers

A. Letters. Except as provided below, communications with chambersshdl be
by letter, with copies smultaneoudy delivered to dl counsel. Copies of correspondence
between counsdl shall not be sent to the Court.

B. Telephone Calls. Except as provided in Paragraph 1(D) below, telephone
cdlsto chambersare permitted only inemergency Stuaions requiring immediate atention.
In such situations only, cal chambers a the number listed above.

C. Faxes. Not permitted except withpermisson, based onawrittengpplication
and a showing of good cause.

D. Docketing, Scheduling and Calendar Matters. For docketing, scheduling
and calendar matters, call the contact listed above during the hours specified.

E Request for Adjournments or Extension of Time. All requests for
adjournments or extensions of time must sate (1) the origina date, (2) the number of
previous requestsfor adjournment or extension, (3) whether these previous requestswere
granted or denied, and (4) whether the adversary consents, and, if not, the reasons given
by the adversary for refusng to consent. 1f the requested adjournment or extension affects
any other scheduled dates, a proposed Revised Scheduling order must be attached. If the
request isfor anadjournment of a court gppearance, absent anemergency it shdl be made
at least 48 hours prior to the scheduled appearance.
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2. Motions

A. Pre-Motion Conferences in Civil Cases. For discovery motions, follow
Local Civil Rules 37.3 and 6.4. For motions other than discovery motions, in dl cases
where the parties are represented by counsd and in other than habeas corpus/prisoner
petitions and Socia Security and Bankruptcy appeds, a pre-motion conference with the
court is required before making any digpoditive motion, motion for a change of venue or
to amend a pleading pursuant to Rule 15 of the Fed. R. Civ. P. where leave of court is
required.

To arrange a pre-motion conference, the moving party shal submit a letter not to
exceed three (3) pages in length setting forth the basis for the anticipated motion.  All
parties so served mudt serve and file aletter response, not to exceed three (3) pageswithin
seven (7) days from service of the natification letter. Service of the letter by the moving
party within the time requirements of Rule 12 of the Fed. R. Civ. P. shdl conditute timely
service of amotion made pursuant to ap 12(b).

B. Courtesy Copies. Inadditionto motion papers, courtesy copiesof pleadings,
marked as such, shall be submitted to chambers, as soon as practica after filing.

C. Memoranda of Law. Unlessprior permission has been granted, memoranda
of law in support of and in opposition to motions are limited to 25 pages, and reply
memorandaare limitedto 10 pages. Memorandaof 10 pagesor moreshall containatable
of contents.

D. Filing of Motion Papers. No motion papersshdl befiled until themation has
beenfuly briefed. The notice of motion and al supporting papers are to be served on the
other parties aong with a cover letter setting forth whom the movant represents and the
papersbeing served. A copy of the cover letter only isto be mailed to the assgned didtrict
judge and the magidtrate judge a thistime.

The parties are to set up their own briefing schedule. The parties may revise the
schedule on consent, informing chambers by |etter.

The origind moving party shdl be responsble for filingdl motionpapers. Such party
isfurther obligated to furnishto chambersafull set of courtesy copies of the motionpapers
together withacover letter gpecifying each document inthe package. A copy of the cover
letter shall be sent to the assigned magidirate judge and to opposing counsd.

E Oral Argument on Motions. Parties may request ord argument by |etter at
the time their moving or opposing or reply papers are filed. The court will determine
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whether argument will be heard and, if so, will advise counsdl of the argument date.

F. Paragraphs A and D above do NOT apply to any of the motions described
in Federal Rule of Appellate Procedure 4(a)(4)(A). A pre-motion conference is not
required before making such motions, which should be filed when served.

3. Pretrial Procedures

Pretrid orders are not required unless specificdly directed by the court in a particular
case.

A. Parties are required to provide:

i A list by eachparty asto the fact and expert witnesses whose testimony isto
be offered in its case in chief, indicating whether suchwitnesseswill tegtify inpersonor by
deposition. Only listed witnesses will be permitted to testify except when prompt notice
has been given and good cause shown.

. A ligt by each party of exhibitsto be offered in its case in chief, with one star
indicating exhibits to which no party objects on grounds of autherticity, and two stars
indicating exhibits to which no party objects on any ground.

B. FilingsPriorto Trial in Civil Cases. Unlessotherwise ordered by thecourt,
each party shdl file, 15 days before the date of commencement of trid if such adate has
been fixed, or 30 days after the filing of the find pretrid order if no trid date has been
fixed.

I. On the Thursday before trid in jury cases, requests to charge and proposed
voir direquestions. Requeststo charge should belimited to the dements of theclaims, the
damages sought and defenses. Generd indructions will be prepared by the court. When
feasible, proposed jury charges should also be submitted on a 3.5" disketteinIBM Word
Perfect format;

i. By clam, adetalled statement regarding damages and other relief sought;

il In non-jury cases, a Satement of the dements of each claim or defense
invalving such party, together with a summary of the facts relied upon to establish each
eement;

V. Indl cases, motions addressing any evidentiary or other issues which should
be resolved in limine; and
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V. In any case where each party believes it would be useful, a pretria
memorandum.
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INDIVIDUAL MOTION PRACTICES OF
MAGISTRATE JUDGE A. SSIMON CHREIN
United States Digtrict Court
225 Cadman Plaza East
Brooklyn, New York 11201
Telephone: (718) 260-2500
Fax: Nonelisted
Contact: F. Alan Pastore, Secretary
Telephone: (718) 260-2500
Hours. Nonelisted

Individual Practice Rules

Motions Returnable: Check with chambers.
Communications with Chambers

Letters — Except as provided below, communications with chambers shdl be by
letter, with copies Smultaneoudy delivered to dl counsel. Copies of correspondence
between counsd shdl not be sent to the Court.

Faxes — Faxesto chambersare not permitted unless prior authorization is obtained.

Requests for Adjournments or Extensions of Time — All requests for
adjournments or extensions of time must state (@) the origina date, (b) the number of
previous requestsfor adjournment or extension, (¢) whether these previous requestswere
granted or denied, and (d) whether the adversary consents and, if not, the reasons given
by the adversary for refusing to consent. If the request isfor an adjournment of a court
appearance, absent an emergency it shal be made at least 48 hours prior to the scheduled
appearance.
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INDIVIDUAL MOTION PRACTICESOF
MAGISTRATE JUDGE MARILYN D. GO
United States District Court
225 Cadman Plaza East
Brooklyn, New York 11201
Telephone: (718) 260-2550
Fax: (718) 260-2556
Fax Page Limit: 15 pages
Contact: CV: Yvonne DeVeaux
Telephone: (718) 260-2550
Contact: CR: Michelle Slack
Telephone: (718) 260-2554
Hours: Nonelisted

Unlessotherwise ordered by Judge Go inaspecific case, mattersbefore Judge Go
shal be conducted in accordance with the following practices:

1. Communications With Chambers
A. Letters. Norule.
B. Telephone Calls. Norule.

C. Faxes. Faxesto chambersare permitted only if copiesarea so smultaneoudy
faxed or ddivered to dl counsd. Do not follow with hard copy. No document longer
than 15 pages may be faxed without prior authorization. The fax number is (718) 260-
2556. Applications and M otionsto which aresponseis anticipated should not be
faxed.

D. Docketing, Scheduling, and Calendar Matters. For scheduling civil maiters
and quilty pleas cdl Yvonne DeVeaux at (718) 260-2550 for. Cdl the arragnment
Magidrate Clericals a (718) 260-2620 for dl other crimina arraignment week matters.

E. Requests for Adjournments or Extensions of Time. All requests for
adjournments or extensions of time must be made 72 hours in advance and must state (1)
the origind date, (2) the number of previous requests for adjournment or extension, (3)
whether these previous requests were granted or denied, and (4) whether the adversary
consents, and, if not, the reasons given by the adversary for refusng to consent. If the
requested adjournment or extens on affects any other scheduled dates, a proposed revised
schedule for the affected date must be included.
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2. ELECTRONIC CASE FILING (ECF)

A. Incivil actionsthat arer eferredto me for pretrial supervison, all documents,
(incdluding letters, motions to compel or other applications) which concern
discovery and other pretrial matters, MUST be filed eectronicaly, regardiess of the
assigned didrict judge.  All documents in civil actions assigned to a digtrict judge
participating in ECF or assigned to me for all purposes MUST be filed
electronically. Questions regarding ECF filing or training should be directed to Terry
Vaughn or Marilyn Glenn at (718) 260-2330/2610. Hard copies of all papers filed
electronically, incduding motions, letters and stipulations, in cases which are
assigned to district judges not participating in ECF must also be filed with the
Clerk of the Court.

B. No courtesy copy of a document filed by ECF need be provided to my
Chamber s unless the document contains mor e than two exhibits. Hard copiesof
documentsof documentspr ovidedto Chambers must be clearly marked” Cour tesy
Copy,” and indicate that the original wasfiled by ECF.

C. Patiesfiling voluminous or non-text exhibits may file hard copies, rather than
by ECF. A courtesy copy must be sent to the chambers of the judge determining
the motion or application to which the exhibitsrefer.

D. Regueststo be exempt from ECF requirements should bepromptly submitted
to my chambers with an explanation of the specific reasons prompting the request.

3. Motions

A. Pre-Mation Conferences in Civil Cases. For discovery motions, follow
Loca Civil Rules37.3and 6.4. For motions other than discovery motions, follow therules
of the digtrict court judge.

B. Courtesy Copies. Courtesy copies of al motion papers, marked as such,
should be submitted for chambers.

C. Memoranda of Law. The court expects counsdl to exercise their professond
judgment as to the length of briefs and may impaose limitsif that expectation is not met.

D. Filingof Motion Papers. Mation papersshal befiled promptly after service.
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E. Oral Argument on Motions. Parties may request ord argument by letter at
the time their moving or opposing or reply papers are filed. The court will determine
whether argument will be heard and, if so, will advise counsd of the argument date.

4. Pretrial Procedures

A. Joint Pretrial Ordersin Civil Cases. Unless otherwise ordered by the
Court, within 60 days from the date for the completion of discovery in a avil case, the
parties shal submit to the court for its gpprova a joint pretria order, which shdl include
the fallowing:

I. The full caption of the action.

il. The names, addresses (including firm names), and telephone and fax
numbers of tria counsd.

iil. A brief gatement by plaintiff asto the basis of subject matter jurisdiction,
and a brief statement by each other party asto the presence or absence of subject matter
jurisdiction.  Such statements shdl include citations to dl statutes rdied on and rdevant
facts asto citizenship and jurisdictional amount.

iv. A brief summary by eachparty of the dams and defensesthat each party
has asserted which remain to be tried, without recital of evidentiary matter but induding
citaions to dl statutes rdied on. Such summaries shdl identify dl clams and defenses
previoudy asserted which are not to be tried.

V. A gdatement by each party asto whether the case is to be tried with or
without a jury, and the number of trid days needed.

Vi. A statement as to whether or not dl parties have consented to tria of the
case by a magidtrate judge (without identifying which parties have or have not so
consented).

Vii. Any dipulations or agreed statements of fact or law which have been
agreed to by al parties.

vii. A lig of the names and addresses of al witnesses, including possible
witnesseswho will be called only for impeachment or rebuttal purposes and so designated,
together with abrief narrative statement of the expected testimony of each witness. Only
listed witnesseswill be permitted to testify except whenprompt notice hasbeen givenand
good cause shown.

Page 126 of 161



IX. A designation by each party of deposition testimony to be offered in its
case in chief, with any cross-designations and objections by any other party.

X. A ligt by each party of exhibitsto be offered in its case in chief, with one
star indicating exhibitsto whichno party objects on grounds of authenticity, and two stars
indicating exhibits to which no party objects on any ground.

B. FilingsPrior to Trial in Civil Cases. Unlessotherwiseordered by the Court,
each party shdl file, 15 days before the date of commencement of trid if such adate has
been fixed, or 30 days after the filing of the find pretrid order if no trid date has been
fixed:

I. On the Thursday before tria in jury cases, requests to charge and
proposed voir dire questions. Requests to charge should be limited to the eements of the
cdams, the damages sought and defenses. Generd ingtructions will be prepared by the
court. When feasible, proposed jury charges should also be submitted ona3.5" diskette
in IBM Word Perfect format;

il. By dam, adetailed statement regarding damages and other relief sought;

iil. In non-jury cases, a statement of the dements of each dam or defense
invalving such party, together with a summary of the facts relied upon to establish each
eement;

iv. In dl cases, motions addressing any evidentiary or other issues which
should be resolved in limine; and

V. In any case where such party believes it would be useful, a pretrial
memorandum.
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INDIVIDUAL MOTION PRACTICES OF
MAGISTRATE JUDGE STEVEN M. GOLD
United States District Court
Eastern District of New York
225 Cadman Plaza East
Brooklyn, New York 11201
Telephone: (718) 260-2560
Fax: (718) 260-2566
Fax Page Limit: 5 pages
Contact: LeaVasguez, Secretary
Sondra Mendelson, Law Clerk/Clerical Assistant
Telephone: (718) 260-2564
Hours: 9:30 aam. to 5:00 p.m.

Unless otherwise ordered by Judge Gold in a pecific case, matters before Judge Gold
shal be conducted in accordance with the following practices:

1. COMMUNICATIONSWITH CHAMBERS
A. Letters

Except as provided below, communications with chambers shall be by
letter, with copies Smultaneoudy ddivered to dl counsd.

Copiesof correspondence betweencounsel shall not be sent tothe
Court.

B. Telephone Calls

In addition to Paragraph 1(D) below, telephone calls to chambers are permitted.

For non-docketing, scheduling or calendar matters, cal chambers at 718-260-

2560.

C. Faxes
Faxes to chambers are permitted only if copies are aso Smultaneoudy
faxed or delivered to dl counsd. No document longer than5 pages may
be faxed without prior authorization. DO NOT FOLLOW WITH
HARD COPY. The fax number to chambers is 718-260-2566.

D. Docketing, Scheduling, and Calendar Matters
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For docketing, scheduling and caendar matters, contact Lea Vasquez at
(718) 260-2560 between 9:30 - 5:00.

Request for Adjournments or Extension of Time

All requests for adjournments of conferences or extensions of time must
be made in writing and must sate (1) the origina date (2) the number of
previous requests for adjournment or extension, (3) whether these
previous requests were granted or denied, and (4) whether the adversary
consents, and, if not, the reasons given by the adversary for refusing to
consent. If the requested adjournment or extension affects any other
scheduled dates, a proposed Revised Scheduling order mugt be attached.
If the request is for an adjournment of a court appearance, absent an
emergency it shal be made at least 48 hours prior to the scheduled
appearance.

2. MOTIONS

A.

Pre-Motion Conferencesin Civil Cases

For discovery motions, follow Loca Civil Rules 37.3 and 6.4. For
moations other than discovery motions, in dl cases where the parties are
represented by counsdl and inother than habeas corpus/prisoner petitions
and Socia Security and Bankruptcy appedls, a pre-motion conference
withthe court isrequired before making any dispositive mation, motionfor
achange of venue or to amend a pleading pursuant to Rule 15 of the Fed.
R. Civ. P. where leave of court is required.

Courtesy Copies

Courtesy copies of al motion papers, marked as such, should be
submitted for chambers,

Memoranda of Law
Unless prior permission has been granted, memoranda of law in support
of and in opposition to moations are limited to 25 pages, and reply

memoranda are limited to 10 pages. Memoranda of 10 pages or more
shdl contain atable of contents.
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D. Filing of Motion Papers

No motion papers shdl be filed until the motion has been fully briefed.
The notice of motion and dl supporting papers are to be served on the
other parties dong with a cover letter setting forth whom the movant
represents and the papers being served. A copy of the cover letter only
is to be mailed to the assgned didtrict judge and the magidtrate judge at
thistime.

Subject to court approva, the parties are to set up their own briefing
schedule. No changes in the gpproved schedule may be made without
court approva. Approva may be given at the pre-motion conference or
by subsequent letter. No party is to serve any motion papers prior to
obtaining court gpprova for the schedule.

The origind moving party shdl be responsible for filing al motion papers.
Such party isfurther obligated to furnishto chambersafull set of courtesy
copies of the motion papers together with a cover letter specifying each
document in the package. A copy of the cover letter shall be sent to the
assigned magidtrate judge and to opposing counsd.

E. Oral Argument on Motions
Parties may request ora argument by letter at the time their moving or
opposing or reply papers are filed. The court will determine whether
argument will be heard and, if so, will advise counsdl of the argument date.
3. PRETRIAL PROCEDURES
A. Joint Pretrial Ordersin Civil Cases
Unless otherwise ordered by the Court, within 60 days from the date for the
completion of discovery in aavil case, the parties shdl submit to the court for its approval
ajoint pretrid order, which shdl include the following:
I. Thefull caption of the action.

. The names, addresses (incdluding firmnames), and telephone and fax numbers
of trid counsd.

il A brief satement by plaintiff asto the bas's of subject matter jurisdiction, and
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a brief gatement by each other party as to the presence or absence of subject matter
jurisdiction. Such statements shal include ditations to dl statutes relied on and relevant
facts asto citizenship and jurisdictional amount.

V. A brief summary by each party of the clams and defenses that party has
asserted which remain to be tried, without recita of evidentiary matter but including
ctations to dl statutes relied on.  Such summaries shdl identify al daims and defenses
previoudy asserted which are not to be tried.

V. A statement by each party asto whether the caseisto be tried with or without
ajury, and the number of trid days needed.

Vi. A satement asto whether or not dl parties have consented to trid of the case
by amagigrate judge (without identifying which parties have or have not so consented).

Vil. Any dipulations or agreed statementsof fact or law which have been agreed
to by dl parties.

viii.  Aligof the namesand addresses of dl witnesses, induding possible witnesses
who will be caled only for impeachment or rebuttal purposes and so designated, together
with a brief narrative satement of the expected testimony of each witness. Only listed
witnesseswill be permitted to testify except when prompt notice has been givenand good
cause shown.

IX. A designation by each party of depostion testimony to be offered inits case
in chief, with any cross-designations and objections by any other party.

X. A ligt by each party of exhibitsto be offered in its case in chief, with one star
indicating exhibits to which no party objects on grounds of authenticity, and two stars
indicating exhibits to which no party objects on any ground.

B. Filings Prior to Trial in Civil Cases

Unlessotherwise ordered by the Court, each party shdl file, 15 days before the date
of commencement of trid if such a date has been fixed, or 30 days dter thefiling of the
find pretrid order if no trid date has been fixed:

I. On the Thursday before trid in jury cases, requests to charge and proposed
voir- dire questions. Requests to charge should be limited to the eements of the claims,
the damages sought and defenses. General ingtructions will be prepared by the court.
Whenfeasble, proposed jury charges should dso be submitted on a 3.5" diskette in IBM
WordPerfect format;
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. By clam, adetailed statement regarding damages and other relief sought;

. In non-jury cases, a satement of the elements of each clam or defense
involving such party, together with a summary of the facts relied upon to establish each

demeant;

V. In dl cases, motions addressing any evidentiary or other issues which should
be resolved inlimine; and

V. In any case where such party believes it would be useful, a pretrial
memorandum.
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INDIVIDUAL MOTION PRACTICES OF
MAGISTRATE JUDGE ROBERT M. LEVY
United States District Court
225 Cadman Plaza East
Telephone: 718-260-2340
Fax: 718-260-2647
Fax Page Limit: Nonelisted
Contact: Janine Marino, Secretary
Hours: Nonelisted

Motions Returnable: Set by the court.

Unlessotherwise ordered by the judge inaspecific case, matters before the judge shdll
be conducted in accordance with the following practices.

1.

A.

Communications With Chambers

Letters. Except as provided below, communications with chambersshdl be
by letter, with copies smultaneoudy ddlivered to al counsd. Copies of
correspondence between counsd shdl not be sent to the Court. All
correspondence mus have case name, docket number and initid of judges
assigned to the case.

Telephone Calls. In addition to Paragraph 1(D) below, telephone calls to
chambers are permitted. For scheduling or cdendar matters, cal chambers
at the number listed above.

Faxes. Faxesto chambers are not permitted unless prior authorization is
obtained. Hard copies of faxes to chambers shal not be sent without
permission from chambers.

Scheduling and Calendar Matters. For scheduling and caendar matters, cal
Janine Marino at (718) 260-2340.

Request for Adjournments or Extenson of Time. All requests for
adjournments or extensons of time must be in writing and must gate (1) the
origina date, (2) the reason for the request, (3) how much additiond timeis
needed, (4) the number of previous requestsfor adjournment or extengion, (5)
whether these previous requests were granted or denied, and (6) whether the
adversary consents, and if not, the reasons givenby the adversary for refusng
to consent. If the requested adjournment or extension affects any other
scheduled dates, a proposed Revised Scheduling order must be included. If



the request is for anadjournment of acourt gppearance, absent emergency it
shdl be madeat least 48 hoursprior to the scheduled appearance. Pleasedo
not call chambersto request an adjournment of acourt date except in
case of an emergency. If you have made a request via ECF (Electronic
Case Filing), you must send a hard copy to chambers.

2 Motions

A. Pre-Motion Conferences in Civil Cases. For discovery maotions, follow
Locd Civil Rules37.3 and 6.4. For motions other than discovery motions, in al cases
where the parties are represented by counsel, a pre-motion conference with the court is
required before making any dispositive motion, motionfor achange of venue, or to amend
a pleading pursuant to Rule 15 of the Federa Rules of Civil Procedure where leave of
court is required.

To arrange a pre-motion conference, the moving party shal submit a letter not to
exceed three (3) pagesinlength setting forththe basis of the anticipated mation. All parties
so served mudt serve and file al etter response, not to exceed three (3) pageswithin seven
(7) days fromthe service of the notificationletter. Service of theletter by the moving party
within the time requirements of Rule 12 of the Federal Rules of Civil Procedure shall
condtitute timey service of amotion made pursuant to Federad Rules of Civil Procedure
12(b).

B. Courtesy Copies. Courtesy copies of al motion papers, marked as such,
should be submitted to chambers.

C. Memorandaof Law. Thecourt expectscounsd to exercisethar professona
judgment as to the length of briefs and may impaose limits if that expectation is not met.

D. Filing of Motion Papers. Motion papersshal befiled promptly after service.

E Oral Argument on Motions. Parties may request ord argument by letter at
the time their moving or opposing or reply papers are filed. The court will determine
whether argument will be heard and, if so, will advise counsdl of the argument date.

F. Paragraphs A and D above do not apply to any of the motions described in
Federal Rules of Appdlate Procedure 4(a)(4)(A). A pre-motion conference is not
required before making such mations, which should be filed when served.

3. Pretrial Proceduresin Consent Cases

A. Joint Pretrial OrdersinCivil CaseswherePartiesConsentto Trial before
a Magistrate Judge. Unless otherwise ordered by the Court, within 60 days after the
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datefor the completionof discoveryin acivil case, the parties shdl submit to the court for
itsapprovd ajoint pretrid order. All joint pretrid orders shdl include the following:

I. The full caption of the action.

The names, addresses (including firmnames) and telephone and fax numbers
of trid counsd.

. A brief satement by plaintiff asto the bas's of subject matter jurisdiction, and
a brief gatement by each other party as to the presence or absence of subject matter
jurisdiction.  Such statements shdl include citations to dl statutes rdied on and rdevant
facts asto citizenship and jurisdictional amount.

V. A brief summary by each party of the claims and defenses that party has
asserted which remain to be tried, without recital of evidentiary matter but including
citaions to dl statutes relied on. Such summaries shdl identify dl dams and defenses
previoudy asserted which are not to be tried.

V. A gatement by each party asto whether the caseisto be tried with or without
ajury, and the number of trid days needed.

Vi. Any dipulation or agreed statements of fact or law which have been agreed
to by dl parties.

Vil. A list by each party asto the fact and expert witnesses whose testimony isto
be offered initscase in chief, indicating whether such witnesses will testify inpersonor by
deposition. Only listed witnesses will be permitted to testify except when prompt notice
has been given and good cause shown.

vii. A designation by each party of deposition testimony to be offered in its case
in chief, with any cross-designations and objections by any other party.

iX. A gatement of gipulated facts, if any;
X. Exhibit

1) A schedule liging exhibits to be offered in evidence and if not admitted by
dipulation, the party or parties that will be offering them. The schedule will dso include
possible impeachment documents and/or exhibits, aswell as exhibits that will be offered
only on rebuttal. The partieswill lig and briefly describe the basis for any objections that
they have to the admissibility of any exhibits to be offered by any other party. Partiesare
expected to resolve before tria al issues of authenticity, chain of custody and related
grounds. Failure to object in the pretria order waives dl objections at trid, except
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objections asto relevance. Meritless objections based on these grounds may result inthe
impogition of sanctions. Only exhibits listed will bereceived in evidence except for good
cause;, and

2. All exhibits must be premarked for the trid and exchanged with the other
partiesat least tendays beforetrid. Where exhibitsare voluminous, they should be placed
in binders with tabs.

B. Filings Prior to Trial in Civil Cases. Unless otherwise ordered by the
Court, each party shdl file, 15 days before the date of commencement of trid if such a
date has been fixed, or 30 days after the filing of the find pretrid order if no trid date has
been fixed:

I. Requests to charge and proposed voir dire questions. Requests to charge
should be limited to the e ements of the dlaims, the damages sought, and defenses. General
ingructions will be prepared by the court. When feasible, proposed jury charges should
aso be submitted on a3.5" IBM formatted diskette in Word Perfect format.

. By clam, adetailed statement regarding damages and other relief sought;

. In non-jury cases, a statement of the elements of each claim or defense
involving such party, together with a summary of the facts relied upon to establish each
element.

V. In dl cases, motions addressing any evidentiary or other issues which should
not be resolved in limine; and

V. In any case where such party believes it woud be useful, a pretria
memorandum.
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Individual Practices of
Magistrate Judge Arlene R. L indsay
Long Idand Federal Courthouse
814 Federal Plaza
Central 1dip, New York 11722-4451
Telephone: (631) 712-5730
Fax: By Permission Only
Fax Page Limit: None Listed

Contact: CR: MariaGarcia CV: Law Clerk
Telephone: Maria Garcia: (631) 712-5734 Law Clerk: (631) 712-5730
Hours.  9:30am. to 5:00 p.m.

Motions Returnable: To be set by the Court

Unlessotherwise ordered by the judge ina specific case, mattersbefore the judge shdll
be conducted in accordance with the following practices:

1. Communications with Chambers

A. Letters. Except as provided below, communications with chambers shdl
be by letter, with copies smultaneoudy ddivered to dl counsd. Copies of
correspondence between counsdl shall not be sent to the Court. Lettersare
not to exceed three (3) pagesin length.

B. Telephone Calls. In addition to Paragraph 1(D) below, telephone calls
to chambers are permitted.

C. Faxes. Faxesto chambersarenot permitted unless prior authorizetion is
obtained. When an authorized fax has been sent, do not send a hard copy.

D. Docketing, Scheduling, and Calendar Matters. For docketing,
scheduling, and cdendar matters, call Maria Garcia for crimind matters and
the law clerk for civil matters.

E. Requestsfor Adjournmentsor Extensions of Time. All requests for
adjournments or extensons of time shdl be made at least 48 hoursprior to the
scheduled appearance, absent an emergency. Such letter gpplications must
state whether dl parties consent and include, where appropriate, a proposed
amended pre-trid scheduling order or an indication of when the parties are
available.

2. Motions

A. Discovery Motions. For discovery motions, follow Locd Civil Rules
37.3 ad 6.4. A letter not exceeding three (3) pages in length may be



submittedand should succinctly describe the discovery problemand the efforts
madeto resolve it. The partiesare advised that they should attempt to resolve
disputes by conferringingood faithwith their adversary. The Court interprets
good faith to include in-person contact either by telephone or in person. A
response, whichmay not exceed three (3) pagesinlength, must befiled within
seven(7) days. Repliesarenot permitted without the permission of the Court.

B. Pre-Motion Conferences in Civil Cases. For motions other than
discovery motions, a pre-motion conference with the Court isrequired before
the filing of any motion. To arrange a pre-motion conference, the moving
party shal submit aletter not to exceed three (3) pagesin length setting forth
the basis for the anticipated motion. A response, whichmay not exceed three
(3) pages in length, must be filed within seven (7) days. Replies are not
permitted without the permissionof the Court. This paragraph does not apply
to any of the mations described in Federal Rule of Appellate Procedure
4(a)(4)(A). A pre-motion conference is not required before making such
motions, which should be filed when served.

C. Filing of Papers. All original motion papers, opposition papers, and reply
papers mug be filed with the Clerk of the Court. All courtesy copies should either be
mailed directly to chambers or ddlivered to the Clerk's Office.

D. General Motion Individual Practices. Pursuant to Rule 6 of the Federa
Rules of Civil Procedure and Local Civil Rule 6.1, as of January 1, 2000, the following
Individual Ruleswill govern the service and filing of motionpapers. These Rulesarebeing
adopted in response to the Civil Justice Reform Act reporting requirements which have
recently been amended. The amendment to the reporting requirements states. “the pending
date for amotionto be reported is 30 days after the motionisfiled or, if the motion papers
are not filed until the motion is fully briefed, then the date the motion isfirst served. If no
decisiononthe motionhas been entered on the docket sx months after the pending date,
the motionshould be reported as pending before the district or magistrate judge.” In order
to ensure that the Court has a ful sx month period to either render a decision on a
fully-briefed motion, or report that no decision has been made, the following Rules have
been promulgated:

1. Unless otherwise ordered by the Court, any motion, the notice of motion,
supporting affidavits, and memoranda shdl be served and filed as follows:

(@) On dl civil mations, petitions, and applications except for motions for summary
judgment, admission pro hac vice, motions in conjunction with bankruptcy and socia
security appedls, motions objecting to a Magidtrate Judge's Report and
Recommendation, and petitions for writs of habeas corpus, (i) the notice of mation,
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supporting afidavits, and memoranda of law shdl be served on dl other parties that
have appeared in the actionand filed by the moving party with the Court and; (ii) any
opposing affidavits and answering memoranda of law shal be served on dl other
parties that have appeared in the action and filed with the Court within ten (10)
businessdays after service of the moving papers, and (jii) any reply affidavit and reply
memorandaof law shdl be served on al other partiesthat have appeared inthe action
and filed with the Court within five (5) business days after service of the opposing

papers.

(b) Absent extraordinary circumstances no extensons will be granted.

() Unless prior permission has been granted, memoranda of law in support of and in
opposgition to mations are limited to 25 pages, and reply memoranda are limited to10
pages. Memoranda of 10 pages or more shall contain atable of contents.

(d) Courtesy copies of al motionpapers shdl be provided to the Court upon filing of
the motion, opposition, and reply briefs.

(e) A statement mugt be included on the cover of the moving, opposition, or reply
papers as to whether oral argument isrequested. If any party requests ord argument,
the Court will notify the parties as to the date and time of such argument.

(f) Should the non-movant seek to make a cross-motion, this cross-motion must follow
the same procedures as utilized for making the motion.

(9) Mations not in conformity with these individua practices will be returned.
E. Motions for Summary Judgment.

1. Any party wishing to make a motion for summary judgment must first
serve upon dl parties a statement pursuant to Loca Civil Rule 56.1 ("Rule

56.1") setting forth those items about which there is no materia issue of fact.

Each statement of materid fact must be followed by a citation to evidence
which would be admissible, as set forth and required by Rule 56(€) of the

Federal Rules of Civil Procedure. All parties recelving such a Rule 56.1

satement and wishing to oppose the motion, must serve onthe movant, within

seven (7) days of receiving the movant'sRule 56.1 statement, an origind and

two copies of a counter-statement pursuant to Rule 56.1 setting forth those
items about which there exists a genuine issue of materid fact. Again, a
gatement of materia fact must be followed by a citation to evidence which
would be admissible, as set forth and required by Rule 56(€) of the Federa

Rules of Civil Procedure. Should the non-movant require additiond time, the

parties may agree among themselves to a reasonable extension.
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2. After recaiving the counter-statement pursuant to Rule 56, should the
movant dill wish to move for summary judgment, the movant is directed to
write to the Court and request a pre-motion conference. Inno more than two
(2) pages, the letter should briefly state the basisfor the anticipated motion.
The letter shdl dso contain a copy of the Rule 56.1 datement and the
non-movant's counter-statement. 1n no more than two (2) pages, dl parties
served with this letter must serve and file aletter in response within seven (7)
days from sarvice of the notification letter.

3. The arrangements for a pre-motion conference must be made with the
Court prior to any deadline established by the pretrid scheduling order.

4. Adherenceto Rule56.1 isrequired. A pre-motion conference will not be
held until such time that the parties are in compliance with Rule 56.1.

5. At the pre-motion conference, if the movant decides to make amotion for
summary judgment, a briefing schedule will be established by the Court at the
conferenceinaccordance withthe Genera MotionIndividua Practices stated
above. Therewill be no adjournments of this briefing schedule.

F. Motionsfor Admission Pro Hac Vice.

A moation for admisson pro hac vice, together with a proposed Order
admitting the attorney pro hac vice, shal be served and filed at least seven(7)
days prior to the return date designated in the notice of mation. Althoughthere
is no need to file a memorandum of law, this motion must comply with the
Rules of the EagternDidtrict of New Y ork for admission pro hac vice. These
mations dhdl be on submisson. Should any party object to the motion,
opposition papers must be served and filed at least two (2) days prior to the
return date. There will be no reply papers permitted.

3. Pretrial Procedures.

A. Joint Pretrial Ordersin Civil Cases. Unless otherwise ordered by the Court,
within 60 days fromthe date for the compl etion of discovery inaavil case, the partiesshdl
submit to the Court for itsapprova ajoint pretrid order, whichshdl indude the following:

i. Thefull caption of the action.

ii. The names, addresses (including firm names), and telephone and fax numbers of
trid counsd.
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iii. A brief statement by plaintiff asto the basis of subject matter jurisdiction and abrief
statement by each other party as to the presence or absence of subject matter
jurisdiction. Such statements shdl indudecitations to dl satutesrdied onand rdevant
facts asto citizenship and jurisdictional amount.

iv. A brief summary by each party of the clams and defensesthat party has asserted
which remain to betried, without recital of evidentiary matter but including citations to
dl gatutes relied on. Such summaries shal identify dl caims and defenses previoudy
asserted which are not to be tried.

v. A statement by each party as to whether the caseisto be tried with or without a
jury, and the number of trid days needed.

vi. A datement asto whether or not al parties have consented to trid of the case by
amagidrate judge (without identifying which parties have or have not so consented).

vii. Any stipulationsor agreed statements of fact or law which have been agreed to by
al parties.

viii. A lig of the names and addresses of dl witnesses, including possible witnesses
who will be cdled only for impeachment or rebuttal purposes and so designated,
together with abrief narrative satement of the expected testimony of each witness.
Only ligted witnesseswill be permitted to testify except when prompt notice hasbeen
given and good cause shown.

iX. A designation by each party of deposition testimony to be offered in its case in
chief, with any cross-designations and objections by any other party.

X. A list by each party of exhibits to be offered in its case in chief, with one star
indicating exhibits to which no party objects on groundsof authenticity, and two stars
indicating exhibits to which no party objects on any ground.

B. Filings Prior to Trial in Civil Cases. Unless otherwise ordered by the Court,
each party shdl file, 15 days before the date of commencement of trid if such adate has
been fixed, or 30 days after the filing of the find pretrid order if no trid date has been
fixed:

i. OntheWednesday beforetria in jury cases, requeststo charge and proposed voir
dire questions. Requeststo charge should be limited to the e ements of the clams, the
damages sought and defenses. General instructions will be prepared by the court.
When feasible, proposed jury charges should aso be submitted on a3.5" diskettein
IBM Word Perfect format;

Page 141 of 161



ii. By dlam, adetalled statement regarding damages and other relief sought;

iii. In non-jury cases, a satement of the dements of each clam of defense involving
such party, together witha summary of the factsrelied uponto establisheach dement;

iv. Indl cases, mations addressing any evidentiary or other issues which should be
resolved in limine; and

v. Inany case where such party believesit would be useful, a pretrial memorandum.
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INDIVIDUAL MOTION PRACTICES OF
MAGISTRATE JUDGE ROANNE L. MANN
United States District Court
225 Cadman Plaza East
Brooklyn, New York 11201
Telephone: (718) 260-2350
Fax: (718) 260-2356
Fax PageLimit: 5 pages, including attachment
Contact: Pat Maynard, Secretary
or John Marco, Law Clerk/Clerical Assistant
Hours. Maynard: 9:00 am. to 5:00 p.m.
Reay: 9:00 am.to6:30 p.m.

Motions Returnable: No instructions provided.

Unlessotherwise ordered by the judge ina specific case, mattersbefore the judge shdll
be conducted in accordance with the following practices.

1. Communications With Chambers

A. Letters. Except as provided below, communications with chambers shdl be
by letter, with copies smultaneoudy delivered to dl counsel. Copies of correspondence
between counsdl shal not be sent to the Court.

B. Telephone Calls. Except as provided in Paragraph 1(D) below, telephone
cdlsto chambersare permitted only inemergency Stuaions requiring immediate atention.
In such situations only, cal chambers a the number listed above.

C. Faxes. Faxesto chambers are not permitted unless prior authorization is
obtained.

D. Docketing, Scheduling and Calendar Matters. For docketing, scheduling
and calendar matters, call the contact listed above during the hours specified.

E Request for Adjournments or Extension of Time. All requests for
adjournments or extensons of time must state (1) the origina date, (2) the number of
previous requests for adjournment or extension, (3) whether these previous requestswere
granted or denied, and (4) whether the adversary consents, and, if not, the reasons given
by the adversary for refusng to consent. 1f the requested adjournment or extension affects
any other scheduled dates, a proposed Revised Scheduling order mugt be attached. Ifthe
request isfor anadjournment of a court appearance, absent anemergency it shdl be made
at least 48 hours prior to the scheduled appearance.
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2. Motions

A. Pre-Motion Conferences in Civil Cases. For discovery maotions, follow
Locd Civil Rules37.3 and 6.4. For motions other than discovery motions, in al cases
where the parties are represented by counsel a pre-motion conference with the court is
required before making amotion for summary judgment.

To arrange a pre-motion conference, the moving party shal submit a letter not to
exceed three (3) pages in length setting forth the basis for the anticipated motion. Al
parties so served mudt serve and file aletter response, not to exceed three (3) pageswithin
seven (7) days from service of the natification letter. Service of the letter by the moving
party within the time requirements of Rule 12 of the Fed. R. Civ. P. shdl condtitute timely
service of amotion made pursuant to Fed. R. Civ. P. 12(b).

B. Courtesy Copies. Courtesy copies of al motion papers, marked as such,
should be submitted for chambers.

C. Memorandaof Law. Thecourt expectscounsd to exercisether professona
judgment as to the length of briefs and may impaose limitsif that expectation is not met.

D. Filing of Motion Papers. No motion papersshd| befiled until themation has
been fully briefed. The notice of motionand dl supporting papers are to be served on the
other parties along with a cover letter setting forth whom the movant represents and the
papersbeing served. A copy of the cover letter only isto be mailed to the assgned didtrict
judge and the magidrate judge a thistime.

The parties are to set up their own briefing schedule. The parties may revise the
schedule on consent informing chambers by |etter.

The origind moving party shdl be respongble for filing al motion papers. Such party
isfurther obligated to furnishto chambersafull set of courtesy copies of the motionpapers
together witha cover letter gpecifying each document inthe package. A copy of the cover
letter shall be sent to the assigned magidirate judge and to opposing counsd.

E Oral Argument on Motions. Parties may request ord argument by letter at
the time their moving or opposing or reply papers are filed. the court will determine
whether argument will be heard and, if so, will advise counsdl of the argument date.

F. Paragraphs A and D above do NOT apply to any of the motions described
in Federa Rule of Appellate Procedure 4(a)(4)(A). A pre-motion conference is not
required before making such mations, which should be filed when served.

3. Pretrial Procedures
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A. Joint Pretrial Orders in Civil Cases. Unless otherwise ordered by the
Court, within 60 days from the date for the completion of discovery in a avil case, the
parties shdl submit to the court for itsapproval ajoint pretria order whichshdl indude the
fallowing:

I. The full caption of the action.

i. The names, addresses (including firmnames), and telephone and fax numbers
of trid counsd.

. A brief stlatement by plaintiff as to the basis of subject matter jurisdiction, and
a brief gatement by each other party as to the presence or absence of subject matter
jurisdiction.  Such statements shdl include citations to dl statutes rdied on and rdevant
facts asto citizenship and jurisdictional amount.

V. A brief summary to each party of the dams and defenses that party has
asserted which remain to be tried, without recita of evidentiary matter but including
citaions to dl statutes relied on. Such summaries shdl identify al dams and defenses
previoudy asserted which are not to be tried.

V. A gatement by each party as to whether the caseisto be tried withor without
ajury, and the number of trid days needed.

Vi. A gtatement asto whether or not dl parties have consented to tria of the case
by a magidrate judge (without identifying which parties have or have not so consented).

Vil. Any gipulations or agreed statements of fact or law which have been agreed
to by dl parties.

vii. A ligof the namesand addresses of dl witnesses, induding possible witnesses
who will be cdled only for impeachment or rebuttal purposes and so designated, together
with a brief narrative statement of the expected testimony of each witness. Only listed
witnesseswill be permitted to testify except when prompt notice has been givenand good
cause shown.

iX. A designation by each party of deposition testimony to be offered in its case
in chief, with any cross-designations and objections by any other party.

X. 1) A gatement of dtipulated facts, if any;
2) A scheduleligting exhibitsto be offered in evidence and, if not admitted by

dipulation, the party or parties that will be offering them. The schedule will dso include
possible impeachment documents and/or exhibits, as wdl as exhibits that will be offered
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only on rebuttal. The partieswill list and briefly describe the basis for any objections that
they have to the admissbility of any exhibitsto be offered by any other party. Partiesare
expected to resolve before trid dl issues of authenticity, chain of custody and related
grounds. Meritless objections based on these grounds may result in the imposition of
sanctions. Only exhibits listed will be received in evidence except for good cause shown;
and

3) All exhibits must be premarked for the trial and exchanged with the other
partiesat least tendays beforetrid. Where exhibitsare voluminous, they should be placed
in binders with tabs.

B. Filings Prior to Trial in Civil Cases. Unless otherwise ordered by the
Court, each party shdl file, 15 days before the date of commencement of trid if such a
date has been fixed, or 30 days after the filing of the fina pretria order if no trid date has
been fixed:

I. On the Thursday beforetrid in jury cases, requeststo charge and proposed
voir direquestions. Requeststo charge should be limited to the dements of theclaims, the
damages sought and defenses. Genera ingtructions will be prepared by the court. When
feasible, proposed jury charges should aso be submitted ona 3.5" disketteinlBM Word
Perfect format;

. By clam, adetailed statement regarding damages and other relief sought;

. In non-jury cases, a statement of the elements of each claim or defense
invalving such party, together with a summary of the facts relied upon to establish each
eement;

V. In dl cases, motions addressing any evidentiary or other issues which should
be resolved in limine, and

V. In any case where such party believes it would be usgful, a pretrial
memorandum.

Page 146 of 161



INDIVIDUAL MOTION PRACTICES OF
MAGISTRATE JUDGE MICHAEL L. ORENSTEIN
United States District Court
100 Federal Plaza
Central 1dip, New York 11722
Telephone: (631) 712-5700
Fax: (631) 712-5705
Fax Page Limit: 3including Attachments
Contact: Robert Imrie, Clerical Assistant
Telephone: (631) 712-5704

Motions Returnable: Set by the court. Forma motions are returned on any day. |If
ord argument is requested, the court will schedule a date and time.

Unlessotherwise ordered by thejudge ina specific case, mattersbefore the judge shdl
be conducted in accordance with the following practices.

1. Communications With Chambers

A. Letters. Except as provided below, communications with chambers shdl be
by letter, with copies smultaneoudy delivered to dl counsd. Copies of correspondence
between counsel shal not be sent to the Court.

B. Telephone Calls. Telephone calls to chambers are permitted. For non-
docketing, scheduling or cdendar matters, cal chambers a the number listed above.

C. Faxes. Faxesto chambers are not permitted unless prior authorization is
obtained.

D. Request for Adjournments or Extension of Time. All requests for
adjournments or extensions of time must state (1) the original date, (2) the number of
previous requestsfor adjournment or extenson, (3) whether these previous requestswere
granted or denied, and (4) whether the adversary consents, and, if not, the reasons given
by the adversary for refusng to consent. If the requested adjournment or extension affects
any other scheduled dates, a proposed Revised Scheduling order must be attached. If the
request isfor anadjournment of acourt appearance, absent anemergency it shal bemade
at least 48 hours prior to the scheduled appearance.

2. Motions
A. Pre-Motion Conferences in Civil Cases. For discovery maotions, follow

Local Civil Rules 37.3 and 6.4. For motions other than discovery motions, in dl cases
where the parties are represented by counsdl a pre-motion conference with the court is
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required before making amotion for summary judgment.

To arrange a pre-motion conference, the moving party shal submit a letter not to
exceed three (3) pages in length setting forth the basis for the anticipated motion. Al
parties so served mud serve and file aletter response, not to exceed three (3) pageswithin
seven (7) days from service of the natification letter. Service of the letter by the moving
party within the time requirements of Rule 12 of the Fed. R. Civ. P. shdl condtitute timely
service of amotion made pursuant to Fed. R. Civ. P. 12(b).

B. Courtesy Copies. Courtesy copies of al motion papers should not be
submitted.

C. Memoranda of Law. Unlessprior permissionhasbeen granted, memoranda
of law in support of and in opposition to motions are limited to 25 pages, and reply
memorandaarelimited to 10 pages. Memorandaof 10 pagesor more shdl contain atable
of contents.

D. Filing of Motion Papers. No motion papersshd| befiled until themation has
beenfuly briefed. The notice of motion and al supporting papers are to be served on the
other parties dong with a cover letter setting forth whom the movant represents and the
papersbeing served. A copy of the cover letter only isto be mailed to the assgned didtrict
judge and the magidrate judge a thistime.

The parties are to set up thelr own briefing schedule. The parties may revise the
schedule on consent informing chambers by |etter.

The origind moving party shal be responsible for filingall motion papers. Such party
isfurther obligated to furnish to chambers a cover letter specifying each document in the
package. A copy of the cover letter shall be sent to the assigned magistratejudge and to
opposing counsd.

E Oral Argument on Motions. Parties may request ord argument by letter at
the time their moving or opposing or reply papers are filed. the court will determine
whether argument will be heard and, if so, will advise counsdl of the argument date.

3. Pretrial Procedures. Pretrid orders are not required unless specifically
directed by the court in a particular case.
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INDIVIDUAL MOTION PRACTICESOF
MAGISTRATE JUDGE VIKTOR V. POHORELSKY
United States District Court
225 Cadman Plaza East
Brooklyn, New York 11201
Telephone: 718-260-2400
Fax: Permitted by Express Authorization Only
Contact: Joan Newton at above number, or
James Toritto, Clerical Assistant
Telephone: (718) 260-2324

Motions Returnable: On any day.

Unlessotherwise ordered by the judge ina specific case, mattersbeforethejudge shdll
be conducted in accordance with the following practices.

1. Communications With Chambers

A. Letters. Except as provided below, communications with chambers shal be by
letter, with copies smultaneoudy delivered to all counsel. Copies of correspondence
between counsdl shall not be sent to the Court.

B. Telephone Calls. In addition to Paragraph 1(D) below, telephone cdls to
chambers are permitted. For non-docketing, scheduling or caendar matters, call
chambers at the number listed above.

C. Faxes. Faxesto chambersarenot permitted unlessprior authorizationisobtained.

D. Docketing, Scheduling and Calendar Matters. For docketing, scheduling and
cdendar matters, cdl the contact listed above between the hours of 9:30 am. and 4:30
p.m.

E. Requests for Adjournments or Extensions of Time All requests for
adjournments or extensions of time must state (1) the origind date, (2) the number of
previous requests for adjournment or extenson, (3) whether these previous requestswere
granted or denied, and (4) whether the adversary consents, and, if not, the reasons given
by the adversary for refusng to consent. If the requested adjournment or extension affects
any other scheduled dates, a proposed Revised Scheduling order must be attached. If the
request isfor an adjournment of a court appearance, absent anemergency it shdl be made
at least 48 hours prior to the scheduled appearance.
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2. Motions

A. Judge to Whom Motions Are to Be Made. Unless otherwise specificdly
ordered, al non-dispostive pretria motions, induding discovery motions, are to be made
to the magidratejudge. All digpositive mations, including summeary judgment motionsand
moations to amend pleadings, are to be made to the digtrict judge unless the parties have
consented in writing to determination by the magidrate judge in accordance with 28
U.S.C. 8636 (c)(1).

B. Pre-Motion Conferencesin Civil Cases. For discovery motions, follow Loca
Civil Rules 37.3 and 6.4. For motions other than discovery motions, no pre-motion
conferenceis required.

C. Courtesy Copies. Courtesy copiesof al motion papers, marked as such, shdl be
submitted to the clerk of court for delivery to chambers, or shall be mailed directly to
chambers.

D. Memoranda of Law. Unless prior permission has been granted, memoranda of
law in support of and in opposition to motions are limited to 25 pages, and reply
memorandaare limited to 10 pages. Memorandaof 10 pagesor more shdl contain atable
of contents.

E. Filing of Motion Papers. For motions other than discovery motions, motion
papers shal be filed promptly after service.

F. Oral Argument on Motions. Parties may request oral argument by letter at the
time their moving or opposing or reply papers are filed. The court will determine whether
argument will be heard and, if o, will advise counsd of the argument date.

3. Pretrial Procedures

Pretria ordersare not required unless specificaly directed by the court inaparticular
case.
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INDIVIDUAL MOTION PRACTICES OF
MAGISTRATE JUDGE CHERYL L.POLLAK
United States District Court
225 Cadman Plaza East
Brooklyn, New York 11201
Telephone: (718) 260-2360
Fax: (718) 260-2358
Fax Page Limit: 3 pages
Contact: CV: Nan E. Strauss
Telephone: (718) 260-2360
CR: Jessica Ronco
Telephone: (718) 260-2360

Contacts: Secretary: Diana Caggiano 718-260-2360

Law Clerk (Odd Docket Numbers (i.e.: 1111): Sarah R. Bodack 718-260-
2360

Law Clerk (Even Docket Numbers (i.e: 2222): Matthew E. Schernecke 718
260-2360
Fax Page Limit: 10 pages

Please Add the following section:
CALENDAR MATTERS, STATUS, ADJOURNMENTS:

All telephone calls concerning caendar matters, case status, or adjournments, in
crimind or civil cases should be made to Ms. Diana Caggiano at (718) 260-2360 before
4:00 pm.

Counsdl shdl confer withthe other partiesand, whenever possible, obtain consent
before caling chambers with requests for extensions, adjournments and the scheduling of
conferences. If consent isgranted, the party meking therequest must natify dl other parties
of the date and time set by the Court and confirm it in writing. Do not cdl regarding the
gtatus of any case or submission without firgt referring to the docket sheet.

For questions on procedure, please refer to the Federal Rulesof Crimind or Civil
Procedure, the Local Rules of the Eastern Didtrict, and the Standing Orders of the Court
on Effective Discovery in Civil Cases. The Court cannot and will not give you procedurd
advice,

Motions Returnable: Leave date blank.

Unless otherwise ordered by the judge ina specific case, matters beforethe judge
shall be conducted in accordance with the following practices:
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1. Communications With Chambers

A. Letters. Except as provided below, communications withchambers shdl be
by letter, with copies sSmultaneoudy delivered to dl counsdl. Except for discovery matters,
copies of al correspondence between counsd shall be sent to the Court.

B. Telephone Calls. In addition to Paragraph 1(D) below, telephone cdls to
chambers are permitted. For non-docketing, scheduling or caendar matters, call
chambers at the number listed above.

C. Faxes. Faxesto chambersare permitted only if copiesaredso smultaneoudy
faxed or ddivered to dl counsd. No document longer than the number of pages listed
above may be faxed without prior authorization. Do not follow with hard copy. The fax
number is listed above.

D. Docketing, Scheduling and Calendar Matters. For docketing, scheduling
and calendar matters, call the contact listed above during the hours specified.

E Request for Adjournments or Extension of Time. All requests for
adjournments or extensions of time mud state (1) the origind date, (2) the number of
previous requestsfor adjournment or extension, (3) whether these previous requestswere
granted or denied, and (4) whether the adversary consents, and, if not, the reasons given
by the adversary for refusng to consent. 1f the requested adjournment or extension affects
any other scheduled dates, a proposed Revised Scheduling order mugt be attached. If the
request isfor an adjournment of a court appearance, absent anemergency it shdl be made
at least 48 hours prior to the scheduled appearance.

2. Motions
A. Pre-Mation Conferencesin Civil Cases. For discovery motions, follow
Locd Civil Rules37.3 and 6.4. For motions other than discovery motions, pre-motion

conferences are not required.

B. Courtesty Copies. Courtesy copies of motion papers should not be
submitted.

C. Memoranda of Law. The court expects counsd to exercise ther
professond judgment ato the length of brief and may impose limits if that expectation is
not met.

D. Filing of Motion Papers. Motion papers shdl be filed promptly after
service.
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E Oral Argument on Motions. Partiesmay request ora argument by letter
at the time their moving or opposing or reply papers arefiled. The court will determine
whether argument will be heard and if so, will advise counsd of the argument date.

3. Pretrial Procedures.

A. Joint Pretrial Ordersin Civil Cases. Unless otherwise ordered by the
Court, within 60 days from the date for the completion of discovery in a avil case, the
parties shdl submit to the court for itsapproval ajoint pretrid order whichshdl indudethe
following:

I. Thefull caption of the action.

. The names, addresses (including firm names), and telephone and fax
numbers of trid counsd.

il A brief satement by plaintiff asto the basis of subject matter jurisdiction,
and abrief satement by each other party as to the presence or absence of subject matter
juridiction. Such statements shal include citations to dl datutes relied on and relevant
facts as to citizenship and jurisdictiond amount.

V. A brief summary to each party of the clams and defenses that party has
asserted which remain to be tried, without recitd of evidentiary matter but including
ctations to dl statutes relied on. Such summaries shdl identify dl daims and defenses
previoudy asserted which are not to be tried.

V. A statement by each party as to whether the case is to be tried with or
without a jury, and the number of trid days needed.

Vi. A gatement asto whether or not al parties have consented to trid of the
case by a magidrate judge (without identifying which parties have or have not so
consented).

Vil. Any dipulations or agreed statements of fact or law which have been
agreed to by al parties.

vii. A lig by each party asto the fact and expert witnesses whose testimony
isto be offered in its case in chief, indicating whether such witnesses will testify in person
or by deposition. Only listed witnesses will be permitted to testify except when prompt
notice has been given and good cause shown.
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IX. A designation by each party of deposition testimony to be offered in its
case in chief, with any cross-designations and objections by any other party.

X. 1) A datement of Sipulated facts, if any;

2) A scheduleligting exhibitsto be offered in evidence and, if not admitted
by dipulation, the party or partiesthat will be offering them. The schedulewill dso include
possible impeachment documents and/or exhibits, as well as exhibits that will be offered
only on rebuttal. The partieswill list and briefly describe the basis for any objections that
they have to the admissibility of any exhibitsto be offered by any other party. Partiesare
expected to resolve before trid dl issues of authenticity, chain of custody and related
grounds. Meritless objections based on these grounds may result in the imposition of
sanctions. Only exhibits listed will be received in evidence except for good cause shown;
and

3) All exhibits must be premarked for the trid and exchanged with the
other parties at least ten days before trial. Where exhibitsare voluminous, they should be
placed in binders with tabs.

B. FilingsPrior to Trial in Civil Cases. Unless otherwise ordered by the
Court, each party shdl file, 15 days before the date of commencement of trid if such a
date has been fixed, or 30 days after thefiling of thefind pretrid order if no tria date has
been fixed:

I. On the Thursday before trid in jury cases, requests to charge and
proposed vair dire questions. Requests to charge should belimited to the eements of the
clams, the damages sought and defenses. Generd indructions will be prepared by the
court. When feasible, proposed jury charges should also be submitted ona 3.5" diskette
in IBM Word Perfect format;

. By dam, a detalled satement regarding damagesand other relief sought;

. In non-jury cases, a statement of the eements of each dam or defense
invalving such party, together with a summary of the facts relied upon to establish each
element;

V. In al cases, motions addressing any evidentiary or other issues which
should be resolved in limine; and

V. In any case where such party believes it would be useful, a pretrial
memorandum.
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Magistrate Judge William D. Wall
Long Idand Federal Courthouse
824 Federal Plaza
Central Idip, NY 11722-4450
Telephone: (631) 712-5720
Fax: (631) 712-5725
Fax page limit: Four pages, including cover sheet and attachments
MAIL OR FAX
DO NOT MAIL HARD COPIES OF FAXED PAPERS
THESE INDIVIDUAL RULESWILL BE IN EFFECT ASOF NOVEMBER
15, 2002
1. Communicationswith Chambers

A. Letters. Communications with chambers shall be by letter, with copies
samultaneoudy ddivered to dl parties, and with service on al parties indicated on the
face of the letter. Copies of correspondence between counsd shal not be sent to the
Court.

B. Telephone Calls. Teephone calsto chambers are permitted, subject to
the rules st forth in paragraph 1(D).

C. Faxes. Faxes not exceeding four pages, including cover sheet and
attachments, are permitted without prior authorization. Longer faxes require
permission. Papers faxed to chambers must aso be faxed to dl other parties. Do not
also mail copies of papersthat arefaxed to chambers; the faxed copy is
sufficient.

D. Requests for Adjournmentsor Extensions of Time. All requests for

adjournments must be made in writing at least 48 hours prior to the scheduled

appear ance, absent an emergency. Requests for adjournments must state the reason
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an adjournment is needed and whether dl parties consent, and should list dternative
dateswhen dl paties are avallable. Requests for extensons of time must be madein

writing, and should, where gppropriate, include a proposed amended scheduling order.

2. Motions

A. Dispositive Motions. Dispostive motions, such as motionsto dismissand
motions for summary judgment, must be made to the presiding district court judge, in
conformance with his or her individua rules, unless the parties have consented to
Magidtrate Judge WAl sjurisdiction for dl purposes.

B. Discovery Motions. Discovery motions shdl be made to Magistrate Judge
Wall by letter, pursuant to Local Rules 37.1 and 37.3. No pre-motion conferenceis
required. Such letter motions may not exceed three pagesin length, exclusive of
atachments. A response not exceeding three pagesin length, exclusve of attachments,
must be served and filed within 3 days of receipt of the letter motion. Replies are not
permitted on letter motions.

C. Other Motions made to Magistrate Judge Wall:

i.) Premotion conferences. With the exception of motions for summary
judgment in cases on consent to Judge Wall for dl purposes, motions made to Judge
Wall do not require a pre-motion conference, and the parties shall agree to abriefing
schedule in conformance with sections 2(C) (i) to (vi) below. Motions for summary

judgment in cases on consent to Judge Wall do require a pre-motion conference, and
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must aso adhere to the requirements of sections
2(C) (ii) to (vi).

ii.) Service and filing. The notice of motion, supporting affidavit(s), and
memorandum of law shall be served on dl other parties that have appeared in the action
and filed with the Court by the moving party on the date agreed to in the briefing
schedule; the opposing affidavit(s) and memorandum of law shdl be served on dl other
parties that have appeared in the action and filed with the Court within 10 business days
after service of the moving papers, any reply affidavit(s) and memorandum of law shal
be served and filed within 5 business days of service of the opposing papers. Absent
extraordinary circumstances, no extensons will be granted.

lii.) Memoranda of Law. Unless prior permission has been granted,
memoranda of law in support of and in opposition to motions are limited to 25 pages,
and reply memoranda are limited to 10 pages. Memoranda of 10 pages or more shall
contain atable of contents. Case citations should contain pinpoint cites. All
memoranda of law must use one inch margins, double spacing, and 12 point font
or they will bergected. Seelocd Rule 7.1 for additiond requirements.

iv.) Courtesy Copies. One set of courtesy copies of the motion papers,
marked as such, should be submitted.

v.) Oral Argument on Motions. Parties may request ord argument. The
Court will determine whether argument will be heard and, if so, will advise counsd of
the argument date.

vi.) Cross-Motions. All crossmotions must adhere to the requirements for
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motions.

D.) Motions for Admission Pro Hac Vice. A mation for admisson pro hac
vice, together with a proposed order admitting the attorney pro hac vice, shall be
served and filed at least 7 days prior to the return date designated in the notice of
moation. Although thereis no need to file amemorandum of law, this motion must
comply with the Rules of the Eastern Didtrict of New Y ork for admission pro hac vice,
These motions shall be on submission. If any party objects to the motion, oppostion
papers must be served and filed at least 2 days prior to the return date. No reply
papers are permitted.

E.) Motions Pursuant to Fed. R. App. P. 4 (a)(4)(A). Nothing in these
individua rules should be construed to require a pre-motion conference for motions
pursuant to Federal Rule of Appdlate Procedure 4(a)(4)(A), and such motions should

be filed when made.

3. Pretrial Procedures

A. Joint Pretrial Orders and Other Pretrial Filingsin Civil Casesto be
Tried by a District Court Judge: If theindividud rules of the digtrict court judge
require ajoint pretria order, the parties shdl, on the date specified in the scheduling
order, submit ajoint pretria order prepared in accordance with the district court
judge srulesto Judge Wall for hisreview. Other pretrid filings, such as proposed voir

dire questions, requests to charge, etc., shdl be filed in accordance with the individua
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rules of the digtrict court judge.

B. Joint Pretrial Ordersin Civil Casesto be Tried by Judge Wall: On the
date specified in the scheduling order, the parties shdl submit ajoint pretria order that
indudes the following:

I.) thefull caption of the action.
ii.) the names, addresses (including firm names), and telephone and fax
numbers of tria counsd.

ii.) abrief satement by plaintiff asto the basis of subject matter jurisdiction,
and a brief statement by each other party asto the presence or absence of subject
matter jurisdiction. Such statements shdl include citations to dl statutes relied on and
relevant facts asto citizenship and jurisdictional amount.

iv.) abrief summary by each party of the claims and defenses that party has
asserted which remain to be tried, without recitd of evidentiary matter but including
citationsto dl sautesrelied on. Such summaries shdl identify al clams and defenses
previoudy asserted that are not to be tried.

v.) asaement by each party asto whether the case isto be tried with or
without ajury, and the number of trid days needed. vi.) any dipulationsor
agreed statements of fact or law that have been agreed to by dl parties.

vii.) alist by each party asto the fact and expert witnesses whose testimony is
to be offered inits case in chief, indicating whether such witnesseswill testify in person
or by deposition. Only listed witnesses will be permitted to testify except when prompt

notice has been given and good cause shown.
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viii.) adesgnation by each party of deposition testimony to be offered in its
casein chief, with any cross-designations and objections by any other party.

ix.) aschedulelisting exhibits to be offered in evidence and, if not admitted by
dipulation, the party or parties that will be offering them. The schedule will dso include
possi ble impeachment documents and/or exhibits, as well as exhibits that will be offered
only on rebuttd. The partieswill list and briefly describe the basis for any objections
that they have to the admissibility of any exhibitsto be offered by any other party.
Parties are expected to resolve before trid al issues of authenticity, chain of custody,
and related grounds. Meritless objections based on these grounds may result in the
imposition of sanctions. Only exhibits listed will be recaived in evidence except for
good cause shown. All exhibits must be pre-marked for the trid and exchanged with
the other parties a least 10 days before trial. Where exhibits are voluminous, they
should be placed in binders with tabs.

C. FilingsPrior to Trial in Civil Casesto be Tried by Judge Wall: Unless
otherwise ordered by the Court, each party shal file, 15 days before the date of
commencement of trid if such adate has been fixed, or 30 days &fter the filing of the
fina pretrid order if no trid date has been fixed:

I.) requeststo charge and proposed voir dire questions. Requests to charge
should be limited to the elements of the clams, the damages sought and defenses.
Generd ingructions will be prepared by the Court. When feasible, proposed jury
charges should aso be submitted on a3.5" diskette in Word Perfect format.

ii.) by clam, adetaled satement regarding damages and other relief sought.
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iii.) innonjury cases astatement of the e ements of each clam or defense
involving such party, together with a summary of the facts relied upon to establish each
element.

iv.) inadl cases, motions addressing any evidentiary or other issues that should
be resolved in limine.

v.) inany case where such party beievesit would be useful, a pretrid

memorandum.
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