ATTORNEY ADMISSION PROCEDURES U.S. DISTRICT COURT, EASTERN DISTRICT OF NEW YORK

Attorney Admission Procedures for: Pro Hac Vice Attorneys, MDL
Attorneys and Federal Government Attorneys or Special Permission
The U.S. District Court for the Eastern District of New York is a NextGen CM/ECF court.

In order to request admission to practice, you must have an upgraded individual
PACER account. If you do not have an upgraded individual PACER Account, click HERE
for procedures. Once you have a PACER Account, follow the steps below to request filing
access.

1. Navigate to pacer.uscourts.gov

2. My Account & Billing - Manage My Account Login - Log in to Manage My
Account

PACEWR Public Access to Court Electronic Records

Register for an Accountv FindaCasev FileaCasev My Account &Billingv Pricing Helpvw Q@ Searchw

3. Login with your PACER username and password

%) Login
* Required Information

Username *

Password *

4. Click on the Maintenance tab

Maintenance
O

Change Username Update PACER Billing Email
Change Password Set PACER Preferences
Set Security Information

| Settings

il ]

5. Select Attorney Admission/E-File Registration

S atti A D o

s ]

Update Personal Infarrnation |Anorne Admissions | E-File Redistration
Update Address Information Mon-Attorney E-File Registration /|
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6. Select U.S. District Courts as the Court Type and New York Eastern District Court
as the Court. Click Next.

IN WHAT COURT DO YOU WANT TO PRACTICE?

* Required Information

Court Type * U.S. District Courts -

Court * Mew York Eastern District Court 1~

Note: Centralized attorney admissions and e-file registration are currently not available for all courts. If you do not see a court
listed, please visit that court's website. For a listing of all court websites visit the Court Links Page.

Next Reset Cancel

7. Click on the two links at the bottom of the page to review the Electronic Filing Policies
and Procedures.

Before continuing, view the lecal Policies and Procedures on Electronic Filing for the selected court

Instructions for e-filing can be found at
https:#img.nyed.uscourts.go al_rulesil nECFU pdf

Before continuina. view the local Policies and Procedures for Attorney Admission for the selected court

Instructions for attorney admissions can be found at

hitps:/fenww.nyed. ris.gow/next 1l y-ad ions. Please note that only
three separale PDFs may be upleoaded. If you have multiple certificates of good
or its, please ine them inta one PDF before uploading. Please be
sure to follow the proper ions for regular admi ion by reciprocity, or

by pro hac vice motion.

8. Select the type of admission you are seeking: Pro Hac Vice, Multi-District
Litigation or Federal Attorney.
If registering with special permission or as a federal attorney seeking pro hac vice,
select Federal Attorney.

WHAT WOULD YOU LIKE TO APPLY/REGISTER FOR?

Attorney Admissions and E-File

~
~a
N

Complete all sections of the E-File Registration section, INCLUDING the Additional Filer

Information and click Next. *Failure to provide information may result in a delay or rejection
of e-filing privileges.

Already Admitted at Court

Select Court

Court Bar ID

Other Names Used

Pro Hac Vice Case Number OR Multi-District Litigation OR Most Recent Case (in court where you are registering)

State Bar ID

State

Pro Hac Vice

Multi-District Litigation

Federal Attorney
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10. Set default payment information if desired (not required). Click Next when finished, or to
bypass this screen. You can add a credit card or ACH payment method for each of the
following fee types:

e Autobill PACER fees

e Filing fees default

e Admissions fees default

NOTE: Not all courts accept ACH payments. [f the court to which you are making a payment does not accept ACH,
then ACH payments will not be available as an option during payment. In addition, the PACER Service Center does
not accept ACH payments for PACER (case search) fees.

This section is optional. If you do not enter payment information here, you may do so later by selecting the Make One-Time
PACER Fee Payment option under the Payments tab

Select your metned of payment from the Add Credit Card and Add ACH Payment options below. You may Store up to
three payment methods.

To designate a card as the default for e-filling or admissions fees, click the Set default link in the box(es) below. To remove

the card as a default, click ihe Turn off fink.

—
| VISA | Add Credit Card
] Add ACH Payment

& Autobill PACER fees
[& E-filing fees default
& Admissions fees default

XXXXXXXXXXKKATAT
02/2020

John T Public
1100 Main Street
Brooklyn, NY
10022

Update

Next Back Cancel

11.Check the two Attorney E-Filing Terms and Conditions acknowledgment boxes.

Click here to download a printable version of the Attorney E-filing Terms and Conditions

|‘_ By clicking here, | acknowledge that | have read and agree to the terms and conditions above, and this constitutes
L 'my signature for registration. *

|‘_ Check here to acknowledge that you have read and agree to the local requirements for the court in which you are

P registering Click here to view Local Court Policies and Procedures. *

12.Click Submit. The court will review your admission request and you provide you
with further instructions via email.



